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(5) Provide additional information appro-
priate for the evaluation or future evalua-
tions. 

(b) The contracting officer shall: 
(1) Ensure the accuracy of the project offi-

cer’s evaluation by verifying that the infor-
mation in the contract file corresponds with 
the designated project officer’s ratings; 

(2) Assign a rating for the business rela-
tions performance category (including a nar-
rative for the rating); 

(3) Concur with or revise the project offi-
cer’s ratings after consultation with the 
project officer; 

(4) Provide any additional information 
concerning the quality, cost control, and 
timeliness of performance categories if 
deemed appropriate for the evaluation or fu-
ture evaluations (if any), and provide any in-
formation regarding subcontracts, key per-
sonnel, and customer satisfaction; and 

(5) Forward the Report to the contractor 
within ten (10) business days after the con-
tracting officer receives the project officer’s 
evaluation. 

(c) The contractor shall be granted thirty 
(30) business days from the date of the con-
tractor’s receipt of the Report to review and 
provide a response to the contracting officer 
regarding the contents of the Report. The 
contractor shall: 

(1) Review the Report; 
(2) Provide a response (if any) to the con-

tracting officer on company letter head or 
electronically; 

(3) Complete contractor representation in-
formation; and 

(4) Forward the Report to the contracting 
officer within the designated thirty (30) busi-
ness days. 

(d) The contractor’s response to the Report 
may include written comments, rebuttals 
(disagreements), or additional information. 
If the contractor does not respond to the Re-
port within the designated thirty (30) busi-
ness days, the specified ratings in the Report 
are deemed appropriate for the evaluation 
period. In this instance, the contracting offi-
cer shall complete the Agency review and 
sign the Report within three (3) business 
days after expiration of the specified 30 busi-
ness days. 

(e) If the contractor submits comments, 
rebuttals (disagreements), or additional in-
formation to the contracting officer which 
contests the ratings, the contracting officer, 
in consultation with the project officer, shall 
initially try to resolve the disagreement(s) 
with the contractor. 

(f) If the disagreement(s) is (are) not re-
solved between the contractor and the con-
tracting officer, the contracting officer shall 
provide a written recommendation to one 
level above the contracting officer for reso-
lution as promptly as possible, but no later 
than five (5) business days after the con-
tracting officer is made aware that the dis-

agreement(s) has (have) not been resolved 
with the contractor. The individual who is 
one level above the contracting officer shall: 

(1) Review the contracting officer’s written 
recommendation; and 

(2) Provide a written determination to the 
contracting officer for summary ratings 
(ultimate conclusion for ratings pertaining 
to the performance period being evaluated) 
within five (5) business days after the indi-
vidual one level above the contracting offi-
cer receives the contracting officer’s written 
recommendation. 

(g) If the disagreement is resolved, the con-
tracting officer shall complete the Agency 
review and sign the Report within three (3) 
business days after consultation. 

(h) The contracting officer shall complete 
the Agency review and sign the Report with-
in three (3) business days after the con-
tracting officer receives a written deter-
mination for summary ratings from one level 
above the contracting officer. 

(i) An interim or final Report is considered 
completed after the contracting officer signs 
the Report. The contracting officer must 
provide a copy of completed Reports (interim 
and final) to the contractor within two (2) 
business days after completion.

[64 FR 20204, Apr. 26, 1999]

1552.210–71 [Reserved]

1552.210–73—1552.210–74 [Reserved]

1552.211–70 Reports of work. 
As prescribed in 1511.011–70, insert 

one of the contract clauses in this sub-
section when the contract requires the 
delivery of reports, including plans, 
evaluations, studies, analyses and 
manuals. The basic clause should be 
used when reports are specified in a 
contract attachment. Alternate I is to 
be used to specify reports in the con-
tract schedule.

REPORTS OF WORK (OCT 2000) 

The Contractor shall prepare and deliver 
reports, including plans, evaluations, stud-
ies, analyses and manuals in accordance with 
Attachment llllllllll. Each report 
shall cite the contract number, identify the 
U.S. Environmental Protection Agency as 
the sponsoring agency, and identify the 
name of the contractor preparing the report. 

The OMB clearance number for progress re-
ports delivered under this contract is 2030–
0005 with an expiration date of February 28, 
2003.

