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252.251–7001 Use of Interagency Fleet 
Management System (IFMS) vehi-
cles and related services. 

As prescribed in 251.205, use the fol-
lowing clause:

USE OF INTERAGENCY FLEET MANAGEMENT 
SYSTEM (IFMS) VEHICLES AND RELATED 
SERVICES (DEC 1991) 

(a) The Contractor, if authorized use of 
IFMS vehicles, shall submit requests for five 
or fewer vehicles and related services in 
writing to the appropriate General Services 
Administration (GSA) Regional Customer 
Service Bureau, Attention: Motor Equipment 
Activity. Submit requests for more than five 
vehicles to GSA headquarters: General Serv-
ices Administration, FTM, Washington, DC 
20406. Include the following in each request: 

(1) Two copies of the agency authorization 
to obtain vehicles and related services from 
GSA. 

(2) The number of vehicles and related 
services required and the period of use. 

(3) A list of the Contractor’s employees au-
thorized to request vehicles and related serv-
ices. 

(4) A list of the makes, models, and serial 
numbers of Contractor-owned or leased 
equipment authorized to be serviced. 

(5) Billing instructions and address. 
(b) The Contractor should make requests 

for any unusual quantities of vehicles as far 
in advance as possible. 

(c) The Contractor shall establish and en-
force suitable penalties for employees who 
use or authorize the use of Government vehi-
cles for other than performance of Govern-
ment contracts. 

(d) The Contractor shall assume, without 
the right of reimbursement from the Govern-
ment, the cost or expense of any use of IFMS 
vehicles and services not related to the per-
formance of the contract. 

(e) Only the Contractor may request au-
thorization for subcontractor use of IFMS 
vehicles. The Contracting Officer will not 
grant authorization for subcontractor use 
without approval of the Contractor.

(End of clause)
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Subpart 253.2—Prescription of 
Forms

253.204 Administrative matters.

253.204–70 DD Form 350, Individual 
Contracting Action Report. 

Policy on use of a DD Form 350 is in 
204.670–2. This subsection contains in-
structions for completion of the DD 
Form 350. 

(a) Part A of the DD Form 350. Part A 
identifies the report and the reporting 
activity. Complete all four lines. 

(1) LINE A1, TYPE OF REPORT. 
Enter one of the following codes: 

(i) Code 0—Original. Enter code 0 un-
less code 1 or code 2 applies. 

(ii) Code 1—Canceling. A canceling ac-
tion cancels an existing DD Form 350 
in accordance with departmental data 
collection point instructions. 

(iii) Code 2—Correcting. A correcting 
action corrects an existing DD Form 
350 action in accordance with depart-
mental data collection point instruc-
tions. 

(2) LINE A2, REPORT NUMBER. 
Enter the six-position local control 
number (see 204.670–3(a)(5)). Do not 
leave blank or enter all zeros. If Line 
A1 is coded 1 or 2, use the prior report 
number rather than a new one. 

(3) LINE A3, CONTRACTING OF-
FICE. 

(i) LINE A3A, REPORTING AGENCY 
FIPS 95 CODE. Enter one of the fol-
lowing codes: 2100 (Army); 1700 (Navy); 
5700 (Air Force); 96CE (Army Civil 
Works); 97AS (DLA); 9763 (DCMA); 
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