Coast Guard, DHS
issues listed in the notice of formal
hearing.

(b) If a petition is granted, the ruling
delineates the evidence that may be
presented at the formal hearing.

§148.267 Appearance and practice.

(a) Each party to a formal hearing,
except an individual, must appear by
his attorney. Each attorney must file a
notice of appearance that states his
name, address, telephone number, and
the name of the person he represents.
With his notice of appearance, each at-
torney must file a written authoriza-
tion from his client.

(b) Each attorney representing a per-
son in a proceeding must be admitted,
and be in good standing, to practice be-
fore a court of the United States or the
highest court of any State, territory or
possession of the United States.

(c) The administrative law judge as-
signed to the formal hearing may sus-
pend or bar an attorney from rep-
resenting a person in the proceeding if
he finds that the attorney has failed to
conform to the standards of conduct re-
quired for attorneys in the Courts of
the United States.

(d) The administrative law judge may
exclude any person from a formal hear-
ing or a conference if the person is con-
tumacious at the hearing or con-
ference.

§148.269 Requirements for documents.

(a) Each document, except an appli-
cation, filed in a proceeding or sub-
mitted to the administrative law judge
must:

(1) List the docket number of the pro-
ceeding; and

(2) Be signed in ink by the person fil-
ing or submitting the document and
show the capacity of the person sign-
ing, his address, and the date of sign-
ing.

(b) Each document filed in a pro-
ceeding, except an application, must:

(1) Be accompanied by ten copies of
the document;

(2) Show the name and address of
each person upon whom a copy of the
document has been served;

(3) Be accompanied by an affidavit
showing proof of service if the person
serving the process is not an attorney;
and

§148.275

(4) Contain the following certificate
of service if the person serving the
process is an attorney:

I hereby certify that | have this day served
the foregoing document upon
in accordance

with 33 CFR 148.275.

Dated at this day of

, 19

Signature
For

Name of Party or Petitioner

§148.271 Subscription.

The signature on a document filed,
served, or submitted to the administra-
tive law judge in a proceeding is cer-
tification by the person signing that he
has full authority to sign the docu-
ment, that he has read it and knows its
contents, that to the best of his knowl-
edge, information, and belief the state-
ments made in it are true, and that it
is not interposed for delay.

§148.273 Filing.

(@) A document is filed in a pro-
ceeding when it meets the require-
ments in §148.269 and is deposited in
the mail or, if not mailed, is received
by the clerk.

(b) If the clerk receives a document
that does not comply with §148.269 he
returns it to the person who submitted
it with a statement of reasons for the
return.

(c) Filing by mail must be by cer-
tified mail.

§148.275 Service of document: other
transmittal.

(a) The clerk serves each order, rul-
ing, decision, and notice upon all par-
ties to a formal hearing when issued,
except a document issued at the formal
hearing or a prehearing conference.

(b) Each document before it is filed
in a proceeding must be served upon:

(1) All parties, except the person fil-
ing the document; and

(2) The administrative law judge or if
no administrative law judge has juris-
diction, the Commandant.

(c) Service of a document upon a
party must be made upon the attorney
representing the party or, for a party
not represented by an attorney, upon
the party.
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