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Department of Housing and Urban Development 2452.233–70

[ ] Asian Indian Americans

[60 FR 46159, Sept. 5, 1995, as amended at 65 
FR 3573, Jan. 21, 2000]

2452.232–70 Payment schedule and in-
voice submission (fixed-price). 

As prescribed in 2432.908(a), insert a 
clause substantially the same as the 
following in all fixed-price solicitations 
and contracts:

PAYMENT SCHEDULE AND INVOICE SUBMISSION 
(FIXED-PRICE) (OCT 1999) 

(a) General. The Government shall pay the 
Contractor as full compensation for all work 
required, performed and accepted under this 
contract, inclusive of all costs and expenses, 
the firm fixed-price stated in Part I, Section 
B of this contract. 

(b) Payment Schedule. Payment of the con-
tract price will be made upon completion 
and acceptance of all work unless a partial 
payment schedule is included below 
[Contracting Officer insert schedule informa-
tion]:

Partial payment number Applicable contract deliver-
able Delivery date Payment amount 

1. [ ] 
2. [ ] 
3. [ ] 
(Continue as necessary) 

(c) Submission of Invoices. Invoices shall be 
submitted as follows—original to the pay-
ment office identified on the award docu-
ment (e.g., in Block 12 on the SF–26 or Block 
25 on the SF–33, or elsewhere in the contract) 
and one copy each to the Government Tech-
nical Representative and Contracting Offi-
cer. To constitute a proper invoice, the in-
voice must include all items required by 
FAR clause 52.232–25, ‘‘Prompt Payment.’’

To assist the Government in making time-
ly payments, the Contractor is also re-
quested to include on each invoice the appro-
priation number shown on the contract 
award document (e.g., in Block 14 on the SF–
26 or Block 21 on the SF–33). The Contractor 
is also requested to clearly indicate on the 
mailing envelope that an invoice is enclosed. 

(d) Contractor Remittance Information. The 
contractor shall provide the payment office 
with all information required by FAR clause 
52.232–33, ‘‘Mandatory Information for Elec-
tronic Funds Transfer Payment,’’ 52.232.34, 
‘‘Optional Information for Electronic Funds 
Transfer Payment,’’ or other supplemental 
information (contracts for commercial serv-
ices) as applicable.

[64 FR 46099, Aug. 23, 1999]

2452.232–71 Voucher submission (cost-
reimbursement). 

As prescribed in 2432.908(b), insert a 
clause substantially the same as the 
following in all cost-reimbursement so-
licitations and contracts:

VOUCHER SUBMISSION (COST-REIMBURSEMENT) 
(OCT 1999) 

(a) The Contractor shall submit, on a 
monthly basis [Contracting Officer may sub-

stitute a different time frame, if appro-
priate], an original and two (2) copies of each 
voucher. In addition to the items necessary 
per FAR 52.232–25, ‘‘Prompt Payment,’’ the 
voucher shall show the elements of cost for 
the billing period and the cumulative costs 
to date. All vouchers shall be distributed as 
follows, except for the final voucher which 
shall be submitted in all copies to the Con-
tracting Officer—original to the payment of-
fice (e.g., in Block 12 on the SF–26 or Block 
25 on the SF–33, or elsewhere in the contract) 
and one copy each to the Government Tech-
nical Representative and the Contracting Of-
ficer identified on the award document. 

To assist the Government in making time-
ly payments, the Contractor is requested to 
include on each voucher the appropriation 
number shown on the award document (e.g., 
Block 14 of the SF–26 or Block 21 of the SF–
33). The Contractor is also requested to 
clearly indicate on the mailing envelope that 
a payment voucher is enclosed. 

(b) Contractor Remittance Information. The 
contractor shall provide the payment office 
with all information required by FAR clause 
52.232–33, ‘‘Mandatory Information for Elec-
tronic Funds Transfer Payment’’ or 52.232.34, 
‘‘Optional Information for Electronic Funds 
Transfer Payment,’’ as applicable.

(End of clause) 

[64 FR 46099, Aug. 23, 1999]

2452.233–70 Review of Contracting Of-
ficer protest decisions. 

