1807.7102-2

approval from prior Master Buy Plans
and amendments to Master Buy Plans.
These acquisitions should be listed by
the appropriate fiscal year Master Buy
Plan and individual item numbers, and
should indicate the current status of
the individual acquisition documents
previously selected for Headquarters
review and approval.

(c) Plans shall be prepared in accord-
ance with 1807.7103 and shall identify
the individual acquisition documents
involved for every acquisition listed.
Acquisition documents that may re-
quire Headquarters approval will be
held in abeyance until receipt of the
notification required by 1807.7102-3.
This is not to preclude the planning for
or initiation of such documents up to
that point where Headquarters ap-
proval may be required.

1807.7102-2 Submission of amend-
ments to the Master Buy Plan.

(a) Acquisitions identified by instal-
lations after submission of their Mas-
ter Buy Plan and meeting the criteria
in 1807.7102-1(a) shall be submitted to
Headquarters in accordance with
1807.7103 and identified as an amend-
ment to the fiscal year Master Buy
Plan submission.

(b) Master Buy Plan submissions
should not be accomplished after the
fact. Amendments shall be submitted
sufficiently in advance of contract
award date to allow Headquarters to
select those acquisition documents
that will be subject to Headquarters re-
view and approval without creating an
unacceptable delay in contract place-
ment.

(c) When timely submittal is not pos-
sible, the installation shall provide
with the amendment a narrative ex-
plaining the circumstances leading to
the late submittal. A Master Buy Plan
submission for a contract change order
expected to meet the criteria in
1807.7101 shall be submitted to Head-
quarters immediately upon issuance of
the change order.

1807.7102-3 Selection and notification
procedures.

(a) The Headquarters Office of Pro-
curement (Code HS) shall select acqui-
sition documents from the Master Buy
Plan and amendments to Master Buy
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Plans to receive Headquarters review
and approval and shall designate
source selection officials.

(b) When, subsequent to document se-
lection or delegation, an acquisition is
changed (for example, increase or de-
crease in dollar amount, change in re-
quirement), canceled, superseded, de-
ferred, or becomes no longer subject to
the Master Buy Plan procedures in ac-
cordance with the criteria in 1807.7101,
the installation shall immediately no-
tify Code HS, giving the reasons. Code
HS shall notify the installation’s pro-
curement office in writing of any fur-
ther action that may be required.

(c) Acquisition documents not se-
lected for Headquarters review will be
subject to after-the-fact reviews by
Headquarters during normal procure-
ment management surveys or other
special reviews. Acquisition delega-
tions may subsequently be rescinded if
a Headquarters review is deemed appro-
priate.

1807.7103 Format of Master Buy Plan.

In accordance with the requirements
of 1807.7102-1 and 1807.7102-2, installa-
tions must prepare Master Buy Plans
and amendments to Master Buy Plans
in accordance with the Master Buy
Plan Database (MBPD) instructions at
http:/www/hqg.nasa.gov/office/ procure-
ment/regs/Tablel807.doc and submit
them in accordance with the MBPD
User Manual Instructions listed at
http://ec.msfc.nasa.gov/hq/ library/
mbp.User Guide.himl.
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Subpart 1807.72—Acquisition
Forecasting

1807.7200 Scope of subpart.

This subpart prescribes the acquisi-
tion forecasting procedure required to
comply with the Business Opportunity
Development Reform Act of 1988.

1807.7201 Definitions.

Class of contracts means a grouping of
acquisitions, either by dollar value or
by the nature of supplies and services
to be acquired.

Contract opportunity means planned
new contract awards exceeding $25,000.
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