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§304-9.1 To whom do the pronouns
“T”, “you”, and their variants refer
throughout this part?

Use of pronouns ““I’’, ““you”’, and their
variants throughout this part refers to
the agency.

§304-9.2 May we allow an employee to
accept contributions and awards
pertaining to training and pay-
ments incident to attendance at
meetings under this subchapter?

Yes, you may allow an employee to
accept contributions and awards per-
taining to training and payments inci-
dent to attendance at meetings when
you specifically authorize them to do
so in accordance with OPM guidelines
issued under section 401(b) of Executive
Order 11348 (see 5 CFR part 410) and sec-
tion 303(j) of Executive Order 11348 (3
CFR, 1966-1970 Comp., p. 639). The OPM
guidelines may be found at 5 CFR
410.501 through 410.503.

§304-9.3 May we pay an employee for
expenses that are fully reimbursed
by a donor for training in a non-
Government facility, or travel ex-
penses incident to attendance at a
meeting?

No, you may not reimburse an em-
ployee for expenses that are fully reim-
bursed by a donor for training in a non-
Government facility, or travel expenses
incident to attendance at a meeting.

§304-9.7

§304-9.4 May we reimburse an em-
ployee for training expenses that
are not fully paid by a donor?

Yes, you may reimburse an employee
for training expenses that are not fully
paid by a donor an amount considered
sufficient to cover the balance of ex-
penses to the extent authorized by law
and regulation, including 5 U.S.C. 4109
and 5 U.S.C. 4110.

§304-9.5 What if the employee is com-
pensated by a donor and by us for
the same expenses?

If you reimburse an employee for ex-
penses that are also paid by a donor,
you must establish and carry out pol-
icy in accordance with 5 U.S.C. 5514 and
the Federal Claims Collection Stand-
ards (31 CFR parts 900-904) to recover
any excess amount paid to the em-
ployee.

§304-9.6 Must we reduce an employ-
ee’s reimbursement when a donor
pays for items for which we are not
authorized to reimburse the em-
ployee?

No, when a donor pays for travel ex-
penses that the Government is not au-
thorized to pay (such as travel ex-
penses for an employee’s family) no re-
duction in reimbursement to the em-
ployee is required.

§304-9.7 Must we obtain data from
employees or donors for all ex-
penses received?

Yes, you must set agency policy to
ensure collection of expense data in
such detail as you deem necessary to
carry out this part.
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