As prescribed in 2433.106, insert the 
following provision:
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REVIEW OF CONTRACTING OFFICER PROTEST 
DECISIONS (OCT 1999) 

(a) In accordance with FAR 33.103 and 
HUDAR 2433.103, a protester may request an 
appeal of the Contracting Officer’s decision 
concerning a protest initially made by the 
protester to the Contracting Officer. Such 
requests shall be made in writing to the cog-
nizant Head of the Contracting Activity 
(HCA, see definition at HUDAR subpart 
2402.1) within 10 days (see FAR 33.101 for the 
definition of ‘‘days’’) of the protestor’s noti-
fication of the Contracting Officer’s decision. 

(b) The cognizant HCA shall make an inde-
pendent review of the Contracting Officer’s 
decision and provide the protester with the 
HCA’s decision on the appeal.

(End of clause) 

[64 FR 46099, Aug. 23, 1999]

2452.237–70 Key personnel. 

As prescribed in 2347.110(a), insert the 
following clause in solicitations and 
contracts when it is necessary for con-
tract performance to identify the Con-
tractor’s key personnel.

KEY PERSONNEL (APR 1984) 

The personnel specified below are consid-
ered to be essential to the work being per-
formed under this contract. Prior to divert-
ing any of the specified individuals to other 
projects, the Contractor shall notify the 
Contracting Officer reasonably in advance 
and shall submit justification (including pro-
posed substitutions) in sufficient detail to 
permit evaluation of the impact on the pro-
gram. No diversion shall be made by the Con-
tractor without the written consent of the 
Contracting Officer: Provided, that the Con-
tracting Officer may ratify in writing such 
diversion and such ratification shall con-
stitute the consent of the Contracting Offi-
cer required by this clause. This clause may 
be amended from time to time during the 
course of the contract to either add or delete 
personnel, as appropriate. 

(List Key Personnel)

(End of clause)

2452.237–71 Reproduction of reports. 

As prescribed in 2437.110(b), insert the 
following clause in solicitations and 
contracts where the Contractor is re-
quired to produce, as an end product, 
publications or other written mate-
rials.

REPRODUCTION OF REPORTS (APR 1984) 

In accordance with Title I of the Govern-
ment Printing and Binding Regulations, 
printing of reports, data, or other written 
material, if required herein, is authorized 
provided that the material produced does not 
exceed 5,000 production units of any page and 
that items consisting of multiple pages do 
not exceed 25,000 production units in aggre-
gate. The aggregate number of production 
units is determined by multiplying pages 
times copies. A production unit is one set, 
size 81⁄2 by 11 inches or less, printed on one 
side only and in one color. All copy prepara-
tion to produce camera ready copy for repro-
duction must be set by methods other than 
hot metal typesetting. The reports should be 
produced by methods employing stencils, 
masters, and plates which are to be used in 
single unit duplicating equipment no larger 
than 11 by 17 inches with a maximum image 
of 103⁄4 by 141⁄4 inches and are prepared by 
methods or devices that do not utilize reus-
able contact negatives and/or positives pre-
pared with a camera requiring a darkroom. 
All reproducibles (camera ready copies for 
reproduction by photo offset methods) shall 
become the property of the Government and 
shall be delivered to the Government with 
the report, data, or other written materials.

(End of clause)

2452.237–72 Coordination of data col-
lection activities. 

As prescribed in 2437.110(c), insert the 
following clause in solicitations and 
contracts where the Contractor is re-
quired to collect identical information 
from ten or more public respondents.

COORDINATION OF DATA COLLECTION 
ACTIVITIES (APR 1984) 

If it is established at award or subse-
quently becomes a contractual requirement 
to collect identical information from ten or 
more public respondents, the Paperwork Re-
duction Act (44 U.S.C. 3501–3520) applies. In 
that event, the Contractor shall not take 
any action to solicit information from any of 
the public respondents until notified in writ-
ing by the Contracting Officer that the re-
quired Office of Management and Budget 
(OMB) final clearance was received.

(End of clause)

2452.237–73 Conduct of work and tech-
nical guidance. 

As prescribed in 2437.110(d), insert the 
following clause in all contracts for 
services:
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