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National Aeronautics and Space Administration 1842.202 

the relationship of NASA nonprocure-
ment resident personnel to their DOD 
and contractor counterparts if such 
personnel will be involved in any as-
pect of contract administration.

Subpart 1842.2—Contract 
Administration Services

1842.202 Assignment of contract ad-
ministration. (NASA supplements 
paragraphs (b) and (d)) 

(b) Withholding normal functions. (i) 
The following functions are normally 
retained by the contracting office. 

(A) Approval of the final voucher 
(FAR 42.302(a)(7)). 

(B) Countersigning NASA Form 456, 
Notice of Contract Costs Suspended 
and/or Disapproved (FAR 42.302(a)(8)). 

(C) Issuance of decisions under the 
disputes clause (FAR 42.302(a)(10)). 

(D) Contract payment (FAR 
42.302(a)(13)). 

(E) Execution of supplement agree-
ments involving spare parts or other 
items selected through provisioning 
procedures. However, delegation of the 
negotiation of supplemental agree-
ments for spare parts and other items 
and forwarding for approval and signa-
ture of the NASA contracting officer is 
permitted (FAR 42.302(a)(22)). 

(F) Executive of supplemental agree-
ments definitizing change orders (see 
FAR 42.302(b)(1)). 

(G) Issuing termination notices and 
executing supplemental agreements for 
settlement of termination for default 
or for convenience of the Government. 
However, delegation of the negotiation 
of termination settlements and for-
warding for approval and signature of 
the NASA contracting officer is per-
mitted using NASA Form 1432 (FAR 
42.302(a)(23)). 

(H) Consent to placement of sub-
contracts under FAR 42.302(a)(51). (See 
1844.202–1(a)). 

(d) Transmittal and documentation. 
In addition to the instructions at FAR 
42.202(d) (1) through (4), contracting of-
ficers shall— 

(i) Send delegations to DOD contract 
administration offices in accordance 
with the instructions in the DOD Di-
rectory of Contract Administration 
Services Components (DLAH 4105.4). 

(ii) At time of contract award, pre-
pared and forward NASA Form 1430, 
Letter of Contract Administration Del-
egation, General, to the contract ad-
ministration office. NASA Form 1430A, 
Letter of Contract Administration, 
Special Instructions, will supplement 
the NASA Form 1430, to modify pre-
viously delegated functions and pro-
vide additional or particular informa-
tion considered necessary to ensure 
clear understanding of all delegated 
functions. 

(iii) Forward NASA Form 1431, Letter 
of Acceptance of Contract Administra-
tion, with each NASA Form 1430 or 
1430A. Contracting officers shall use 
the returned NASA Form 1431 as con-
tract file documentation that the dele-
gation has been accepted, modified or 
rejected by the contract administra-
tion office and as a reference for points 
of contract for each of the functional 
areas delegated. 

(iv) Use NASA Form 1433, Letter of 
Audit Delegation, to delegate the audit 
function and to amend previous delega-
tions. Distribute copies of the contract 
and NASA Form 1433 as follows: 

(A) Audit office: One copy of the con-
tract and three NASA Forms 1433. 
When the Department of Health and 
Human Services is designated as the 
audit office, item 12 on NASA Form 
1433 shall be marked ‘‘Not applicable.’’

(B) Contractor: One NASA Form 1433. 
(C) Cognizant NASA fiscal or financial 

management office: One NASA Form 
1433. 

(v) For contracts with the Canadian 
Commercial Corporation (CCC), audits 
are automatically arranged by the De-
partment of Defense Production 
(Canada) (DDP) in accordance with 
agreements between NASA and DDP. 
Upon advice from DDP, CCC will cer-
tify the invoice and forward it with 
Standard Form 1034, Public Voucher, 
to the contracting officer for further 
processing and transmittal to the fiscal 
or financial management officer. 

