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48 CFR Ch. 24 (10–1–02 Edition)2452.237–70 

REVIEW OF CONTRACTING OFFICER PROTEST 
DECISIONS (OCT 1999) 

(a) In accordance with FAR 33.103 and 
HUDAR 2433.103, a protester may request an 
appeal of the Contracting Officer’s decision 
concerning a protest initially made by the 
protester to the Contracting Officer. Such 
requests shall be made in writing to the cog-
nizant Head of the Contracting Activity 
(HCA, see definition at HUDAR subpart 
2402.1) within 10 days (see FAR 33.101 for the 
definition of ‘‘days’’) of the protestor’s noti-
fication of the Contracting Officer’s decision. 

(b) The cognizant HCA shall make an inde-
pendent review of the Contracting Officer’s 
decision and provide the protester with the 
HCA’s decision on the appeal.

(End of clause) 

[64 FR 46099, Aug. 23, 1999]

2452.237–70 Key personnel. 

As prescribed in 2347.110(a), insert the 
following clause in solicitations and 
contracts when it is necessary for con-
tract performance to identify the Con-
tractor’s key personnel.

KEY PERSONNEL (APR 1984) 

The personnel specified below are consid-
ered to be essential to the work being per-
formed under this contract. Prior to divert-
ing any of the specified individuals to other 
projects, the Contractor shall notify the 
Contracting Officer reasonably in advance 
and shall submit justification (including pro-
posed substitutions) in sufficient detail to 
permit evaluation of the impact on the pro-
gram. No diversion shall be made by the Con-
tractor without the written consent of the 
Contracting Officer: Provided, that the Con-
tracting Officer may ratify in writing such 
diversion and such ratification shall con-
stitute the consent of the Contracting Offi-
cer required by this clause. This clause may 
be amended from time to time during the 
course of the contract to either add or delete 
personnel, as appropriate. 

(List Key Personnel)

(End of clause)

2452.237–71 Reproduction of reports. 

As prescribed in 2437.110(b), insert the 
following clause in solicitations and 
contracts where the Contractor is re-
quired to produce, as an end product, 
publications or other written mate-
rials.

REPRODUCTION OF REPORTS (APR 1984) 

In accordance with Title I of the Govern-
ment Printing and Binding Regulations, 
printing of reports, data, or other written 
material, if required herein, is authorized 
provided that the material produced does not 
exceed 5,000 production units of any page and 
that items consisting of multiple pages do 
not exceed 25,000 production units in aggre-
gate. The aggregate number of production 
units is determined by multiplying pages 
times copies. A production unit is one set, 
size 81⁄2 by 11 inches or less, printed on one 
side only and in one color. All copy prepara-
tion to produce camera ready copy for repro-
duction must be set by methods other than 
hot metal typesetting. The reports should be 
produced by methods employing stencils, 
masters, and plates which are to be used in 
single unit duplicating equipment no larger 
than 11 by 17 inches with a maximum image 
of 103⁄4 by 141⁄4 inches and are prepared by 
methods or devices that do not utilize reus-
able contact negatives and/or positives pre-
pared with a camera requiring a darkroom. 
All reproducibles (camera ready copies for 
reproduction by photo offset methods) shall 
become the property of the Government and 
shall be delivered to the Government with 
the report, data, or other written materials.

(End of clause)

2452.237–72 Coordination of data col-
lection activities. 

As prescribed in 2437.110(c), insert the 
following clause in solicitations and 
contracts where the Contractor is re-
quired to collect identical information 
from ten or more public respondents.

COORDINATION OF DATA COLLECTION 
ACTIVITIES (APR 1984) 

If it is established at award or subse-
quently becomes a contractual requirement 
to collect identical information from ten or 
more public respondents, the Paperwork Re-
duction Act (44 U.S.C. 3501–3520) applies. In 
that event, the Contractor shall not take 
any action to solicit information from any of 
the public respondents until notified in writ-
ing by the Contracting Officer that the re-
quired Office of Management and Budget 
(OMB) final clearance was received.

(End of clause)

2452.237–73 Conduct of work and tech-
nical guidance. 

