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the public and the extent of public par-
ticipation. If it is impracticable to at-
tach to the minutes of the meeting any 
report received, issued, or approved by 
the advisory committee, then the min-
utes will describe the report in suffi-
cient detail to enable any person re-
questing the report to readily identify 
it. 

(b) The accuracy of all minutes shall 
be certified by the chairperson of the 
advisory committee concerned, except 
in the case of a subcommittee or sub-
group of the advisory committee, in 
which case the accuracy of the minutes 
shall be certified by the chairperson of 
the subcommittee or subgroup con-
cerned and co-signed by the chairperson 
of the advisory committee.

§ 12.13 Transcripts of the advisory 
committee meetings and agency 
proceedings. 

Copies of transcripts of advisory 
committee meetings which have been 
prepared will be made available to any 
person at the actual cost of duplica-
tion, as prescribed in § 12.17 of this 
part.

§ 12.14 Annual comprehensive review. 

(a) The Agency will conduct an an-
nual comprehensive review of the ac-
tivities and responsibilities of each ad-
visory committee to determine: 

(1) Whether such committee is car-
rying out its purpose; 

(2) Whether, consistent with the pro-
visions of applicable statutes, the re-
sponsibilities assigned to it should be 
revised; 

(3) Whether it should be merged with 
any other advisory committee or com-
mittees; or 

(4) Whether it should be abolished. 
(b) Pertinent factors to be considered 

in the comprehensive review required 
by paragraph (a) of this section in-
cludes the following: 

(1) The number of times the com-
mittee has met in the past year; 

(2) The number of reports or rec-
ommendations submitted by the com-
mittee; 

(3) An evaluation of the substance of 
the reports or recommendations sub-
mitted by the committee, regarding 
the Agency’s programs or operations; 

(4) An evaluation of the utilization 
by the Agency of the committee’s pol-
icy formation recommendations in: 
program planning, decision making, 
more effective achievement of program 
objectives, and more economical ac-
complishment of programs in general, 
with emphasis in such evaluation on 
the preceding 12 month period of the 
committee’s work; 

(5) Whether information or rec-
ommendations could be obtained from 
sources within the Agency or from 
other advisory committees already in 
existence; 

(6) The degree of duplication of effort 
by the committee as compared with 
that of other parts of the Agency or 
other advisory committees; and 

(7) The estimated annual cost of the 
committee. 

(c) The annual review required by 
this section shall be conducted on a 
calendar year basis, and results of the 
review shall be included in the annual 
report to the Secretariat required by 
§ 12.16(b) of this part. The report shall 
contain a justification of each advisory 
committee which the Agency deter-
mines should be continued, making ref-
erence, as appropriate, to the factors 
specified in paragraph (b) of this sec-
tion. 

(d) The review will examine all advi-
sory committees, and committees 
found to be no longer needed shall be 
terminated. Advisory committees es-
tablished by act of Congress or the 
President of the United States will be 
reviewed, and if appropriate, their ter-
mination will be recommended.

§ 12.15 Termination and renewal of ad-
visory committees. 

(a) Each advisory committee shall 
terminate not later than the expiration 
of the 2 year period beginning on the 
date of its establishment, unless: 

(1) In the case of an advisory com-
mittee established by the President or 
an officer of the Federal Government, 
such advisory committee is renewed by 
the President or such officer by appro-
priate action prior to the end of such 
period; or 

(2) In the case of an advisory com-
mittee established by an Act of Con-
gress, its duration is otherwise pro-
vided by law. 
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