Off. of Postsecondary Educ., Education

loan. It must also indicate the amount
of each repayment credited to prin-
cipal, interest, collection costs, and ei-
ther penalty or late charges.

(if) The history must also show the
date, nature, and result of each contact
with the borrower in the collection of
an overdue loan. The institution shall
include in the repayment history cop-
ies of all correspondence to or from the
borrower, except bills, routine overdue
notices, and routine form letters.

(3) Period of retention of repayment
records. An institution shall retain re-
payment records, including cancella-
tion and deferment requests, for at
least three years from the date on
which a loan is assigned to the Depart-
ment of Education, canceled, or repaid.

(4) Manner of retention of promissory
notes and repayment schedules. An insti-
tution shall keep the original promis-
sory notes and repayment schedules
until the loans are satisfied. If required
to release original documents in order
to enforce the loan, the institution
must retain certified true copies of
those documents.

(i) An institution shall keep the
original paper promissory note or
original paper Master Promissory Note
(MPN) and repayment schedules in a
locked, fireproof container.

(ii) If a promissory note was signed
electronically, the institution must
store it electronically and the promis-
sory note must be retrievable in a co-
herent format.

(iii) After the loan obligation is sat-
isfied, the institution shall return the
original or a true and exact copy of the
note marked ‘‘paid in full’’ to the bor-
rower, or otherwise notify the borrower
in writing that the loan is paid in full,
and retain a copy for the prescribed pe-
riod.

(iv) An institution shall maintain
separately its records pertaining to
cancellations of Defense, NDSL, and
Federal Perkins Loans.
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(v) Only authorized personnel may
have access to the loan documents.
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§674.20 Compliance with equal credit
opportunity requirements.

(@) In making a loan, an institution
shall comply with the equal credit op-
portunity requirements of Regulation
B (12 CFR part 202).

(b) The Secretary considers the Fed-
eral Perkins Loan program to be a
credit assistance program authorized
by Federal law for the benefit of an
economically disadvantaged class of
persons within the meaning of 12 CFR
202.8(a)(1). Therefore, the institution
may request a loan applicant to dis-
close his or her marital status, income
from alimony, child support, and
spouse’s income and signature.

(Approved by the Office of Management and
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Subpart B—Terms of Loans

SOURCE: 52 FR 45754, Dec. 1, 1987, unless
otherwise noted.

§674.31 Promissory note.

(a) Promissory note. (1) An institution
may use only the promissory note that
the Secretary provides. The institution
may make only nonsubstantive
changes, such as changes to the type
style or font, or the addition of items
such as the borrower’s driver’s license
number, to this note.
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