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(f) Within 20 days of receipt of the work as-
signment or similar tasking document, the 
Contractor shall provide a conflict of inter-
est certification. Where work assignments or 
similar tasking documents are issued under 
this contract for work on or directly related 
to a site, the Contractor is only required to 
provide a conflict of interest certification for 
the first work assignment issued for that 
site. For all subsequent work on that site 
under this contract, the Contractor has a 
continuing obligation to search and report 
any actual or potential conflicts of interest, 
but no additional conflict of interest certifi-
cations are required. 

Before submitting the conflict of interest 
certification, the contractor shall initially 
search through all of its available records to 
identify any actual or potential conflicts of 
interest. During the first three years of this 
contract, the contractor shall search 
through all records created since the begin-
ning of the contract plus the records of the 
contractor prior to the award of the contract 
until a minimum of three years of records 
are accumulated. Once three years of records 
have accumulated, prior to certifying, the 
contractor shall search its records accumu-
lated, at a minimum, over the past three 
years immediately prior to the receipt of the 
work assignment or similar tasking docu-
ment. In the certification, the Contractor 
must certify to the best of the Contractor’s 
knowledge and belief, that all actual or po-
tential organizational conflicts of interest 
have been reported to the Contracting Offi-
cer or that to the best of the Contractor’s 
knowledge and belief, no actual or potential 
organizational conflicts of interest exist. In 
addition, the Contractor must certify that 
its personnel who perform work under this 
work assignment or relating to this work as-
signment have been informed of their obliga-
tion to report personal and organizational 
conflicts of interest to the Contractor. The 
certification shall also include a statement 
that the Contractor recognizes its con-
tinuing obligation to identify and report any 
actual or potential conflicts of interest aris-
ing during performance of this work assign-
ment or other work related to this site.

(End of clause) 

[49 FR 8867, Mar. 8, 1994, as amended at 59 FR 
18624, Apr. 19, 1994. Redesignated at 61 FR 
57339, Nov. 6, 1996, as amended at 62 FR 33573, 
June 20, 1997]

1552.211–75 Working files. 

As prescribed in 1511.011–75, insert the 
following clause in all applicable EPA 
contracts.

WORKING FILES (APR 1984) 

The Contractor shall maintain accurate 
working files (by task or work assignment) 
on all work documentation including cal-
culations, assumptions, interpretations of 
regulations, sources of information, and 
other raw data required in the performance 
of this contract. The Contractor shall pro-
vide the information contained in its work-
ing files upon request of the Contracting Of-
ficer.

(End of clause) 

[49 FR 8867, Mar. 8, 1984. Redesignated at 55 
FR 39622, Sept. 28, 1990, as amended at 21994, 
May 4, 1995. Redesignated at 61 FR 57339, 
Nov. 6, 1996, as amended at 62 FR 33573, June 
20, 1997]

1552.211–76 Legal analysis. 

As prescribed in 1511.011–76, insert 
this contract clause when it is deter-
mined that the contract involves legal 
analysis.

LEGAL ANALYSIS (APR 1984) 

The Contractor shall furnish to the Project 
Officer one (1) copy of any draft legal anal-
ysis. The Government will provide a response 
to the Contractor within thirty (30) calendar 
days after receipt. The Contractor shall not 
finalize the analysis until the Government 
has given approval.

(End of clause) 

[49 FR 8867, Mar. 8, 1984. Redesignated at 55 
FR 39622, Sept. 28, 1990, as amended at 60 FR 
21994, May 4, 1995. Redesignated at 61 FR 
57339, Nov. 6, 1996, as amended at 62 FR 33573, 
June 20, 1997]

1552.211–77 Final reports. 

As prescribed in 1511.011–77, insert 
this contract clause when a contract 
requires a draft and a final report.

FINAL REPORTS (APR 1984) 

(a) ‘‘Draft Report’’—The Contractor shall 
submit to the Project Officer ll copies of 
the draft final report on or before ll (date) 
ll The Contractor shall furnish to the Con-
tracting Officer a copy of the letter trans-
mitting the draft. The draft shall be typed 
double-spaced or space-and-a-half and shall 
include all pertinent material required in 
the final report. The Government will review 
for approval or disapproval the draft and pro-
vide a response to the Contractor within ll 
calendar days after receipt. If the Govern-
ment does not provide a response within the 
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allotted review time, the Contractor imme-
diately shall notify the Contracting Officer 
in writing. 

