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1845.608–6 Waiver of screening re-
quirements. 

The Director of the Logistics Man-
agement Office of the Headquarters Of-
fice of Management Systems and Fa-
cilities (Code JLG) is designated to au-
thorize exceptions to intra-agency 
screening requirements.

1845.610 Sale of surplus contractor in-
ventory.

1845.610–3 Proceeds of sale. 
The plant clearance officer shall 

maintain an open suspense record until 
verifying that credit has been applied, 
unless another Government representa-
tive has specifically assumed this re-
sponsibility.

1845.610–4 Contractor inventory in 
foreign countries. 

NASA procedures for disposal are in 
NPG 4300.1. 

[62 FR 36722, July 9, 1997, as amended at 65 
FR 58932, Oct. 3, 2000]

1845.613 Property disposal determina-
tions. 

The center property disposal officer 
(PDO) shall review the determinations 
in accordance with NPG 4300.1. 

[62 FR 36722, July 9, 1997, as amended at 65 
FR 58932, Oct. 3, 2000]

1845.615 Accounting for contractor in-
ventory. 

A copy of Standard Form 1424, Inven-
tory Disposal Report, shall be provided 
to the center industrial property offi-
cer or the PDO.

Subpart 1845.70 [Reserved]

Subpart 1845.71—Forms 
Preparation

1845.7101 Instructions for preparing 
NASA Form 1018. 

NASA must account for and report 
assets in accordance with 31 U.S.C. 3512 
and 31 U.S.C. 3515, Federal Accounting 
Standards, and Office of Management 
and Budget (OMB) instructions. Since 
contractors maintain NASA’s official 
records for its assets in their posses-
sion, NASA must obtain annual data 
from those records to meet these re-

quirements. Changes in Federal Ac-
counting Standards and OMB reporting 
requirements may occur from year to 
year, requiring contractor submission 
of supplemental information with the 
NASA Form (NF) 1018. Contractors 
shall retain documentation that sup-
ports data reported on NF 1018 in ac-
cordance with FAR subpart 4.7, Con-
tractor Records Retention. Classifica-
tions of property, related costs to be 
reported, and other reporting require-
ments are discussed in this subpart. 
NASA Form 1018 (see 1853.3) provides 
critical information for NASA finan-
cial statements and property manage-
ment. Accuracy and timeliness of the 
report are very important. If errors are 
discovered on NF 1018 after submission, 
the contractor shall contact the cog-
nizant NASA Center Industrial Prop-
erty Officer (IPO) to discuss corrective 
action. IPO’s shall work with NASA 
Center finance personnel to determine 
appropriate corrective action and pro-
vide guidance to contractors. 

[66 FR 41805, Aug. 9, 2001]

1845.7101–1 Property classification. 

(a) General. Contractors shall report 
costs in the classifications on NF 1018, 
as described in this section. 

(b) Land. Includes costs of land and 
improvements to land. Contractors 
shall report land with a unit acquisi-
tion cost of $100,000 or more. 

(c) Buildings. Includes costs of build-
ings, improvements to buildings, and 
fixed equipment required for the oper-
ation of a building which is perma-
nently attached to and a part of the 
building and cannot be removed with-
out cutting into the walls, ceilings, of 
floors. Contractors shall report build-
ings with a unit acquisition cost of 
$100,000 or more. Examples of fixed 
equipment required for functioning of a 
building include plumbing, heating and 
lighting equipment, elevators, central 
air conditioning systems, and built-in 
safes and vaults. 

(d) Other Structures and Facilities. In-
cludes costs of acquisitions and im-
provements of real property (i.e. struc-
tures and facilities other than build-
ings); for example, airfield pavements, 
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harbor and port facilities, power pro-
duction facilities and distribution sys-
tems, reclamation and irrigation facili-
ties, flood control and navigation aids, 
utility systems (heating, sewage, water 
and electrical) when they serve several 
buildings or structures, communica-
tion systems, traffic aids, roads and 
bridges, railroads, monuments and me-
morials, and nonstructural improve-
ments such as sidewalks, parking 
areas, and fences. Contractors shall re-
port other structures and facilities 
with a unit acquisition cost of $100,000 
or more and a useful life of two years 
or more. 

(e) Leasehold improvements. Includes 
NASA-funded costs of improvements to 
leased buildings, structures, and facili-
ties, as well as easements and right-of-
way, where NASA is the lessee or the 
cost is charged to a NASA contract. 
Contractors shall report leasehold im-
provements with a unit acquisition 
cost of $100,000 or more and a useful life 
of two years or more. 

(f) Construction in progress. Includes 
costs of work in process for the con-
struction of Buildings, Other Struc-
tures and Facilities, and Leasehold Im-
provements to which NASA has title, 
regardless of value. 

(g) Equipment. Includes costs of com-
mercially available personal property 
capable of stand-alone use in manufac-
turing supplies, performing services, or 
any general or administrative purpose 
(for example, machine tools, furniture, 
vehicles, computers, software, test 
equipment, including their accessory 
or auxiliary items). Contractors shall 
separately report: 

(1) The amount for all items with a 
unit acquisition cost of $100,000 or more 
and a useful life of two years or more; 
and 

(2) All other items. 
(h) Special tooling. Includes costs of 

equipment and manufacturing aids 
(and their components and replace-
ments) of such a specialized nature 
that, without substantial modification 
or alteration, their use is limited to de-
velopment or production of particular 
supplies or parts, or performance of 
particular services. Examples include 
jigs, dies, fixtures, molds, patterns, 
taps and gauges. Contractors shall sep-
arately report: 

(1) The amount for all items with a 
unit acquisition cost of $100,000 or more 
and a useful life of two years or more; 
and 

(2) All other items. 
(i) Special test equipment. Includes 

costs of equipment used to accomplish 
special purpose testing in performing a 
contract, and items or assemblies of 
equipment. Contractors shall sepa-
rately report: 

(1) The amount for all items with a 
unit acquisition cost of $100,000 or more 
and a useful life of two years or more; 
and 

(2) All other items. 
(j) Material. Includes costs of NASA-

owned property held in inventory that 
may become a part of an end item or be 
expended in performing a contract. Ex-
amples include raw and processed ma-
terial, parts, assemblies, small tools 
and supplies. Material that is part of 
work-in-process is not included. Con-
tractors shall report the amount for all 
Materials in inventory, regardless of 
unit acquisition cost. 

