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(i) Director Labor—List by labor cat-
egory, with labor hours and rates for 
each. Provide actual salaries of all per-
sonnel and the percentage of time each 
individual will devote to the effort. 

(ii) Overhead—Include indirect costs. 
Usually this is in the form of a percent-
age of the direct labor costs. 

(iii) Materials—This should give the 
total cost of the bill of materials in-
cluding estimated cost of each major 
item. Include lead time of critical 
items. 

(iv) Subcontracts—List those over 
$25,000, specify the vendor and the basis 
for estimated costs. Include any base-
line or supporting studies. 

(v) Special Equipment—Include a list 
of special equipment with lead and/or 
development time. 

(vi) Travel—List estimated number 
of trips, destinations, duration, pur-
pose, number of travelers, and antici-
pated dates. 

(vii) Other Costs—Costs not covered 
elsewhere. 

(viii) General and Administrative Ex-
pense—This includes the expenses of 
the institution’s general and executive 
offices and other miscellaneous ex-
penses related to the overall business. 

(ix) Fee (if applicable). 
(2) Separate schedules, in the above 

format, should be attached to show 
total cost allocable to the following: 

(i) Principal Investigator and other 
Investigators’ costs. 

(ii) Instrument costs. 
(iii) Integration costs. 
(iv) Data reduction and analysis in-

cluding the amount and cost of com-
puter time. 

(3) If the effort is sufficiently known 
and defined, a funding obligation plan 
should provide the proposed funding re-
quirements of the investigations by 
quarter and/or annum keyed to the 
work schedule. 

(4) Use of NASA funds. NASA funding 
may not be used for foreign research ef-
forts at any level, whether as a collabo-
rator or a subcontract. The direct pur-
chase of supplies and/or services, which 
do not constitute research, from non-
U.S. sources by U.S award recipients is 
permitted. Additionally, in accordance 
with the National Space Transpor-
tation Policy, use of a non-U.S. manu-

factured launch vehicle is permitted 
only on a no-exchange-of-funds basis. 

[62 FR 4477, Jan. 30, 1997, as amended at 64 
FR 48562, Sept. 7, 1999; 65 FR 3154, Jan. 20, 
2000]

1872.705–3 Appendix C: Glossary of 
Terms and Abbreviations Associ-
ated with Investigations. 

Advisory Committee Sub-
committee—Any committee, board, 
commission, council, conference, panel, 
task force; or other similar group, or 
any subcommittee or other subgroup 
thereof, that is not wholly composed of 
full-time Federal Government employ-
ees, and that is established or utilized 
by NASA in the interest of obtaining 
advice or recommendations. 

Announcement of Opportunity (AO)—
A document used to announce opportu-
nities to participate in NASA pro-
grams. 

AO Process—A term used to describe 
the program planning and acquisition 
procedure used to acquire investigative 
effort, initiated by an AO. 

Categorization—The process whereby 
proposed investigations are classified 
into four categories: synopsized here as 
Category I—recommended for imme-
diate acceptance; Category II—rec-
ommended for acceptance but at a 
lower priority than Category I pro-
posals; Category III—sound investiga-
tions requiring further development; 
Category IV—rejected. 

Co-Investigator (Co-I)—Associate of a 
Principal Investigator, responsible to 
the Principal Investigator for discrete 
portions or tasks of the investigation. 
A NASA employee can participate as a 
Co-I on an investigation proposed by a 
private organization. 

Data Users—Participants in NASA 
programs, selected to perform inves-
tigations utilizing data from NASA 
payloads or facilities. 

Experiments—Activities or effort 
aimed at the generation of data. 
NASA-sponsored experiments generally 
concern generation of data obtained 
through measurement of aeronautical 
and space phenomena or use of space to 
observe earth phenomena. 