(End of clause) 

Alternate I (OCT 2000). The Contractor 
shall prepare and deliver the below 
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listed reports, including plans, evalua-
tions, studies, analyses and manuals to 
the designated addressees. Each report 
shall cite the contract number, iden-
tify the U.S. Environmental Protection 
Agency as the sponsoring agency, and 
identify the name of the contractor 
preparing the report. 

The OMB clearance number for 
progress reports delivered under this 
contract is 2030–0005 with an expiration 
date of February 28, 2003. Required re-
ports are:

Reports description No. copies Addressees 

............................................ .................... ............................

............................................ .................... ............................

............................................ .................... ............................

(End of clause) 

[49 FR 8867, Mar. 8, 1984. Redesignated at 61 
FR 57339, Nov. 6, 1996, as amended at 62 FR 
33573, June 20, 1997; 63 FR 10549, Mar. 4, 1998; 
63 FR 46899, Sept. 3, 1998; 65 FR 58924, Oct. 3, 
2000; 66 FR 28674, May 24, 2001]

1552.211–72 Monthly progress report. 
As prescribed in 1511.011–72, insert the 

following clause:

MONTHLY PROGRESS REPORT (JUN 1996) 

(a) The Contractor shall furnish lll cop-
ies of the combined monthly technical and 
financial progress report stating the progress 
made, including the percentage of the 
project completed, and a description of the 
work accomplished to support the cost. If 
the work is ordered using work assignments 
or delivery orders, include the estimated per-
centage of task completed during the report-
ing period for each work assignment or deliv-
ery order. 

(b) Specific discussions shall include dif-
ficulties encountered and remedial action 
taken during the reporting period, and an-
ticipated activity with a schedule of 
deliverables for the subsequent reporting pe-
riod. 

(c) The Contractor shall provide a list of 
outstanding actions awaiting Contracting 
Officer authorization, noted with the cor-
responding work assignment, such as subcon-
tractor/consultant consents, overtime ap-
provals, and work plan approvals. 

(d) The report shall specify financial status 
at the contract level as follows: 

(1) For the current reporting period, dis-
play the amount claimed. 

(2) For the cumulative period and the cu-
mulative contract life display: the amount 
obligated, amount originally invoiced, 
amount paid, amount suspended, amount dis-

allowed, and remaining approved amount. 
The remaining approved amount is defined 
as the total obligated amount, less the total 
amount originally invoiced, plus total 
amount disallowed. 

(3) Labor hours. 
(i) A list of employees, their labor cat-

egories, and the numbers of hours worked for 
the reporting period. 

(ii) For the current reporting period, dis-
play the expended direct labor hours and 
costs broken out by EPA contract labor hour 
category for the prime contractor and each 
subcontractor and consultant. 

(iii) For the cumulative contract period 
and the cumulative contract life display: the 
negotiated, expended and remaining direct 
labor hours and costs broken out by EPA 
contract labor hour category for the prime 
contractor, and each subcontractor and con-
sultant. 

(iv) Display the estimated direct labor 
hours and costs to be expended during the 
next reporting period. 

(4) Display the current dollar ceilings in 
the contract, net amount invoiced, and re-
maining amounts for the following cat-
egories: Direct labor hours, total estimated 
cost, award fee pool (if applicable), sub-
contracts by individual subcontractor, trav-
el, program management, and Other Direct 
Costs (ODCs). 

(5) Unbilled allowable costs. Display the 
total costs incurred but unbilled for the cur-
rent reporting period and cumulative for the 
contract. 

(6) Average cost of direct labor. Compare 
the actual average cost per hour to date with 
the average cost per hour of the approved 
work plans for the current contract period. 

(e) The report shall specify financial status 
at the work assignment or delivery order 
level as follows: 

(1) For the current period, display the 
amount claimed. 

(2) For the cumulative period display: 
amount shown on workplan, or latest work 
assignment/delivery order amendment 
amount (whichever is later); amount cur-
rently claimed; amount paid; amount sus-
pended; amount disallowed; and remaining 
approved amount. The remaining approved 
amount is defined as: the workplan amount 
or latest work assignment or delivery order 
amount (whichever is later), less total 
amounts originally invoiced, plus total 
amount disallowed. 

(3) Labor hours. 
(i) A list of employees, their labor cat-

egories, and the number of hours worked for 
the reporting period. 

(ii) For the current reporting period, dis-
play the expended direct labor hours and 
costs broken out by EPA contract labor hour 
category for the prime contractor and each 
subcontractor and consultant. 
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