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Temporary Duty (TDY) Travel Allowances § 301–51.101

§ 301–51.3 Who in my agency has the 
authority to grant exemptions from 
the mandatory use of the Govern-
ment contractor-issued travel 
charge card? 

The head of your agency or his/her 
designee(s) has (have) the authority to 
grant exemptions from the mandatory 
use of the Government contractor-
issued travel charge card.

§ 301–51.4 If my agency grants an ex-
emption, does that prevent me from 
using the card on a voluntary 
basis? 

No, an exemption from use would not 
prevent you from using the Govern-
ment contractor-issued travel charge 
card on a voluntary basis in accordance 
with your agency’s policy.

§ 301–51.5 How may I pay for official 
travel expenses if I receive an ex-
emption from use of the Govern-
ment contractor-issued travel 
charge card? 

If you receive an exemption from use 
of the Government contractor-issued 
travel charge card, your agency may 
authorize one or a combination of the 
following methods of payment: 

(a) Personal funds, including cash or 
personal charge card; 

(b) Travel advances; or 
(c) Government Transportation Re-

quest (GTR).

NOTE TO § 301–51.5: City pair contractors are 
not required to accept payment by the meth-
ods in paragraph (a) or (b) of this section.

§ 301–51.6 May I use the Government 
contractor-issued travel charge 
card for purposes other than those 
associated with official travel? 

No, the Government contractor-
issued travel charge card may be used 
only for official travel related ex-
penses.

§ 301–51.7 What are the consequences 
of using the Government con-
tractor-issued travel charge card 
for non-official travel purposes? 

If you use the Government con-
tractor-issued travel charge card for 
purposes other than official travel, 
your agency may take appropriate dis-
ciplinary action.

Subpart B—Paying for Common 
Carrier Transportation

§ 301–51.100 What method of payment 
must I use to procure common car-
rier transportation? 

You must use a Government con-
tractor-issued individually billed trav-
el card, centrally billed account, or 
GTR to procure contract passenger 
transportation services. For all other 
common carrier transportation, you 
must use one of the methods specified 
in the following table:

For passenger transportation 
services costing You must use Unless 

(a) $10 or less, and air excess 
baggage charges of $15 or 
less for each leg of a trip.

A Government contractor-
issued individually billed 
travel card, centrally billed 
account, or.

Use of the Government contractor-issued individually billed 
travel card is not accepted or its use is impracticable, spe-
cial circumstances justify the use of a GTR or Government 
excess baggage authorization ticket (GEBAT). 

(b) More than $10, but not 
more than $100.

A Government contractor-
issued individually billed 
travel card, centrally billed 
account, or GTR.

None of the other methods are practicable, you may use 
cash. 

(c) More than $100 .................. Only a Government contractor-
issued individually billed 
travel card, centrally billed 
account, or GTR.

Your agency authorizes you to use a reduced fare for group, 
charter, or excursion arrangements or under emergency 
circumstances where the use of other methods is not pos-
sible. 

[FTR Amdt. 70, 63 FR 15968, Apr. 1, 1998; 63 FR 35538, June 30, 1998]

§ 301–51.101 Which payment methods 
are considered the equivalent of 
cash? 

Use of one of the following payment 
methods of this section to procure 

common carrier transportation is con-
sidered the equivalent of cash and you 
must comply with the rules in 41 CFR 
102–118.50 that limit the use of cash for 
such purposes. 

(a) Personal credit cards; 
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