§3.6

which are turned in by State Depart-
ment employees. The Director of Per-
sonnel Services of the USICA will have
responsibility for administration of the
Act within that agency and will serve
as the depository of foreign gifts and
decorations. Employees of the other
foreign affairs agencies must deposit
with their respective agencies any gifts
or decorations deposit of which is re-
quired by law.

(c) Any questions concerning the im-
plementation of these regulations or
interpretation of the law should be di-
rected to the following:

(1) For the Department of State, to
the Office of Protocol or to the Office
of the Assistant Legal Adviser for Man-
agement, as appropriate;

(2) For IDCA, to the Office of the
General Counsel;

(3) For AID, to the Assistant General
Counsel for Employee and Public Af-
fairs; and

(4) For USICA, to the General Coun-
sel.

§3.6 Procedure to be followed by em-
ployees in depositing gifts of more
than minimal value and reporting
acceptance of travel or travel ex-
penses.

(a) An employee who has accepted a
tangible gift of more than minimal
value shall, within 60 days after accept-
ance, relinquish it to the designated
depository office for the employing
agency for disposal or, with the ap-
proval of that office, deposit it for offi-
cial use at a designated location in the
employing agency or at a specified For-
eign Service post. The designated de-
pository offices are:

(1) For the Department of State, the
Office of Protocol;

(2) For IDCA, the General Services
Division of the Office of Management
Planning in AID;

(3) For AID, the General Services Di-
vision of the Office of Management
Planning; and

(4) For USICA, the Office of Per-
sonnel Services.

(b) At the time that an employee de-
posits gifts of more than minimal value
for disposal or for official use pursuant
to paragraph (a) of this section, or
within 30 days after accepting a gift of
travel or travel expenses as provided in
§3.4(d) (unless the gift of such travel or
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travel expenses has been accepted in
accordance with specific instructions
from the Department or agency), the
employee shall file a statement with
the designated depository office with
the following information:

(1) For each tangible gift reported:

(i) The name and position of the em-
ployee;

(ii) A brief description of the gift and
the circumstances justifying accept-
ance;

(iii) The identity of the foreign gov-
ernment and the name and position of
the individual who presented the gift;

(iv) The date of acceptance of the
gift;

(v) The donee’s best estimate in spe-
cific dollar terms of the value of the
gift in the United States at the time of
acceptance; and

(vi) Disposition or current location of
the gift. (For State Department em-
ployees, forms for this purpose are
available in the Office of Protocol.)

(2) For each gift of travel or travel
expenses:

(i) The name and position of the em-
ployee;

(ii) A brief description of the gift and
the circumstances justifying accept-
ance; and

(iii) The identity of the foregign gov-
ernment and the name and position of
the individual who presented the gift.

(c) The information contained in the
statements called for in paragraph (b)
of this section is needed to comply
with the statutory requirement that,
not later than Janaury 31 of each year,
the Secretary of State publish in the
FEDERAL REGISTER a comprehensive
listing of all such statements filed by
Federal employees concerning gifts of
more than minimal value received by
them during the preceding year.

§3.7 Decorations.

(a) Decorations tendered in recogni-
tion of active field service in time of
combat operations or awarded for other
outstanding or unusually meritorious
performance may be accepted, re-
tained, and worn by an employee, sub-
ject to the approval of the employing
agency. Without such approval, the
decoration is deemed to have been ac-
cepted on behalf of the United States
and, like tangible gifts of more than
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minimal value, must be deposited by
the employee with the designated de-
pository office for the employing agen-
cy within sixty days after acceptance,
for retention for official use or for dis-
posal in accordance with §3.9.

(b) The decision as to whether a deco-
ration has been awarded for out-
standing or unusually meritorious per-
formance will be made:

(1) For the Department of State, by
the supervising Assistant Secretary of
State or comparable official, except
that, in the case of a decoration award-
ed to an Assistant Secretary or other
officer of comparable or higher rank,
the decision shall be made by the Of-
fice of Protocol;

(2) For IDCA, by the Assistant Direc-
tor for Administration;

(3) For AID, by the Director of Per-
sonnel Management; and

(4) For USICA, by the Supervising
Associate Director, the General Coun-
sel, or the Director of the Office of Con-
gressional and Public Liaison (for do-
mestic employees), and by the Director
of Area Offices (for overseas employ-
ees).

(c) To justify an affirmative decision,
a statement from the foreign govern-
ment, preferably in the form of a cita-
tion which shows the specific basis for
the tender of the award, should be sup-
plied. An employee who has received or
been tendered a decoration should for-
ward to the designated depository of-
fice of the employing agency a request
for review of the case. This request
should contain a statement of cir-
cumstances of the award and such doc-
umentation from the foreign govern-
ment as has accompanied it. The depos-
itory office will obtain the decision of
the cognizant office as to whether the
award meets the statutory criteria and
thus whether the decoration may be re-
tained and worn. Pending receipt of
that decision, the decoration should re-
main in the custody of the recipient.

§3.8 Approval of retention of gifts or
decorations with employing agency
for official use.

(a) At the request of an overseas post
or an office within the employing agen-
cy, a gift or decoration deemed to have
been accepted on behalf of the United
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States may be retained for official use.
Such retention should be approved:

(1) For the Department of State, by
the Chief of Protocol;

(2) For IDCA, by AID’s Director of
Management Operations;

(3) For AID, by the Director of Man-
agement Operations; and

(4) For USICA, by the Associate Di-
rector for Management.

However, to qualify for such approval,
the gift or decoration should be an
item which can be used in the normal
conduct of agency business, such as a
rug or a tea service, or an art object
meriting display, such as a painting or
sculpture. Personal gift items, such as
wristwatches, jewelry, or wearing ap-
parel, should not be regarded as suit-
able for ‘‘official use’. Only under un-
usual circumstances will retention of a
decoration for official use be author-
ized. Every effort should be made to
place each ‘‘official use’ item in a lo-
cation that will afford the largest num-
ber of employees, and, if feasible, mem-
bers of the public, the maximum oppor-
tunity to receive the benefit of its dis-
play, provided the security of the loca-
tion is adequate.

(b) Items approved for official use
must be accounted for and safeguarded
as Federal property at all times under
standard Federal property manage-
ment procedures. Within 30 days after
the official use of a gift has been termi-
nated, the gift or decoration shall be
deposited with the designated deposi-
tory office of the employing agency to
be held pending completion of disposal
arrangements by the General Services
Administration.

§3.9 Disposal of gifts and decorations
which become the property of the
United States.

(a) Gifts and decorations which have
been reported to an employing agency
shall either be returned to the donor or
kept in safe storage pending receipt of
instructions from the General Services
Administration for transfer, donation
or other disposal under the provisions
of the Federal Property and Adminis-
trative Services Act of 1949, 63 Stat.
377, as amended, and the Federal Prop-
erty Management Regulations (41 CFR
part 101-49). The employing agency
shall examine each gift or decoration