(vi) For contracts placed directly 
with Canadian firms, audits are re-
quested by the contracting officer from 
the Audit Services Branch, Comp-
troller of the Treasury, Department of 
Finance, Ottawa, Ontario, Canada. In-
voices are approved by the auditor on a 
provisional basis pending completion of 
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the contract and final audit. These in-
voices, accompanied by SF 1034, are 
forwarded to the contracting officer for 
further processing and transmittal to 
the fiscal or financial management of-
ficer. Periodic advisory audit reports 
are furnished directly to the con-
tracting officer. 

[62 FR 14017, Mar. 25, 1997, as amended at 64 
FR 51079, Sept. 21, 1999]

1842.202–70 Retention of contract ad-
ministration. (NASA supplements 
paragraph (a)) 

(a) The assignment of contract ad-
ministration is optional for the fol-
lowing contracts: 

(1) Research and development study 
contracts not involving deliverable 
hardware or Government furnished 
property. 

(2) Contracts with delivery schedules 
for 90 days or less. 

(3) Purchase orders without Govern-
ment source inspection requirements. 

(4) Contracts requiring only on-site 
performance. 

(5) Contracts requiring work in the 
vicinity of the awarding center where 
DOD contract administration services 
are not reasonably available. 

[62 FR 14017, Mar. 25, 1997. Redesignated and 
amended at 63 FR 15320, Mar. 31, 1998]

1842.270 Contracting officer technical 
representative (COTR) delegations. 

(a) The cognizant contracting officer 
may appoint a qualified Government 
employee to act as their representative 
in managing the technical aspects of a 
particular contract. If necessary, the 
contracting officer may appoint an al-
ternate COTR to act during short ab-
sences of the COTR. Technical organi-
zations are responsible for ensuring 
that the individual they recommend to 
the contracting officer possesses train-
ing, qualifications and experience com-
mensurate with the duties and respon-
sibilities to be delegated and the na-
ture of the contract. 

(b) NASA Form 1634, Contracting Of-
ficer Technical Representative (COTR) 
Delegation, shall be used to appoint 
COTRs. A COTR’s duties and respon-
sibilities may not be redelegated by 
the COTR and the COTR may be held 
personally liable for unauthorized acts. 
However, this does not prohibit the 

COTR from receiving assistance for the 
purpose of monitoring contractor 
progress and gathering information. 
When an individual is appointed as a 
COTR on more than one contract, sepa-
rate delegations shall be issued for 
each contract. A separate NASA Form 
1634 will be used to appoint an alter-
nate COTR. 

(c) A COTR delegation remains in ef-
fect throughout the life of the contract 
unless canceled in writing by the cog-
nizant contracting officer or at any 
level above that contracting officer. 
The contracting officer may modify 
the delegation only by issuance of a 
new delegation canceling and super-
seding the existing delegation. 

(d) A COTR shall not be authorized to 
initiate procurement actions or in any 
way cause a change to the contract or 
increase the Government’s financial 
obligations. However, delegations may 
be made to construction contract 
COTRs to sign emergency on-site 
change orders with an estimated value 
not to exceed the value specified in 
writing by the contracting officer in 
the NASA Form 1634 but in no event to 
exceed $25,000. 

(e) Each COTR shall acknowledge re-
ceipt and accept the delegation by 
signing the original delegation letter. 
The original of the COTR delegation 
letter shall be filed in the applicable 
contract file. Copies of the signed 
COTR delegation letter shall be dis-
tributed to the COTR, the contractor, 
and each cognizant contract adminis-
tration office. Acknowledgment and 
distribution for terminations of COTR 
delegations and COTR delegations 
which revise authority, duties and re-
sponsibilities shall follow the same 
rules. 

(f)(1) Mandatory training for COTRs 
and their alternates shall include the 
following core topic areas: 

(i) Contracting authority and con-
tract modifications (including non-per-
sonal services and inherently govern-
mental functions); 

(ii) Inspection and surveillance; 
(iii) Changes and performance-based 

contracting; 
(iv) Contract financial and property 

management (including ‘‘Limitation of 
Cost’’ clause, Anti-Deficiency Act, 
‘‘Limitation of Funds’’ clause); and 
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