§105-54.308

GSA Committee Management Officer,
and the Committee Management Secre-
tariat of the termination.

(b) Failing to continue an advisory
committee by the 2-year anniversary
date terminates the committee, unless
its duration is provided for by law.

§105-54.308 Responsibilities of the Ad-
ministrator.

The Administrator must ensure:

(a) Compliance with the Federal Ad-
visory Committee Act and this chap-
ter;

(b) Issuance of administrative guide-
lines and management controls that
apply to all advisory committees es-
tablished or used by the agency;

(c) Designation of a Committee Man-
agement Officer to carry out the func-
tions specified in section 89(b) of the
Federal Advisory Committee Act;

(d) Provision of a written determina-
tion stating the reasons for closing any
advisory committee meeting to the
public;

(e) A review, at least annually, of the
need to continue each existing advisory
committee, consistent with the public
interest and the purpose and functions
of each committee;

(f) The appointment of a Designated
Federal Officer for each advisory com-
mittee and its subcommittee;

(g) The opportunity for reasonable
public participation in advisory com-
mittee activities; and

(h) That the number of committee
members is limited to the fewest nec-
essary to accomplish committee objec-
tives.

§105-54.309 Added responsibilities of
service and staff office heads and
regional administrators.

(a) No later than the first meeting of
an advisory committee, submit to com-
mittee members, committee staff, con-
sultants, and appropriate agency man-
agement personnel a written statement
of the purpose, objectives, and expected
accomplishments of the committee;

(b) Solicit in writing or in a formal
meeting at least annually the views of
committee members on the effective-
ness, activities, and management of
the committee, including recommenda-
tions for improvement. Review com-
ments to determine whether improve-

41 CFR Ch. 105 (7-1-03 Edition)

ments or corrective action is war-
ranted. Retain recommendations until
the committee is terminated or re-
newed.

(c) Involve key management per-
sonnel of the agency whose interests
are affected by the committee in com-
mittee meetings, including reviewing
reports and establishing agendas.

(d) Periodically, but not less than an-
nually, review the level of committee
staff suport to make sure that expendi-
tures are justified by committee activ-
ity and benefit to the Government.

(e) Monitor the attendance and par-
ticipation of committee members and
consider replacing any member who
misses a substantial number of sched-
uled meetings.

(f) Establish meeting dates and dis-
tribute agendas and other materials
well in advance.

§105-54.310 Advisory committee du-
ties of the GSA Committee Manage-
ment Officer.

In addition to implementing the pro-
visions of section 8(b) of the Federal
Advisory Committee Act, the GSA
Committee Management Officer carries
out all responsibilities delegated by
the Administrator. The Officer ensures
that sections 10(b), 12(a), and 13 of the
Act are implemented by GSA to pro-
vide for appropriate record keeping.
Records include, but are not limited to:

(a) A set of approved charters and
membership lists for each advisory
committee;

(b) Copies of GSA'’s portion of the An-
nual Report of Federal Advisory Com-
mittees.

(c) Guidelines on committee manage-
ment operations and procedures as
maintained and updated; and

(d) Determinations to close advisory
committee meetings.

§105-54.311 Complaint procedures.

(a) Any person whose request for ac-
cess to an advisory committee docu-
ment is denied may seek administra-
tive review under 41 CFR 105-60, which
implements the Freedom of Informa-
tion Act. (See GSA Order, GSA regula-
tions under the ““Freedom of Informa-
tion Act’” (ADM 7900.3A).)

(b) Aggrieved individuals or organiza-
tions may file written complaints on
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