Federal Acquisition Regulation 
(FAR)—The regulations governing the 
conduct of acquisition. 
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Flight—That portion of the mission 
encompassing the period from launch 
to landing or launch to termination of 
the active life of spacecraft. The term 
shuttle ‘‘flight’’ means a single shuttle 
round trip—its launch, orbital activity, 
and return; one flight might deliver 
more than one payload. More than one 
flight might be required to accomplish 
one mission. 

Flight Investigaton—Investigation 
conducted utilizing aeronautical or 
space instrumentation. 

Flight Opportunity—A flight mission 
designed to accommodate one or more 
experiments or investigations. 

Guest Investigators—Investigators 
selected to conduct observations and 
obtain data within the capability of a 
NASA mission, which are additional to 
the mission’s primary objectives. 
Sometimes referred to as Guest Observ-
ers 

Investigaton—Used interchangeably 
with ‘‘Experiments.’’

Investigation Team—A group of in-
vestigators collaborating on a single 
investigation. 

Investigator—A participant in an in-
vestigation. May refer to the Principal 
Investigator, Co-Investigator, or mem-
ber of an investigation team. 

Mission—The performance of a coher-
ent set of investigations or operations 
in space to achieve program goals. 
(Example: Measure detailed structure 
of Sun’s chromosphere; survey mineral 
resources of North America.) 

NASA FAR Supplement—Acquisition 
regulations promulgated by NASA in 
addition to the FAR. 

NMI—NASA Management Instruc-
tion. 

Notice of Intent—A notice or letter 
submitted by a potential investigator 
indicating the intent to submit a pro-
posal in response to an AO. 

Payload—A specific complement of 
instruments, space equipment, and sup-
port hardware carried to space to ac-
complish a mission or discrete activity 
in space. 

Peer Group—A gathering of experts 
in related disciplinary areas convened 
as a subcommittee of the Program Of-
fice Steering Committee to review pro-
posals for flight investigations. 

Peer Review—The process of proposal 
review utilizing a group of peers in ac-

cordance with the categorization cri-
teria as outlined in this Handbook. 

Principal Investigator (PI)—A person 
who conceives an investigation and is 
responsible for carrying it out and re-
porting its results. A NASA employee 
can participate as a PI only on a gov-
ernment-proposed investigation. 

Program—An activity involving 
human resources, materials, funding, 
and scheduling necessary to achieve de-
sired goals. 

Project—Within a program, an under-
taking with a scheduled beginning and 
ending, which normally involves the 
design, construction, and operation of 
one or more aeronautical or space vehi-
cles and necessary ground support in 
order to accomplish a scientific or 
technical objective. 

Project Office—An office generally 
established at a NASA field installa-
tion to manage a project. 

Selection Official—The NASA official 
designated to determine the source for 
award of a contract or grant. 

Space Facility—An instrument or se-
ries of instruments in space provided 
by NASA to satisfy a general objective 
or need. 

Steering Committee—A standing 
NASA sponsored committee providing 
advice to the Program Associate Ad-
ministrators and providing procedural 
review over the investigation selection 
process. Composed wholly of full-time 
Federal Government employees. 

Study Office—An office established 
at a NASA field installation to manage 
a potential undertaking which has not 
yet developed into project status. 

Subcommittee—An arm of the Pro-
gram Office Steering Committee con-
sisting of experts in relevant dis-
ciplines to review and categorize pro-
posals for investigations submitted in 
response to an AO. 

Supporting Research and Technology 
(SR&T)—The programs devoted to the 
conduct of research and development 
necessary to support and sustain NASA 
programs. 

Team—A group of investigators re-
sponsible for carrying out and report-
ing the results of an investigation or 
group of investigations. 

Team Leader—The person appointed 
to manage and be the point of contact 
for the team and who is responsible for 
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assigning respective roles and privi-
leges to the team members and report-
ing the results of the investigation. 

Team Member—A person appointed 
to a team who is an associate of the 

other members of the team and is re-
sponsible to the team leader for as-
signed tasks or portions of the inves-
tigation.
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