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must annually set criteria that are ap-
proved by the Policy Council and the 
Tribal Council for selecting over-in-
come children who would benefit from 
such a program. 

(c) The family income must be 
verified by the Head Start program be-
fore determining that a child is eligible 
to participate in the program. 

(d) Verification must include exam-
ination of any of the following: Indi-
vidual Income Tax Form 1040, W–2 
forms, pay stubs, pay envelopes, writ-
ten statements from employers, or doc-
umentation showing current status as 
recipients of public assistance. 

(e) A signed statement by an em-
ployee of the Head Start program, 
identifying which of these documents 
was examined and stating that the 
child is eligible to participate in the 
program, must be maintained to indi-
cate that income verification has been 
made. 

[57 FR 46725, Oct. 9, 1992, as amended at 63 FR 
12658, Mar. 16, 1998]

§ 1305.5 Recruitment of children. 
(a) In order to reach those most in 

need of Head Start services, each Head 
Start grantee and delegate agency 
must develop and implement a recruit-
ment process that is designed to ac-
tively inform all families with Head 
Start eligible children within the re-
cruitment area of the availability of 
services and encourage them to apply 
for admission to the program. This 
process may include canvassing the 
local community, use of news releases 
and advertising, and use of family re-
ferrals and referrals from other public 
and private agencies. 

(b) During the recruitment process 
that occurs prior to the beginning of 
the enrollment year, a Head Start pro-
gram must solicit applications from as 
many Head Start eligible families 
within the recruitment area as pos-
sible. If necessary, the program must 
assist families in filling out the appli-
cation form in order to assure that all 
information needed for selection is 
completed. 

(c) Each program, except migrant 
programs, must obtain a number of ap-
plications during the recruitment proc-
ess that occurs prior to the beginning 
of the enrollment year that is greater 

than the enrollment opportunities that 
are anticipated to be available over the 
course of the next enrollment year in 
order to select those with the greatest 
need for Head Start services.

§ 1305.6 Selection process. 

(a) Each Head Start program must 
have a formal process for establishing 
selection criteria and for selecting 
children and families that considers all 
eligible applicants for Head Start serv-
ices. The selection criteria must be 
based on those contained in paragraphs 
(b) and (c) of this section. 

(b) In selecting the children and fam-
ilies to be served, the Head Start pro-
gram must consider the income of eli-
gible families, the age of the child, the 
availability of kindergarten or first 
grade to the child, and the extent to 
which a child or family meets the cri-
teria that each program is required to 
establish in § 1305.3(c)(6). Migrant pro-
grams must also give priority to chil-
dren from families whose pursuit of ag-
ricultural work required them to relo-
cate most frequently within the pre-
vious two-year period. 

(c) At least 10 percent of the total 
number of enrollment opportunities in 
each grantee and each delegate agency 
during an enrollment year must be 
made available to children with dis-
abilities who meet the definition for 
children with disabilities in § 1305.2(a). 
An exception to this requirement will 
be granted only if the responsible HHS 
official determines, based on such sup-
porting evidence he or she may require, 
that the grantee made a reasonable ef-
fort to comply with this requirement 
but was unable to do so because there 
was an insufficient number of children 
with disabilities in the recruitment 
area who wished to attend the program 
and for whom the program was an ap-
propriate placement based on their In-
dividual Education Plans (IEP) or Indi-
vidualized Family Service Plans 
(IFSP), with services provided directly 
by Head Start or Early Head Start in 
conjunction with other providers. 

(d) Each Head Start program must 
develop at the beginning of each enroll-
ment year and maintain during the 
year a waiting list that ranks children 
according to the program’s selection 
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