§2638.702

them where to go for ethics advice. The
training program must include, at
least, an initial agency ethics orienta-
tion for all employees and annual eth-
ics training for covered employees.

§2638.702

For purposes of this subpart:

Agency supplemental standards means
those regulations published by an agen-
cy in concurrence with the Office of
Government Ethics under 5 CFR
2635.105.

Employee includes officers of the uni-
formed services and special Govern-
ment employees, as defined in 18 U.S.C.
202(a).

Federal conflict of interest statutes
means 18 U.S.C. 202-203, 205, and 207-
209.

Principles means the Principles of
Ethical Conduct, Part I of Executive
Order 12674, as modified by Executive
Order 12731.

Standards means the Standards of
Ethical Conduct for Employees of the
Executive Branch, 5 CFR part 2635.

Definitions.

§2638.703 Initial agency ethics ori-
entation for all employees.

Within 90 days from the time an em-
ployee begins work for an agency, the
agency must do the following:

(a) Ethics materials. The agency must
give the employee:

(1) The Standards and any agency
supplemental standards to keep or re-
view; or

(2) Summaries of the Standards, any
agency supplemental standards, and
the Principles to keep.

NOTE TO PARAGRAPH (a): If the agency does
not give the employee the Standards and any
agency supplemental standards to keep, the
complete text of both must be readily avail-
able in the employee’s immediate office area.

(b) Contact persons. The agency must
give the employee the names, titles,
and office addresses and telephone
numbers of the designated agency eth-
ics official and other agency officials
available to advise the employee on
ethics issues.

(c) One hour to review. The agency
must give the employee at least one
hour of official duty time to review the
items described above. This one-hour
requirement may be reduced by any
amount of time the employee receives
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verbal ethics training in the same 90-
day period.

§2638.704 Annual ethics training for
public filers.

(a) Covered employees. Each calendar
year, agencies must give verbal ethics
training to employees who are required
by 5 CFR part 2634 to file public finan-
cial disclosure reports.

(b) Content of training. Agencies are
encouraged to vary the content of
verbal training from year to year but
the training must include, at least, a
review of:

(1) The Principles;

(2) The Standards;

(3) Any agency supplemental stand-
ards;

(4) The Federal conflict of interest
statutes; and

(5) The names, titles, and office ad-
dresses and telephone numbers of the
designated agency ethics official and
other agency ethics officials available
to advise the employee on ethics
issues.

(c) Length and presentation of training.
Employees must be given at least one
hour of official duty time for verbal
training. The training must be:

(1) Presented by a qualified instruc-
tor; or

(2) Prepared by a qualified instructor
and presented by telecommunications,
computer, audiotape, or videotape.

(d) Availability of qualified instructor.
A qualified instructor must be avail-
able during and immediately after the
training. Qualified instructors are:

(1) The designated agency ethics offi-
cial;

(2) The alternate agency ethics offi-
cial;

(3) A deputy agency ethics official;

(4) Employees of the Office of Gov-
ernment Ethics (OGE) designated by
OGE; and

(6) Persons whom the designated
agency ethics official (or his or her des-
ignee) determines are qualified to re-
spond to ethics questions raised during
the training.

Example 1 to paragraph (d): An agency pro-
vides annual ethics training for public filers
in a regional office by establishing a video
conference link between the regional office
and a qualified instructor in the head-
quarters office. The video link provides for
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