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pay will not exceed the maximum rate 
of pay which the agency may pay ex-
perts and consultants under 5 U.S.C. 
3109 and must be in accordance with 
any applicable statutes, regulations, 
Executive Orders, and administrative 
guidelines. 

(i) Advisory committee and staff 
members, while performing their du-
ties away from their homes or regular 
places of business, may be allowed 
travel expenses, including per diem in-
stead of subsistence, as authorized by 5 
U.S.C. 5703 for persons employed inter-
mittently in the Government service. 

(j) Members of an advisory com-
mittee and its staff who are blind or 
deaf or who otherwise qualify as handi-
capped persons (under section 501 of the 
Rehabilitation Act of 1973 (29 U.S.C. 
794)), and who do not otherwise qualify 
for assistance under 5 U.S.C. 3102, as an 
employee of an agency (under section 
3102(a)(1) of Title 5), may be provided 
the services of a personal assistant. 

(k) Under this paragraph, GSA may 
accept the gratuitous services of a 
member, consultant, or staff member 
of an advisory committee who agrees 
in advance to serve without compensa-
tion. 

(l) A person who immediately before 
his or her service with an advisory 
committee was a full-time Federal em-
ployee may receive compensation at 
the rate at which he or she was com-
pensated as a Federal employee.

§ 105–54.304 Cost guidelines. 
(a) The reporting and estimating of 

the costs of advisory committees in-
clude direct obligations for the fol-
lowing items: 

(1) Pay compensation of committee 
members; consultants to the com-
mittee; all permanent, temporary, or 
part-time (GM, GS, WB, or other) posi-
tions which are a part of or support the 
committee; and all overtime related to 
committee functions (Compensation 
should reflect actual or estimated Fed-
eral person-years or parts thereof de-
voted to a committee’s activities. It in-
cludes the compensation of Federal 
employees assigned to committees, on 
a reimbursable or nonreimbursable 
basis, from agencies or departments 
other than to which the committee re-
ports.); 

(2) Personnel benefits associated with 
the above compensation (13 percent of 
basic payroll); 

(3) Travel costs (including per diem) 
of committee members; consultants; 
and all permanent, temporary, or part-
time positions which are a part of or 
support the committee; 

(4) Transportation of things, commu-
nications, and printing and reproduc-
tion; 

(5) Rent for additional space acquired 
for committee use; 

(6) Other services required by the 
committee, including data processing 
services, management studies and eval-
uations, contractual services, and re-
imbursable services; and 

(7) Supplies, materials, and equip-
ment acquired for committee use. 

(b) The reporting and estimating of 
the cost of advisory committees does 
not include indirect or overhead costs; 
e.g., the costs of the committee man-
agement system (committee manage-
ment officers, etc.).

§ 105–54.305 Renewal of advisory com-
mittees. 

(a) Each advisory committee being 
continued is renewed for successive 2-
year periods beginning with the date 
when it was established according to 
the following, except for statutory ad-
visory committees: (For renewal of 
statutory advisory committees, see 
paragraph (b) of this section.) 

(1) Advisory committees are not re-
newed unless there is a compelling 
need for them, they have balanced 
membership, and they conduct their 
business as openly as possible under 
the law. 

(2) The renewal of a committee re-
quires that the responsible HSSO sub-
mit to the GSA Committee Manage-
ment Officer the following: 

(i) An updated charter with an expla-
nation of the need for the renewal of 
the committee. The charter and expla-
nation are furnished 60 calendar days 
before the 2-year anniversary date of 
the committee.); 

(ii) A letter signed by the HSSO to 
the Director, Committee Management 
Secretariat, with information copies to 
the Administrator and the Deputy Ad-
ministrator, setting forth:
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(A) An explanation of why the com-
mittee is essential to the conduct of 
agency business and is in the public in-
terest; 

(B) GSA’s plan to attain balanced 
membership of the committee; and 

(C) An explanation of why the com-
mittee’s functions cannot be performed 
by GSA, another existing GSA advisory 
committee, or other means such as a 
public hearing; 

(iii) A notice for publication in the 
FEDERAL REGISTER describing the na-
ture and purpose of the committee and 
containing a certification by the Ad-
ministrator that renewing the advisory 
committee is in the public interest. 

(3) On receiving the above docu-
ments, the GSA Committee Manage-
ment Officer submits the renewal let-
ter to the Committee Management 
Secretariat not more than 60 calendar 
days nor less than 30 days before the 
committee expires. Following receipt 
of the Committee Management Sec-
retariat’s views on the committee re-
newal, the Officer obtains the Adminis-
trator’s approval of the charter and the 
FEDERAL REGISTER notice. The Officer 
publishes notice of the renewal in the 
FEDERAL REGISTER and files copies of 
the updated charter. The 15-day notice 
requirement does not apply to com-
mittee renewals, notices of which may 
be published concurrently with the fil-
ing of the charter. 

(b) Each statutory advisory com-
mittee is renewed by the filing of a re-
newal charter upon the expiration of 
each successive 2-year period following 
the date of enactment of the statute 
establishing the committee according 
to the following: 

(1) The procedures in paragraph (a)(2) 
of this section apply to the renewal of 
a statutory committee except that nei-
ther prior consultation with the Com-
mittee Management Secretariat nor a 
FEDERAL REGISTER notice is required. 
Accordingly, the letter that paragraph 
a(2)(ii) requires is sent to the Adminis-
trator rather than the Committee 
Mangement Secretariat. Due to the na-
ture of a committee the law estab-
lished, the explanation of the need to 
continue the committee’s existence is 
less extensive than the explanation for 
the continuation of a non-statutory 
committee; and 

(2) The GSA Committee Management 
Officer provides the Committee Man-
agement Secretariat with a copy of the 
filed charter. 

(c) An advisory commitee required to 
file a new charter may not take any ac-
tion other than preparing the charter 
between the date it is to be filed and 
the date it is actually filed.

§ 105–54.306 Amendment of advisory 
committee charters. 

(a) A charter is amended when GSA 
decides that the existing charter no 
longer accurately reflects the objec-
tives or functions of the committee. 
Changes may be minor, such as revis-
ing the name of the committee or 
modifying the estimated number or 
frequency of meetings, or they may be 
major dealing with the basic objectives 
or composition of the committee. The 
Administrator retains final authority 
for amending the charter of an advi-
sory committee. Amending an existing 
advisory committee charter does not 
constitute renewal of the committee. 

(b) To make a minor amendment, the 
Administrator approves the amended 
charter and has it filed according to 
§ 105–54.203–1. 

(c) To make a major amendment, the 
Committee Management Officer sub-
mits an amended charter and a letter 
to the Committee Management Secre-
tariat, signed by the HSSO with the 
concurrence of the General Counsel or 
designee, requesting the Secretariat’s 
views on the amended language, along 
with an explanation of the purpose of 
the changes and why they are nec-
essary. The Secretariat reviews the 
proposed changes and notifies the Com-
mittee Management Officer of its views 
within 15 calendar days of receiving it, 
if possible. The Administrator has the 
charter filed according to § 105–54.203–1. 

(d) Amending an existing charter 
does not constitute renewal of the com-
mittee.

§ 105–54.307 Termination of advisory 
committees. 

(a) The sponsoring HSSO terminates 
an advisory commitee that has fulfilled 
the purpose stated in its charter. The 
official takes action to rescind any ex-
isting orders relating to the committee 
and to notify committee members, the
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