13.201

written records of solicitations or of-
fers to notes or abstracts to show
prices, delivery, references to printed
price lists used, the supplier or sup-
pliers contacted, and other pertinent
data.

(3) Special situations.
tional statements—

(i) Explaining the absence of com-
petition if only one source is solicited
and the acquisition does not exceed the
simplified acquisition threshold (does
not apply to an acquisition of utility
services available from only one
source); or

(ii) Supporting the award decision if
other than price-related factors were
considered in selecting the supplier.

(c¢) Notification. For acquisitions that
do not exceed the simplified acquisi-
tion threshold and for which automatic
notification is not provided through
FACNET or an electronic commerce
method that employs widespread elec-
tronic public notice, notification to un-
successful suppliers shall be given only
if requested or required by 5.301.

(d) Request for information. If a sup-
plier requests information on an award
that was based on factors other than
price alone, a brief explanation of the
basis for the contract award decision
shall be provided (see 15.503(b)(2)).

(e) Taxpayer ldentification Number. If
an oral solicitation is used, the con-
tracting officer shall ensure that the
copy of the award document sent to the
payment office is annotated with the
contractor’s Taxpayer Identification
Number (TIN) and type of organization
(see 4.203), unless this information will
be obtained from some other source
(e.g., centralized database). The con-
tracting officer shall disclose to the
contractor that the TIN may be used
by the Government to collect and re-
port on any delinquent amounts aris-
ing out of the contractor’s relationship
with the Government (31 U.S.C.
7701(c)(3)).

[62 FR 64917, Dec. 9, 1997, as amended at 63
FR 58589, 58593, Oct. 30, 1998; 64 FR 51836,
Sept. 24, 1999]
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Subpart 13.2—Actions at or Below
the Micro-Purchase Threshold

13.201 General.

(a) Agency heads are encouraged to
delegate micro-purchase authority (see
1.603-3).

(b) The Governmentwide commercial
purchase card shall be the preferred
method to purchase and to pay for
micro-purchases (see 2.101).

(¢) Purchases at or below the micro-
purchase threshold may be conducted
using any of the methods described in
subpart 13.3, provided the purchaser is
authorized and trained, pursuant to
agency procedures, to use those meth-
ods.

(d) Micro-purchases do not require
provisions or clauses, except as pro-
vided at 4.1104 and 32.1110. This para-
graph takes precedence over any other
FAR requirement to the contrary, but
does not prohibit the use of any clause.

(e) The requirements in part 8 apply
to purchases at or below the micro-pur-
chase threshold.

(f) The procurement requirements in
the Resource Conservation and Recov-
ery Act (42 U.S.C. 6962) and Executive
Order 13101 of September 14, 1998,
Greening the Government through
Waste Prevention, Recycling, and Fed-
eral Acquisition, apply to purchases at
or below the micro-purchase threshold
(see Subpart 23.4).

(9)(1) For acquisitions of supplies or
services that, as determined by the
head of the agency, are to be used to
facilitate defense against or recovery
from terrorism or nuclear, biological,
chemical, or radiological attack, the
temporary micro-purchase thresholds
are

(i) $7,500 for acquisitions by or for
any agency if the award is made from
January 24, 2003, through November 24,
2003; and

(ii) $15,000 for acquisitions by or for
the Department of Defense if award is
made and funds are obligated on or be-
fore September 30, 2003.

(2) Purchases using this authority
must have a clear and direct relation-
ship to defense against or recovery
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from terrorism or nuclear, biological,
chemical, or radiological attack.

[62 FR 64917, Dec. 9, 1997, as amended at 64
FR 10539, Mar. 4, 1999; 65 FR 36018, June 6,
2000; 67 FR 56121, Aug. 30, 2002; 68 FR 4050,
Jan. 27, 2003; 68 FR 56672, Oct. 1, 2003]

13.202 Purchase guidelines.

(a) Solicitation, evaluation of
quotations, and award. (1) To the extent
practicable, micro-purchases shall be
distributed equitably among qualified
suppliers.

(2) Micro-purchases may be awarded
without soliciting competitive
quotations if the contracting officer or
individual appointed in accordance
with 1.603-3(b) considers the price to be
reasonable.

(3) The administrative cost of
verifying the reasonableness of the
price for purchases may more than off-
set potential savings from detecting in-
stances of overpricing. Therefore, ac-
tion to verify price reasonableness need
only be taken if—

(i) The contracting officer or indi-
vidual appointed in accordance with
1.603-3(b) suspects or has information
to indicate that the price may not be
reasonable (e.g., comparison to the pre-
vious price paid or personal knowledge
of the supply or service); or

(i) Purchasing a supply or service for
which no comparable pricing informa-
tion is readily available (e.g., a supply
or service that is not the same as, or is
not similar to, other supplies or serv-
ices that have recently been purchased
on a competitive basis).

(b) Documentation. If competitive
quotations were solicited and award
was made to other than the low quoter,
documentation to support the purchase
may be limited to identification of the
solicited concerns and an explanation
for the award decision.

Subpart 13.3—Simplified
Acquisition Methods

13.301 Governmentwide commercial

purchase card.

(a) The Governmentwide commercial
purchase card is authorized for use in
making and/or paying for purchases of
supplies, services, or construction. The
Governmentwide commercial purchase
card may be used by contracting offi-

13.302-1

cers and other individuals designated
in accordance with 1.603-3. The card
may be used only for purchases that
are otherwise authorized by law or reg-
ulation.

(b) Agencies using the Government-
wide commercial purchase card shall
establish procedures for use and con-
trol of the card that comply with the
Treasury Financial Manual for Guid-
ance of Departments and Agencies
(TFM 4-4500) and that are consistent
with the terms and conditions of the
current GSA credit card contract.
Agency procedures should not limit the
use of the Governmentwide commercial
purchase card to micro-purchases.
Agency procedures should encourage
use of the card in greater dollar
amounts by contracting officers to
place orders and to pay for purchases
against contracts established under
part 8 procedures, when authorized;
and to place orders and/or make pay-
ment under other contractual instru-
ments, when agreed to by the con-
tractor. See 32.1110(d) for instructions
for use of the appropriate clause when
payment under a written contract will
be made through use of the card.

(c) The Governmentwide commercial
purchase card may be used to—

(1) Make micro-purchases;

(2) Place a task or delivery order (if
authorized in the basic contract, basic
ordering agreement, or blanket pur-
chase agreement); or

(3) Make payments, when the con-
tractor agrees to accept payment by
the card.

[62 FR 64917, Dec. 9, 1997, as amended at 64
FR 10539, Mar. 4, 1999; 67 FR 6120, Feb. 8, 2002]

13.302 Purchase orders.

13.302-1 General.

(a) Except as provided under the un-
priced purchase order method (see
13.302-2), purchase orders generally are
issued on a fixed-price basis. See 12.207
for acquisition of commercial items.

(b) Purchase orders shall—

(1) Specify the quantity of supplies or
scope of services ordered;

(2) Contain a determinable date by
which delivery of the supplies or per-
formance of the services is required;
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