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appropriation, from an agency finance 
or disbursing officer to a duly ap-
pointed cashier, for disbursement as 
needed from time to time in making 
payment in cash for relatively small 
amounts. 

Third party draft means an agency 
bank draft, similar to a check, that is 
used to acquire and to pay for supplies 
and services. (See Treasury Financial 
Management Manual, Section 3040.70.) 

[62 FR 64917, Dec. 9, 1997 as amended at 66 FR 
2128, Jan. 10, 2001]

13.002 Purpose. 
The purpose of this part is to pre-

scribe simplified acquisition proce-
dures in order to— 

(a) Reduce administrative costs; 
(b) Improve opportunities for small, 

small disadvantaged, and women-
owned small business concerns to ob-
tain a fair proportion of Government 
contracts; 

(c) Promote efficiency and economy 
in contracting; and 

(d) Avoid unnecessary burdens for 
agencies and contractors.

13.003 Policy. 
(a) Agencies shall use simplified ac-

quisition procedures to the maximum 
extent practicable for all purchases of 
supplies or services not exceeding the 
simplified acquisition threshold (in-
cluding purchases at or below the 
micro-purchase threshold). This policy 
does not apply if an agency can meet 
its requirement using— 

(1) Required sources of supply under 
part 8 (e.g., Federal Prison Industries, 
Committee for Purchase from People 
Who are Blind or Severely Disabled, 
and Federal Supply Schedule con-
tracts); 

(2) Existing indefinite delivery/indefi-
nite quantity contracts; or 

(3) Other established contracts. 
(b)(1) Each acquisition of supplies or 

services that has an anticipated dollar 
value exceeding $2,500 ($7,500 for acqui-
sitions as described in 13.201(g)(1)(i) and 
$15,000 for acquisitions as described in 
13.201(g)(1)(ii)) and not exceeding 
$100,000 ($200,000 for acquisitions de-
scribed in paragraph (2)(i) of the Sim-
plified Acquisition Threshold defini-
tion at 2.101) is reserved exclusively for 
small business concerns and shall be 

set aside (see 19.000 and subpart 19.5). 
See 19.502–2 for exceptions. 

(2) The contracting officer may set 
aside for HUBZone small business con-
cerns (see 19.1305) an acquisition of sup-
plies or services that has an antici-
pated dollar value exceeding the micro-
purchase threshold and not exceeding 
the simplified acquisition threshold. 
The contracting officer’s decision not 
to set aside an acquisition for 
HUBZone participation below the sim-
plified acquisition threshold is not sub-
ject to review under subpart 19.4. 

(3) Each written solicitation under a 
set-aside shall contain the appropriate 
provisions prescribed by part 19. If the 
solicitation is oral, however, informa-
tion substantially identical to that in 
the provision shall be given to poten-
tial quoters. 

(c) The contracting officer shall not 
use simplified acquisition procedures 
to acquire supplies and services if the 
anticipated award will exceed the sim-
plified acquisition threshold (or 
$5,000,000, including options, for acqui-
sitions of commercial items using Sub-
part 13.5). Do not break down require-
ments aggregating more than the sim-
plified acquisition threshold (or for 
commercial items, the threshold in 
subpart 13.5) or the micro-purchase 
threshold into several purchases that 
are less than the applicable threshold 
merely to— 

(1) Permit use of simplified acquisi-
tion procedures; or 

(2) Avoid any requirement that ap-
plies to purchases exceeding the micro-
purchase threshold. 

(d) An agency that has specific statu-
tory authority to acquire personal 
services (see 37.104) may use simplified 
acquisition procedures to acquire those 
services. 

(e) Agencies shall use the Govern-
mentwide commercial purchase card 
and electronic purchasing techniques 
to the maximum extent practicable in 
conducting simplified acquisitions. 

(f) Agencies shall maximize the use 
of electronic commerce when prac-
ticable and cost-effective (see Subpart 
4.5). Drawings and lengthy specifica-
tions can be provided off-line in hard 
copy or through other appropriate 
means. 

VerDate jul<14>2003 04:16 Oct 23, 2003 Jkt 200196 PO 00000 Frm 00198 Fmt 8010 Sfmt 8010 Y:\SGML\200196T.XXX 200196T


