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(b) Information suitable for inclusion
in invitations for bids under the uni-
form contract format shall also be in-
cluded in invitations for bids not sub-
ject to that format if applicable.

(c) Solicitations to which the uni-
form contract format applies shall in-
clude Parts I, II, 111, and IV. If any sec-
tion of the uniform contract format
does not apply, the contracting officer
should so mark that section in the so-
licitation. Upon award, the contracting
officer shall not physically include
Part 1V in the resulting contract, but
shall retain it in the contract file.
Award by acceptance of a bid on the
award portion of Standard Form 33, So-
licitation Offer and Award (SF 33),
Standard Form 26, Award/Contract (SF
26), or Standard Form 1447, Solicita-
tion/Contract (SF 1447), incorporates
Section K, Representations, certifi-
cations, and other statements of bid-
ders, in the resultant contract even
though not physically attached.

TABLE 141

Uniform Contract Format

Section Title

Part I—The Schedule

Solicitation/contract form
Supplies or services and prices
Description/specifications
Packaging and marking
Inspection and acceptance
Deliveries or performance
Contract administration data
Special contract requirements

IOTMMOO®>

Part [I—Contract Clauses
| Contract clauses

Part Ill—List of Documents, Exhibits, and Other Attachments
J List of documents, exhibits, and other attachments

Part IV—Representations and Instructions

K Representations, certifications, and other state-
ments of bidders

L Instructions, conditions, and notices to bidders

M Evaluation factors for award

[48 FR 42171, Sept. 19, 1983, as amended at 54
FR 48982, Nov. 28, 1989]

14.201-2 Part I—The Schedule.

The contracting officer shall prepare
the Schedule as follows:

(a) Section A, Solicitation/contract form.
(1) Prepare the invitation for bids on
SF 33, or the SF 1447, unless otherwise
permitted by this regulation. The SF 33
is the first page of the solicitation and
includes Section A of the uniform con-

14.201-2

tract format. When the SF 1447 is used
as the solicitation document, the infor-
mation in subdivisions (a)(2)(i) and
(a)(2)(iv) of this subsection shall be in-
serted in block 9 of the SF 1447.

(2) When the SF 33 or SF 1447 is not
used, include the following on the first
page of the invitation for bids:

(i) Name, address, and location of
issuing activity, including room and
building where bids must be submitted.

(ii) Invitation for bids number.

(iii) Date of issuance.

(iv) Time specified for receipt of bids.

(v) Number of pages.

(vi) Requisition or other purchase au-
thority.

(vii) Requirement for bidder to pro-
vide its name and complete address, in-
cluding street, city, county, State, and
ZIP code.

(viii) A statement that bidders
should include in the bid the address to
which payment should be mailed, if
that address is different from that of
the bidder.

(b) Section B, Supplies or services and
prices. Include a brief description of the
supplies or services; e.g., item number,
national stock number/part number if
applicable, title or name identifying
the supplies or services, and quantities
(see part 11). The SF 33 and SF 1447
may be supplemented as necessary by
the Optional Form 336 (OF 336), Con-
tinuation Sheet (53.302-336).

(c) Section C, Description/specifications.
Include any description or specifica-
tions needed in addition to Section B
to permit full and open competition
(see part 11).

(d) Section D, Packaging and marking.
Provide packaging, packing, preserva-
tion, and marking requirements, if
any.

(e) Section E, Inspection and accept-
ance. Include inspection, acceptance,
quality assurance, and reliability re-
quirements (see part 46, Quality Assur-
ance).

(f) Section F, Deliveries or performance.
Specify the requirements for time,
place, and method of delivery or per-
formance (see subpart 11.4, Delivery or
Performance Schedules).

(g) Section G, Contract administration
data. Include any required accounting
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14.201-3

and appropriation data and any re-
quired contract administration infor-
mation or instructions other than
those on the solicitation form.

