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Subpart A—General Rules

NOTE TO SUBPART A: Use of the pronouns
“I” and ‘“‘you” throughout this subpart re-
fers to the employee.

§302-5.1 What are “temporary quar-
ters”?

The term ‘‘temporary quarters’ re-
fers to lodging obtained for the purpose
of temporary occupancy from a private
or commercial source.

§302-5.2 What are “temporary quar-
ters subsistence expenses (TQSE)”?

“Temporary quarters subsistence ex-
penses” or “TQSE’ are subsistence ex-
penses incurred by an employee and/or
his/her immediate family while occu-
pying temporary quarters. TQSE does
not include local transportation ex-
penses incurred during occupancy of
temporary quarters (see §302-5.18 for
details).

§302-5.3 What is the purpose of the
TQSE allowance?

The TQSE allowance is intended to
reimburse an employee reasonably and
equitably for subsistence expenses in-
curred when it is necessary to occupy
temporary quarters.

§302-5.9

§302-5.4 Am I eligible for a TQSE al-
lowance?

You are eligible for a TQSE allow-
ance if you are an employee who is au-
thorized to transfer; and

(a) Your new official station is lo-
cated within the United States; and

(b) Your old and new official stations
are 40 miles or more apart (as meas-
ured by map distance) via a usually
traveled surface route.

[FTR Amtd. 59, 62 FR 13756, Mar. 21, 1997, as
amended by FTR Amdt. 84, 64 FR 29163, May
28, 1999]

§302-5.5 Who is not eligible for a
TQSE allowance?

New appointees, employees assigned
under the Government Employees
Training Act (b U.S.C. 4109), and em-
ployees returning from an overseas as-
signment for the purpose of separation
are not eligible for a TQSE allowance.

§302-5.6 Must my agency authorize
payment of a TQSE allowance?
No, your agency determines whether
it is in the Government’s interest to
pay TQSE.

§302-5.7 Under what circumstances
will I receive a TQSE allowance?

You will receive a TQSE allowance if:

(a) Your agency authorizes it before
you occupy the temporary quarters
(the agency authorization must specify
the period of time allowed for you to
occupy temporary quarters); and

(b) You have signed a service agree-
ment; and

(c) You meet any additional condi-
tions your agency has established.

§302-5.8 Who may occupy temporary
quarters at Government expense?

Only you and/or your immediate fam-
ily may occupy temporary quarters at
Government expense.

§302-5.9 Where may I/'we occupy tem-
porary quarters at Government ex-
pense?

You and/or your immediate family
may occupy temporary quarters at
Government expense within reasonable
proximity of your old and/or new offi-
cial stations. Neither you nor your im-
mediate family may be reimbursed for
occupying temporary quarters at any
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§302-5.10

other location, unless justified by spe-
cial circumstances that are reasonably
related to your transfer.

§302-5.10 May my immediate family
and I occupy temporary quarters at
different locations?

Yes. For example, if you must vacate
your home at the old official station
and report to the new official station
and your family remains behind until
the end of the school year, you may
need to occupy temporary quarters at
the new official station while your
family occupies temporary quarters at
the old official station.

§302-5.11 What methods may my agen-
cy use to reimburse me for TQSE?

Your agency will reimburse you for
TQSE under the actual expense method
unless it permits the ‘‘fixed amount”
reimbursement method as an alter-
native. If your agency makes both
methods available to you, you may se-
lect the one you prefer.

§302-5.12 Must I document my TQSE
to receive reimbursement?

For fixed amount TQSE reimburse-
ment, you do not document your
TQSE. For actual TQSE reimburse-
ment, you must document your TQSE
by itemizing each expense and pro-
viding receipts as required by FTR
§301-11.3(c) of this subtitle.

§302-5.13 How soon may I/we begin
occupying temporary quarters at
Government expense?

As soon as your agency has author-
ized you to receive a TQSE allowance
and you have signed a service agree-
ment.

§302-5.14 How is my TQSE allowance
affected if my temporary quarters
become my permanent residence
quarters?

If your temporary quarters become
your permanent residence quarters,
you may receive a TQSE allowance
only if you show in a manner satisfac-
tory to your agency that you initially
intended to occupy the quarters tempo-
rarily.
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§302-5.15 May I receive an advance of
funds for TQSE?

Yes. If authorized in accordance with
§302-1.14(a) of this chapter, your agen-
cy may advance the amount of funds
necessary to cover your estimated
TQSE expenses for up to 30 days. Your
agency subsequently may advance ad-
ditional funds for periods up to 30 days.

§302-5.16 May I receive a TQSE allow-
ance if I am receiving another sub-
sistence expenses allowance?

No, with one exception. You may re-
ceive a cost-of-living allowance pay-
able under 5 U.S.C. 5941 in addition to
a TQSE allowance.

§302-5.17 Am I eligible for a TQSE al-
lowance if I transfer to a foreign
area?

No. You may not receive a TQSE al-
lowance under this part when you
transfer to an area outside the United
States. However, you may qualify for a
comparable allowance under the Stand-
ardized Regulations (Government Ci-
vilians, Foreign Areas) prescribed by
the State Department.

[FTR Amdt. 59, 62 FR 13756, Mar. 21, 1997, as
amended by FTR Amdt. 84, 64 FR 29163, May
28, 1999]

§302-5.18 May I be reimbursed for
local transportation expenses in-
curred while I am occupying tem-
porary quarters?

Generally not. Local transportation
expenses are not TQSE, and there is no
authority to pay them as such. You
may, however, be reimbursed under
part 301-2 of this subtitle for necessary
transportation expenses if you perform
local official business travel while you
are occupying temporary quarters.

Subpart B—Actual TQSE Method of
Reimbursement

NOTE TO SUBPART B: Use of the pronouns
“I” and ‘“‘you’” throughout this subpart re-
fers to the employee.

§302-5.100 What am I paid under the
actual TQSE reimbursement meth-
od?

Your agency will pay your actual

TQSE incurred, provided the expenses

are reasonable and do not exceed the

152



