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from the FPMR to the FMR and as
needed thereafter, GSA will issue FMR
bulletins to identify where to find in-
formation on how to do business with
GSA. References include customer
service guides, handbooks, brochures,
Internet websites, etc.

Subpart B—Forms

§102-2.130 Where are FMR forms pre-
scribed?

In any of its parts, the FMR may pre-
scribe forms and the requirements for
using them.

§102-2.135 How do agencies obtain
forms prescribed by the FMR?

For copies of the forms prescribed by
in the FMR, do any of the following:

(a) Write to us at: General Services
Administration, National Forms and
Publications Center (7CPN), Warehouse
4, Dock No. 1, 501 West Felix Street,
Fort Worth, TX 76115.

(b) Send e-mail messages to:
NFPC@gsa-7FDepot.
(c) Visit our web site at:

www.gsa.gov/forms/forms.htm.

Subpart C—Plain Language
Regulatory Style

§102-2.140 What elements of plain lan-
guage appear in the FMR?

The FMR is written in a “plain lan-
guage’ regulatory style. This style is
easy to read and uses a question and
answer format directed at the reader,
active voice, shorter sentences, and,
where appropriate, personal pronouns.

§102-2.145 To what do pronouns refer
when used in the FMR?

Throughout its text, the FMR may
contain pronouns such as, but not lim-
ited to, we, you, and I. When pronouns
are used, each subchapter of the FMR
will indicate whether they refer to the
reader, an agency, GSA, or some other
entity. In general, pronouns refer to
who or what must perform a required
action.
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PART 102-3—FEDERAL ADVISORY
COMMITTEE MANAGEMENT

Subpart A—What Policies Apply To Advi-
sory Committees Established Within the
Executive Branch?

Sec.

102-3.5 What does this subpart cover and
how does it apply?

102-3.10 What is the purpose of the Federal
Advisory Committee Act?

102-3.15 Who are the intended users of this
part?

102-3.20 How does this part meet the needs
of its audience?

102-3.25 What definitions apply to this part?

102-3.30 What policies govern the use of ad-
visory committees?

102-3.35 What policies govern the use of sub-
committees?

102-3.40 What types of committees or groups
are not covered by the Act and this part?

APPENDIX A TO SUBPART A OF PART 102-3—
KEY POINTS AND PRINCIPLES

Subpart B—How Are Advisory Committees
Established, Renewed, Reestablished,
and Terminated?

102-3.45 What does this subpart cover and
how does it apply?

102-3.50 What are the authorities for estab-
lishing advisory committees?

102-3.55 What rules apply to the duration of
an advisory committee?

102-3.60 What procedures are required to es-
tablish, renew, or reestablish a discre-
tionary advisory committee?

102-3.65 What are the public notification re-
quirements for discretionary advisory
committees?

102-3.70 What are the charter filing require-
ments?

102-3.75 What information must be included
in the charter of an advisory committee?

102-3.80 How are minor charter amendments
accomplished?

102-3.85 How are major charter amendments
accomplished?

APPENDIX A TO SUBPART B OF PART 102-3—
KEY POINTS AND PRINCIPLES

Subpart C—How Are Advisory Committees
Managed?

102-3.90 What does this subpart cover and
how does it apply?

102-3.95 What principles apply to the man-
agement of advisory committees?

102-3.100 What are the responsibilities and
functions of GSA?

102-3.105 What are the responsibilities of an
agency head?



