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must annually set criteria that are ap-
proved by the Policy Council and the 
Tribal Council for selecting over-in-
come children who would benefit from 
such a program. 

(c) The family income must be 
verified by the Head Start program be-
fore determining that a child is eligible 
to participate in the program. 

(d) Verification must include exam-
ination of any of the following: Indi-
vidual Income Tax Form 1040, W–2 
forms, pay stubs, pay envelopes, writ-
ten statements from employers, or doc-
umentation showing current status as 
recipients of public assistance. 

(e) A signed statement by an em-
ployee of the Head Start program, 
identifying which of these documents 
was examined and stating that the 
child is eligible to participate in the 
program, must be maintained to indi-
cate that income verification has been 
made. 

[57 FR 46725, Oct. 9, 1992, as amended at 63 FR 
12658, Mar. 16, 1998]

§ 1305.5 Recruitment of children. 
(a) In order to reach those most in 

need of Head Start services, each Head 
Start grantee and delegate agency 
must develop and implement a recruit-
ment process that is designed to ac-
tively inform all families with Head 
Start eligible children within the re-
cruitment area of the availability of 
services and encourage them to apply 
for admission to the program. This 
process may include canvassing the 
local community, use of news releases 
and advertising, and use of family re-
ferrals and referrals from other public 
and private agencies. 

(b) During the recruitment process 
that occurs prior to the beginning of 
the enrollment year, a Head Start pro-
gram must solicit applications from as 
many Head Start eligible families 
within the recruitment area as pos-
sible. If necessary, the program must 
assist families in filling out the appli-
cation form in order to assure that all 
information needed for selection is 
completed. 

(c) Each program, except migrant 
programs, must obtain a number of ap-
plications during the recruitment proc-
ess that occurs prior to the beginning 
of the enrollment year that is greater 

than the enrollment opportunities that 
are anticipated to be available over the 
course of the next enrollment year in 
order to select those with the greatest 
need for Head Start services.

§ 1305.6 Selection process. 

(a) Each Head Start program must 
have a formal process for establishing 
selection criteria and for selecting 
children and families that considers all 
eligible applicants for Head Start serv-
ices. The selection criteria must be 
based on those contained in paragraphs 
(b) and (c) of this section. 

(b) In selecting the children and fam-
ilies to be served, the Head Start pro-
gram must consider the income of eli-
gible families, the age of the child, the 
availability of kindergarten or first 
grade to the child, and the extent to 
which a child or family meets the cri-
teria that each program is required to 
establish in § 1305.3(c)(6). Migrant pro-
grams must also give priority to chil-
dren from families whose pursuit of ag-
ricultural work required them to relo-
cate most frequently within the pre-
vious two-year period. 

(c) At least 10 percent of the total 
number of enrollment opportunities in 
each grantee and each delegate agency 
during an enrollment year must be 
made available to children with dis-
abilities who meet the definition for 
children with disabilities in § 1305.2(a). 
An exception to this requirement will 
be granted only if the responsible HHS 
official determines, based on such sup-
porting evidence he or she may require, 
that the grantee made a reasonable ef-
fort to comply with this requirement 
but was unable to do so because there 
was an insufficient number of children 
with disabilities in the recruitment 
area who wished to attend the program 
and for whom the program was an ap-
propriate placement based on their In-
dividual Education Plans (IEP) or Indi-
vidualized Family Service Plans 
(IFSP), with services provided directly 
by Head Start or Early Head Start in 
conjunction with other providers. 

(d) Each Head Start program must 
develop at the beginning of each enroll-
ment year and maintain during the 
year a waiting list that ranks children 
according to the program’s selection 
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criteria to assure that eligible children 
enter the program as vacancies occur. 

[57 FR 46725, Oct. 9, 1992, as amended at 63 FR 
12658, Mar. 16, 1998]

§ 1305.7 Enrollment and re-enrollment. 

(a) Each child enrolled in a Head 
Start program, except those enrolled in 
a migrant program, must be allowed to 
remain in Head Start until kinder-
garten or first grade is available for 
the child in the child’s community, ex-
cept that the Head Start program may 
choose not to enroll a child when there 
are compelling reasons for the child 
not to remain in Head Start, such as 
when there is a change in the child’s 
family income and there is a child with 
a greater need for Head Start services. 

(b) A Head Start grantee must main-
tain its funded enrollment level. When 
a program determines that a vacancy 
exists, no more than 30 calendar days 
may elapse before the vacancy is filled. 
A program may elect not to fill a va-
cancy when 60 calendar days or less re-
main in the program’s enrollment year. 

(c) If a child has been found income 
eligible and is participating in a Head 
Start program, he or she remains in-
come eligible through that enrollment 
year and the immediately succeeding 
enrollment year. Children who are en-
rolled in a program receiving funds 
under the authority of section 645A of 
the Head Start Act (programs for fami-
lies with infants and toddlers, or Early 
Head Start) remain income eligible 
while they are participating in the pro-
gram. When a child moves from a pro-
gram serving infants and toddlers to a 
Head Start program serving children 
age three and older, the family income 
must be reverified. If one agency oper-
ates both an Early Head Start and a 
Head Start program, and the parents 
wish to enroll their child who has been 
enrolled in the agency’s Early Head 
Start program, the agency must en-
sure, whenever possible, that the child 
receives Head Start services until en-
rolled in school. 

[57 FR 46725, Oct. 9, 1992, as amended at 63 FR 
12658, Mar. 16, 1998]

§ 1305.8 Attendance. 

(a) When the monthly average daily 
attendance rate in a center-based pro-
gram falls below 85 percent, a Head 
Start program must analyze the causes 
of absenteeism. The analysis must in-
clude a study of the pattern of absences 
for each child, including the reasons 
for absences as well as the number of 
absences that occur on consecutive 
days. 

(b) If the absences are a result of ill-
ness or if they are well documented ab-
sences for other reasons, no special ac-
tion is required. If, however, the ab-
sences result from other factors, in-
cluding temporary family problems 
that affect a child’s regular attend-
ance, the program must initiate appro-
priate family support procedures for all 
children with four or more consecutive 
unexcused absences. These procedures 
must include home visits or other di-
rect contact with the child’s parents. 
Contacts with the family must empha-
size the benefits of regular attendance, 
while at the same time remaining sen-
sitive to any special family cir-
cumstances influencing attendance 
patterns. All contacts with the child’s 
family as well as special family sup-
port service activities provided by pro-
gram staff must be documented. 

(c) In circumstances where chronic 
absenteeism persists and it does not 
seem feasible to include the child in ei-
ther the same or a different program 
option, the child’s slot must be consid-
ered an enrollment vacancy.

§ 1305.9 Policy on fees. 

A Head Start program must not pre-
scribe any fee schedule or otherwise 
provide for the charging of any fees for 
participation in the program. If the 
family of a child determined to be eli-
gible for participation by a Head Start 
program volunteers to pay part or all 
of the costs of the child’s participation, 
the Head Start program may accept 
the voluntary payments and record the 
payments as program income. 

Under no circumstances shall a Head 
Start program solicit, encourage, or in 
any other way condition a child’s en-
rollment or participation in the pro-
gram upon the payment of a fee.
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