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(2) Written charges filed in person: 
Date of receipt; 

(3) Oral charges filed in person or by 
telephone, as reduced to writing: Date 
of oral communication received by 
Commission.

§ 1626.8 Contents of charge; amend-
ment of charge. 

(a) In addition to the requirements of 
§ 1626.6, each charge should contain the 
following: 

(1) The full name, address and tele-
phone number of the person making 
the charge; 

(2) The full name and address of the 
person against whom the charge is 
made; 

(3) A clear and concise statement of 
the facts, including pertinent dates, 
constituting the alleged unlawful em-
ployment practices; 

(4) If known, the approximate num-
ber of employees of the prospective de-
fendant employer or members of the 
prospective defendant labor organiza-
tion. 

(5) A statement disclosing whether 
proceedings involving the alleged un-
lawful employment practice have been 
commenced before a State agency 
charged with the enforcement of fair 
employment practice laws and, if so, 
the date of such commencement and 
the name of the agency. 

(b) Notwithstanding the provisions of 
paragraph (a) of this section, a charge 
is sufficient when the Commission re-
ceives from the person making the 
charge either a written statement or 
information reduced to writing by the 
Commission that conforms to the re-
quirements of § 1626.6. 

(c) A charge may be amended to clar-
ify or amplify allegations made there-
in. Such amendments and amendments 
alleging additional acts which con-
stitute unlawful employment practices 
related to or growing out of the subject 
matter of the original charge will re-
late back to the date the charge was 
first received. A charge that has been 
so amended shall not again be referred 
to the appropriate State agency.

§ 1626.9 Referral to and from State 
agencies; referral States. 

(a) The Commission may refer all 
charges to any appropriate State agen-

cy and will encourage State agencies to 
refer charges to the Commission in 
order to assure that the prerequisites 
for private law suits, as set out in sec-
tion 14(b) of the Act, are met. Charges 
so referred shall be deemed to have 
been filed with the Commission in ac-
cordance with the specifications con-
tained in § 1626.7(b). The Commission 
may process any charge at any time, 
notwithstanding provisions for referral 
to and from appropriate State agen-
cies. 

(b) States to which all ADEA charges 
may be referred: Alaska, California, 
Connecticut, Delaware, District of Co-
lumbia, Florida, Georgia, Guam, Ha-
waii, Idaho, Illinois, Iowa, Kentucky, 
Maryland, Massachusetts, Michigan, 
Minnesota, Montana, Nebraska, Ne-
vada, New Hampshire, New Jersey, New 
Mexico, New York, Oregon, Pennsyl-
vania, Puerto Rico, South Carolina, 
Utah, Virgin Islands, West Virginia, 
and Wisconsin. 

(c) States to which only specified 
classes of charges are referred: Arizona, 
Colorado, Kansas, Maine, Ohio, Rhode 
Island, South Dakota, and Washington.

§ 1626.10 Agreements with State or 
local fair employment practices 
agencies. 

(a) Pursuant to sections 6 and 7 of the 
ADEA and section 11(b) of the FLSA, 
the Commission may enter into agree-
ments with State or local fair employ-
ment practices agencies to cooperate 
in enforcement, technical assistance, 
research, or public informational ac-
tivities, and may engage the services of 
such agencies in processing charges as-
suring the safeguard of the Federal 
rights of aggrieved persons. 

(b) The Commission may enter into 
agreements with State or local agen-
cies which authorize such agencies to 
receive charges and complaints pursu-
ant to § 1626.5 and in accordance with 
the specifications contained in §§ 1626.7 
and 1626.8. 

(c) When a worksharing agreement 
with a State agency is in effect, the 
State agency will act on certain 
charges and the Commission will 
promptly process charges which the 
State agency does not pursue. Charges 
received by one agency under the 
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