(b) ‘‘Final Report’’—The Contractor shall 
deliver a final report on or before the last 
day of the period of performance specified in 
the contract. Distribution is as follows:

No. of copies Addressee 

1 .................................................... EPA Library. 
1 .................................................... Contracting Officer. 
1 .................................................... Project Officer. 

(End of clause) 

[49 FR 8867, Mar. 8, 1984. Redesignated at 55 
FR 39622, Sept. 28, 1990, as amended at 60 FR 
21994, May 4, 1995. Redesignated at 61 FR 
57339, Nov. 6, 1996, as amended at 62 FR 33573, 
June 20, 1997]

1552.211–78 Management consulting 
services. 

As prescribed in 1511.011–78, insert the 
following contract clause in all con-
tracts for management consulting serv-
ices.

MANAGEMENT CONSULTING SERVICES (APR 
1985) 

All reports containing recommendations to 
the Environmental Protection Agency shall 
include the following information on the 
cover of each report: (a) Name and business 
address of the contractor; (b) contract num-
ber; (c) contract dollar amount; (d) whether 
the contract was subject to full and open 
competition or a sole source acquisition; (e) 
name of the EPA Project Officer and the 
EPA Project Officer’s office identification 
and location; and (f) date of report.

(End of clause) 

[50 FR 14360, Apr. 11, 1985; 50 FR 15425, Apr. 
18, 1985. Redesignated at 55 FR 39622, Sept. 28, 
1990, as amended at 60 FR 21994, May 4, 1995. 
Redesignated at 61 FR 57339, Nov. 6, 1996, as 
amended at 62 FR 33573, June 20, 1997]

1552.211–79 Compliance with EPA 
Policies for Information Resources 
Management. 

As prescribed in 1511.011–79, insert the 
following clause:

COMPLIANCE WITH EPA POLICIES FOR INFOR-
MATION RESOURCES MANAGEMENT (OCT 2000) 

(a) Definition. Information Resources Man-
agement (IRM) is defined as any planning, 
budgeting, organizing, directing, training, 
promoting, controlling, and managing ac-
tivities associated with the burden, collec-
tion, creation, use and dissemination of in-

formation. IRM includes both information 
itself, and the management of information 
and related resources such as personnel, 
equipment, funds, and technology. Examples 
of these services include but are not limited 
to the following: 

(1) The acquisition, creation, or modifica-
tion of a computer program or automated 
data base for delivery to EPA or use by EPA 
or contractors operating EPA programs. 

(2) The analysis of requirements for, study 
of the feasibility of, evaluation of alter-
natives for, or design and development of a 
computer program or automated data base 
for use by EPA or contractors operating EPA 
programs. 

(3) Services that provide EPA personnel ac-
cess to or use of computer or word processing 
equipment, software, or related services. 

(4) Services that provide EPA personnel ac-
cess to or use of: Data communications; elec-
tronic messaging services or capabilities; 
electronic bulletin boards, or other forms of 
electronic information dissemination; elec-
tronic record-keeping; or any other auto-
mated information services. 

(b) General. The Contractor shall perform 
any IRM related work under this contract in 
accordance with the IRM policies, standards 
and procedures set forth in this clause and 
noted below. Upon receipt of a work request 
(i.e. delivery order or work assignment), the 
Contractor shall check this listing of direc-
tives (see paragraph (d) for electronic ac-
cess). The applicable directives for perform-
ance of the work request are those in effect 
on the date of issuance of the work request. 

(1) IRM Policies, Standards and Proce-
dures. The 2100 Series (2100–2199) of the Agen-
cy’s Directive System contains the majority 
of the Agency’s IRM policies, standards and 
procedures. 

(2) Groundwater Program IRM Require-
ment. A contractor performing any work re-
lated to collecting Groundwater data; or de-
veloping or enhancing data bases containing 
Groundwater quality data shall comply with 
EPA Order 7500.1A—Minimum Set of Data Ele-
ments for Groundwater. 

(3) EPA Computing and Telecommuni-
cations Services. The Enterprise Technology 
Services Division (ETSD) Operational Directives 
Manual contains procedural information 
about the operation of the Agency’s com-
puting and telecommunications services. 
Contractors performing work for the Agen-
cy’s National Computer Center or those who 
are developing systems which will be oper-
ating on the Agency’s national platforms 
must comply with procedures established in 
the Manual. (This document may be found 
at: http://basin.rtpnc.epa.gov/etsd/direc-
tives.nsf). 

(c) Printed Documents. Documents listed in 
(b)(1) and (b)(2) may be obtained from: U.S. 
Environmental Protection Agency Office of 
Administration Facilities Management and 
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