As prescribed in 2437.110(d), insert the 
following clause in all contracts for 
services:
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Department of Housing and Urban Development 2452.237–75

CONDUCT OF WORK AND TECHNICAL GUIDANCE 
(OCT 1999) 

(a) The Government Technical Representa-
tive (GTR) for liaison with the Contractor as 
to the conduct of work is [insert name] or a 
successor designated by the Contracting Offi-
cer. The Contracting Officer will notify the 
contractor in writing of any change to the 
current GTR’s status or the designation of a 
successor GTR. 

(b) The GTR will provide guidance to the 
contractor on the technical performance of 
the contract. Such guidance shall not be of a 
nature which: 

(1) Causes the Contractor to perform work 
outside the scope of the contract; 

(2) Constitutes a change as defined in FAR 
52.243–1; 

(3) Causes an increase or decrease in the 
cost of the contract; 

(4) Alters the period of performance or de-
livery dates; or, 

(5) Changes any of the other express terms 
or conditions of the contract. 

(c) The GTR will issue technical guidance 
in writing or, if issued orally, he/she will 
confirm such direction in writing within five 
calendar days after oral issuance. The GTR 
may issue such guidance via telephone fac-
simile or electronic mail.

(End of clause) 

[64 FR 46099, Aug. 23, 1999]

2452.237–75 Clearance of contractor 
personnel. 

As prescribed in 2437.110(e), insert the 
following clause in solicitations and 
contracts.

CLEARANCE OF CONTRACTOR PERSONNEL (OCT 
1999) 

(a) General. This contract requires con-
tractor employees to work in, and have ac-
cess to, a HUD facility. All such employees 
shall be required to provide background in-
formation and obtain a HUD building pass 
prior to working in the HUD facility. 

(b) Background information. (1) For each 
contractor employee subject to the require-
ments of this clause, the contractor shall 
complete and deliver to the Government 
Technical Representative (GTR) the fol-
lowing forms: Form FD–258, ‘‘Fingerprinting 
Charts’’ (original and one copy); and GSA 
Form 176, ‘‘Statement of Personal History’’ 
(original and one copy). The GTR will pro-
vide the contractor with blank forms upon 
request. 

(2) The contractor shall deliver the forms 
required by paragraph (b)(1) to the GTR 
within five (5) calendar days after contract 
award or not later than five (5) calendar days 

before a covered employee will begin work at 
the HUD facility. 

(3) The information provided in accordance 
with paragraph (b)(1) will be used to perform 
a background check to determine the eligi-
bility of the contractor employees to work in 
the HUD facility. After completion of such 
review, the GTR shall notify the contractor 
in writing of any contractor employees’ in-
eligibility to work in the HUD facility. The 
contractor shall immediately remove such 
employees from work on this contract which 
requires the employees’ physical presence in 
the HUD facility. 

(c) Building passes. (1) HUD will issue a 
building pass to each contractor employee 
determined to be eligible pursuant to the 
background check in paragraph (b). The Con-
tractor shall provide the GTR with the 
names and Social Security numbers of all 
such employees. Contractor employees shall 
have their building passes on their persons 
at all times while working on HUD premises 
and shall present passes for inspection upon 
request by HUD officials or HUD security 
personnel. 

(2) Building passes shall identify individ-
uals as contractor employees and shall have 
an expiration date not exceeding the current 
term of the contract. Passes shall be renewed 
for each succeeding contract period, if any. 

(3) The contractor shall return a con-
tractor employee’s pass to the GTR when the 
employment of any such employee is termi-
nated, or when the employee no longer has a 
need for access to the HUD facility. Upon ex-
piration of this contract, the contractor 
shall return to the GTR all building passes 
issued by HUD and not previously returned. 
The contractor is responsible for accounting 
for all passes issued to the contractor’s em-
ployees. 

(d) Control of access. HUD shall have and 
exercise full and complete control over 
granting, denying, withholding, and termi-
nating access of contractor employees to 
HUD facilities. The GTR will notify the con-
tractor immediately when HUD has deter-
mined that an employee is unsuitable or 
unfit for his/her assigned contractual duties, 
and therefore will no longer be permitted ac-
cess to the HUD facility. The contractor 
shall take immediate steps to remove such 
an employee from working on this contract 
and provide a suitable replacement. 

(e) Subcontracts. The contractor shall in-
corporate this clause in all subcontracts 
where the requirements specified in para-
graph (a) of this section are applicable to 
performance of the subcontract.

(End of clause) 

[64 FR 46099, Aug. 23, 1999]
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