(k) Agency-Peculiar Property. Includes 
costs of completed items, systems and 
subsystems, spare parts and compo-
nents unique to NASA aeronautical 
and space programs. Examples include 
research aircraft, reusable space vehi-
cles, ground support equipment, proto-
types, and mock-ups. The amount of 
property, title to which vests in NASA 
as a result of progress payments to 
fixed price subcontractors, shall be in-
cluded to reflect the pro rata cost of 
undelivered agency-peculiar property. 
Completed end items which otherwise 
meet the definition of Agency-Peculiar 
Property, but are destined for perma-
nent operation in space, such as sat-
ellites and space probes, shall be re-
ported as Contract Work in Process. 
Contractors shall separately report: 

(1) The amount for all items with a 
unit acquisition cost of $100,000 or more 
and a useful life of two years or more; 
and 

(2) All other items. 
(l) Contract work-in-process. Includes 

costs of all work-in-process regardless 
of value; excludes costs of completed 
items reported in other categories. In-
cludes completed end items of property 
which otherwise meet the definition of 
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Agency-Peculiar Property, but are des-
tined for permanent operation in space, 
such as satellites and space probes. 

[65 FR 54814, Sept. 11, 2000, as amended at 65 
FR 82297, Dec. 28, 2000; 66 FR 41806, Aug. 9, 
2001]

1845.7101–2 Transfers of property. 
A transfer is a change in account-

ability between and among prime con-
tracts, NASA Centers, and other Gov-
ernment agencies (e.g., between con-
tracts of the same NASA Center, con-
tracts of different NASA Centers, a 
contract of one NASA Center to an-
other, a NASA Center to a contract of 
another NASA Center, and a contract 
to another Government agency or its 
contract). To enable NASA to properly 
control and account for transfers, they 
shall be adequately documented. 
Therefore, procurement, property, and 
financial organizations at NASA Cen-
ters must effect all transfers of ac-
countability, although physical ship-
ment and receipt of property may be 
made directly by contractors. The pro-
cedures described in this section shall 
be followed to provide an administra-
tive and audit trail, even if property is 
physically shipped directly from one 
contractor to another. Property 
shipped between September 1 and Sep-
tember 30, inclusively, shall be ac-
counted for and reported by the ship-
ping contractor, regardless of the 
method of shipment, unless written 
evidence of receipt at destination has 
been received. Repairables provided 
under fixed price repair contracts that 
include the clause at 1852.245–72, Liabil-
ity for Government Property Fur-
nished for Repair or Other Services, re-
main accountable to the cognizant 
NASA Center and are not reportable on 
NF 1018; repairables provided under a 
cost-reimbursement contract, however, 
are accountable to the contractor and 
reportable on NF 1018. All materials 
provided to conduct repairs are report-
able, regardless of contract type. 

(a) Approval and notification. The con-
tractor must obtain approval of the 
contracting officer or designee for 
transfers of property before shipment. 
Each shipping document must contain 
contract numbers, shipping references, 
property classifications in which the 
items are recorded (including Federal 

Supply Classification group (FSC) 
codes for equipment), unit acquisition 
costs (as defined in 1845.7101–3, Unit Ac-
quisition Cost), original acquisition 
dates for items with a unit acquisition 
cost of $100,000 or more and a useful life 
of two years or more, and any other ap-
propriate identifying or descriptive 
data. Where the DD Form 250, Material 
Inspection and Receiving Report, is 
used, the FSC code will be part of the 
national stock number (NSN) entered 
in Block 16 or, if the NSN is not pro-
vided, the FSC alone shall be shown in 
Block 16. The original acquisition date 
shall be shown in Block 23, by item. 
Other formats, such as the DD Form 
1149, Requisition and Invoice/Shipping 
Document, should be clearly annotated 
with the required information. Unit ac-
quisition costs shall be obtained from 
records maintained pursuant to FAR 
Part 45 and this Part 1845, or, for 
uncompleted items where property 
records have not yet been established, 
from such other record systems as are 
appropriate such as manufacturing or 
engineering records used for work con-
trol and billing purposes. Shipping con-
tractors shall furnish a copy of the 
shipping document to the cognizant 
property administrator. Shipping and 
receiving contractors shall promptly 
notify the financial management office 
of the NASA Center responsible for 
their respective contracts when ac-
countability for NASA property is 
transferred to, or received from, other 
contracts, contractors, NASA Centers, 
or Government agencies. Copies of 
shipping or receiving documents will 
suffice as notification in most in-
stances. 

(b) Reclassification. If property is 
transferred to another contract or con-
tractor, the receiving contractor shall 
record the property in the same prop-
erty classification and amount appear-
ing on the shipping document. For ex-
ample, when a contractor receives an 
item from another contractor that is 
identified on the shipping document as 
equipment, but that the recipient in-
tends to incorporate into special test 
equipment, the recipient shall first 
record the item in the equipment ac-
count and subsequently reclassify it as 
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