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(5) If a requester brings suit to com-
pel disclosure of information, the sub-
mitter of the information will be 
promptly notified.

§ 2.16 Action on initial requests. 
(a) Authority. (1) Requests to field in-

stallations shall be decided by the head 
of the installation or by such higher 
authority as the head of the bureau 
may designate in writing. 

(2) Requests to the headquarters of a 
bureau shall be decided only by the 
head of the bureau or an official whom 
the head of the bureau has in writing 
designated. 

(3) Requests to the Office of the Sec-
retary may be decided by the Director 
of Administrative Services, an Assist-
ant Secretary or Assistant Secretary’s 
designee, and any official whom the 
Secretary has in writing designated. 

(4) A decision to withhold a requested 
record, to release a record that is ex-
empt from disclosure, or to deny a fee 
waiver shall be made only after con-
sultation with the office of the appro-
priate associate, regional, or field so-
licitor. 

(b) Form of grant. (1) When a re-
quested record has been determined to 
be available, the official processing the 
request shall notify the requester as to 
when and where the record is available 
for inspection or, as the case may be, 
when and how copies will be provided. 
If fees are due, the official shall state 
the amount of fees due and the proce-
dures for payment, as described in 
§ 2.20. 

(2) If a requested record (or portion 
thereof) is being made available over 
the objections of a submitter made in 
accordance with § 2.15(d), both the re-
quester and the submitter shall be no-
tified of the decision. The notice to the 
submitter (a copy of which shall be 
made available to the requester) shall 
be forwarded a reasonable number of 
days prior to the date on which disclo-
sure is to be made and shall include: 

(i) A statement of the reasons why 
the submitter’s objections were not 
sustained; 

(ii) A specification of the portions of 
the record to be disclosed, if the sub-
mitter’s objections were sustained in 
part; and 

(iii) A specified disclosure date. 

(3) If a claim of confidentiality has 
been found frivolous in accordance 
with § 2.15(d)(4)(vi) and a determination 
is made to release the information 
without consultation with the sub-
mitter, the submitter of the informa-
tion shall be notified of the decision 
and the reasons therefor a reasonable 
number of days prior to the date on 
which disclosure is to be made. 

(c) Form of denial. (1) A decision with-
holding a requested record shall be in 
writing and shall include: 

(i) A reference to the specific exemp-
tion or exemptions authorizing the 
withholding; 

(ii) If neither a statute or an Execu-
tive order requires withholding, the 
sound ground for withholding; 

(iii) A listing of the names and titles 
or positions of each person responsible 
for the denial; and 

(iv) A statement that the denial may 
be appealed to the Assistant Sec-
retary—Policy, Budget and Adminis-
tration and a description of the proce-
dures in § 2.18 for appeal. 

(2) A decision denying a request for 
failure to reasonably describe re-
quested records or for other procedural 
deficiency or because requested records 
cannot be located shall be in writing 
and shall include: 

(i) A description of the basis of the 
decision; 

(ii) A list of the names and titles or 
positions of each person responsible; 
and 

(iii) A statement that the matter 
may be appealed to the Assistant Sec-
retary—Policy, Budget and Adminis-
tration and a description of the proce-
dures in § 2.18 for appeal.

§ 2.17 Time limits for processing initial 
requests. 

(a) Basic limit. Requests for records 
shall be processed promptly. A deter-
mination whether to grant or deny a 
request shall be made within no more 
than 10 working days after receipt of a 
request. This determination shall be 
communicated immediately to the re-
quester. 

(b) Running of basic time limit. (1) The 
10 working day time limit begins to 
run when a request meeting the re-
quirements of § 2.14(b) is received at a
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