
347

Department of State 652.237–72

652.237–71 Identification/Building 
Pass. 

As prescribed in 637.110(b), insert the 
following clause.

IDENTIFICATION/BUILDING PASS (AUG 1999) 

(a) The contractor shall obtain a Depart-
ment of State building pass for all employees 
performing under this contract who require 
frequent and continuing access to Depart-
ment of State facilities. Passes shall be 
issued only to contractor employees who are 
United States citizens. Passes will be issued 
by the Bureau of Diplomatic Security, Office 
of Procedural Security, Domestic Facilities 
Division. They shall be used for the purpose 
of contractor performance only, and shall 
not be used for any other purpose. 

(b) The contractor shall submit an applica-
tion in the form prescribed by the COR. The 
contractor shall also provide a letter on 
company letterhead to accompany the appli-
cation containing the following information: 

(1) The purpose for which the pass is being 
requested; 

(2) The type of access the applicant re-
quires; 

(3) Whether or not the applicant has a 
valid security clearance; and, 

(4) The contract number and period of per-
formance of the contract. 

(c) The complete package, including the 
COR’s approval memorandum, shall be deliv-
ered to the Building Pass Application Unit, 
Room B266, Department of State, 2201 C 
Street, NW, Washington, DC; or, the post se-
curity officer, if the contract is performed at 
a U.S. owned or leased building overseas. The 
employee(s) for whom the pass(es) is/are 
being requested may be required to person-
ally submit the application and to provide 
evidence of identity and United States citi-
zenship. 

(d) All contractor employees shall wear the 
passes in plain sight at all times while in De-
partment of State buildings. All contractor 
employees shall show their passes when en-
tering these buildings and upon request. 

(e) All passes shall be returned to the COR 
upon separation of the employee, or expira-
tion or termination of the contract. Final 
payment under this contract shall not be 
made until all passes are returned to the 
COR.

(End of clause) 

[59 FR 66772, Dec. 28, 1994, as amended at 64 
FR 43634, Aug. 11, 1999]

652.237–72 Observance of Legal Holi-
days and Administrative Leave. 

As prescribed in 637.110(c), insert the 
following clause:

OBSERVANCE OF LEGAL HOLIDAYS AND 
ADMINISTRATIVE LEAVE (AUG 1999) 

(a) The Department of State observes the 
following days as holidays:
New Year’s Day 
Martin Luther King’s Birthday 
Washington’s Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans Day 
Thanksgiving Day 
Christmas Day
Any other day designated by Federal law, 
Executive Order, or Presidential Proclama-
tion.

(b) When any such day falls on a Saturday, 
the preceding Friday is observed; when any 
such day falls on a Sunday, the following 
Monday is observed. Observance of such days 
by Government personnel shall not be cause 
for additional period of performance or enti-
tlement to compensation except as set forth 
in the contract. If the contractor’s personnel 
work on a holiday, no form of holiday or 
other premium compensation will be reim-
bursed either as a direct or indirect cost, un-
less authorized pursuant to an overtime 
clause elsewhere in this contract. 

(c) When the Department of State grants 
administrative leave to its Government em-
ployees, assigned contractor personnel in 
Government facilities shall also be dis-
missed. However, the contractor agrees to 
continue to provide sufficient personnel to 
perform round-the-clock requirements of 
critical tasks already in operation or sched-
uled, and shall be guided by the instructions 
issued by the contracting officer or his/her 
duly authorized representative. 

(d) For fixed-price contracts, if services are 
not required or provided because the building 
is closed due to inclement weather, unantici-
pated holidays declared by the President, 
failure of Congress to appropriate funds, or 
similar reasons, deductions will be computed 
as follows: 

(1) The deduction rate in dollars per day 
will be equal to the per month contract price 
divided by 21 days per month. 

(2) The deduction rate in dollars per day 
will be multiplied by the number of days 
services are not required or provided. If serv-
ices are provided for portions of days, appro-
priate adjustment will be made by the con-
tracting officer to ensure that the contractor 
is compensated for services provided. 

(e) If administrative leave is granted to 
contractor personnel as a result of condi-
tions stipulated in any ‘‘Excusable Delays’’ 
clause of this contract, it will be without 
loss to the contractor. The cost of salaries 
and wages to the contractor for the period of 
any such excused absence shall be a reim-
bursable item of direct cost hereunder for 
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