(h) Section H, Special contract require-
ments. Include a clear statement of any
special contract requirements that are
not included in Section 1, Contract
clauses, or in other sections of the uni-
form contract format.

[48 FR 42171, Sept. 19, 1983, as amended at 50
FR 1737, Jan. 11, 1985; 50 FR 52429, Dec. 23,
1985; 51 FR 27119, July 29, 1986; 54 FR 48982,
Nov. 28, 1989; 55 FR 38516, Sept. 18, 1990; 60 FR
48248, Sept. 18, 1995]

14.201-3 Part II—Contract clauses.

Section 1, Contract clauses. The con-
tracting officer shall include in this
section the clauses required by law or
by this regulation and any additional
clauses expected to apply to any result-
ing contract, if these clauses are not
required to be included in any other
section of the uniform contract format.

[48 FR 42171, Sept. 19, 1983, as amended at 53
FR 17857, May 18, 1988]

14.201-4 Part III—Documents, exhib-

its, and other attachments.

Section J, List of documents, exhibits,
and other attachments. The contracting
officer shall list the title, date, and
number of pages for each attached doc-
ument.

14.201-5 Part IV—Representations and
instructions.

The contracting officer shall prepare
the representations and instructions as
follows:

(a) Section K, Representations, certifi-
cations, and other statements of bidders.
Include in this section those solicita-
tion provisions that require representa-
tions, certifications, or the submission
of other information by bidders.

(b) Section L, Instructions, conditions,
and notices to bidders. Insert in this sec-
tion solicitation provisions and other
information and instructions not re-
quired elsewhere to guide bidders. Invi-
tations shall include the time and
place for bid openings, and shall advise
bidders that bids will be evaluated
without discussions (see 52.214-10 and,
for construction contracts, 52.214-19).

(c) Section M, Evaluation factors for
award. ldentify the price-related fac-

48 CFR Ch. 1 (10-1-03 Edition)

tors other than the bid price that will
be considered in evaluating bids and
awarding the contract. (See 14.201-8.)

[48 FR 42171, Sept. 19, 1983, as amended at 50
FR 1737, Jan. 11, 1985; 50 FR 52429, Dec. 23,
1985; 53 FR 17857, May 18, 1988]

14.201-6 Solicitation provisions.

(a) The provisions prescribed in this
subsection apply to preparation and
submission of bids in general. See other
FAR parts for provisions and clauses
related to specific acquisition require-
ments.

(b) Insert in all invitations for bids
the provisions at—

(1) 52.214-3, Amendments to Invita-
tions for Bids; and

(2) 52.214-4, False Statements in Bids.

(c) Insert the following provisions in
invitations for bids:

(1) 52.214-5, Submission of Bids.

(2) 52.214-6, Explanation to Prospec-
tive Bidders.

(3) 52.214-7, Late Submissions, Modi-
fications, and Withdrawals of Bids.

(d) [Reserved]

(e) Insert in all invitations for bids,
except those for construction, the pro-
vision at 52.214-10, Contract Award-
Sealed Bidding.

() Insert in invitations for bids to
which the uniform contract format ap-
plies, the provision at 52.214-12, Prepa-
ration of Bids.

(9)(1) Insert the provision at 52.214-13,
Telegraphic Bids, in invitations for
bids if the contracting officer decides
to authorize telegraphic bids.

(2) Use the provision with its Alter-
nate | in invitations for bids that are
for perishable subsistence, and when
the contracting officer considers that
offerors will be unwilling to provide ac-
ceptance periods long enough to allow
written confirmation.

(h) Insert the provision at 52.214-14,
Place of Performance—Sealed Bidding,
in invitations for bids except those in
which the place of performance is spec-
ified by the Government.

(i) Insert the provision at 52.214-15,
Period for Acceptance of Bids, in invi-
tations for bids (IFB’s) that are not
issued on SF 33 or SF 1447 except IFB’s
(1) for construction work or (2) in
which the Government specifies a min-
imum acceptance period.
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