42.301

administration services within des-
ignated geographic areas and at speci-
fied contractor plants. Federal agen-
cies may obtain a free copy of the di-
rectory on disk by writing to—Defense
Contract Management Agency, ATTN:
DCMA-FBP, 8725 John J. Kingman
Road, Fort Belvoir, VA 22060-6221, or
access it on the Internet at http://
www.dcma.mil/casbook/casbook.htm.

[63 FR 9062, Feb. 23, 1998, as amended at 66
FR 2141, Jan. 10, 2001]

Subpart 42.3—Contract
Administration Office Functions

42.301 General.

When a contract is assigned for ad-
ministration under Subpart 42.2, the
contract administration office (CAO)
shall perform contract administration
functions in accordance with 48 CFR
Chapter I, the contract terms, and, un-
less otherwise agreed to in an inter-
agency agreement (see 42.002), the ap-
plicable regulations of the servicing
agency.

[63 FR 9063, Feb. 23, 1998]

42.302 Contract administration func-
tions.

(a) The contracting officer normally
delegates the following contract ad-
ministration functions to a CAO. The
contracting officer may retain any of
these functions, except those in para-
graphs (a)(5), (2)(9), and (a)(11) of this
section, unless the cognizant Federal
agency (see 2.101) has designated the
contracting officer to perform these
functions.

(1) Review the contractor’s com-
pensation structure.

(2) Review the contractor’s insurance
plans.

(3) Conduct post-award orientation
conferences.

(4) Review and evaluate contractors’
proposals under subpart 15.4 and, when
negotiation will be accomplished by
the contracting officer, furnish com-
ments and recommendations to that of-
ficer.

(5) Negotiate forward pricing rate
agreements (see 15.407-3).

(6) Negotiate advance agreements ap-
plicable to treatment of costs under

48 CFR Ch. 1 (10-1-03 Edition)

contracts currently assigned for ad-
ministration (see 31.109).

(7) Determine the allowability of
costs suspended or disapproved as re-
quired (see subpart 42.8), direct the sus-
pension or disapproval of costs when
there is reason to believe they should
be suspended or disapproved, and ap-
prove final vouchers.

(8) Issue Notices of Intent to Disallow
or not Recognize Costs (see subpart
42.8).

(9) Establish final indirect cost rates
and billing rates for those contractors
meeting the criteria for contracting of-
ficer determination in subpart 42.7.

(10) Attempt to resolve issues in con-
troversy, using ADR procedures when
appropriate (see subpart 33.2); prepare
findings of fact and issue decisions
under the Disputes clause on matters
in which the administrative con-
tracting officer (ACO) has the author-
ity to take definitive action.

(11) In connection with Cost Account-
ing Standards (see 48 CFR 30.601 and 48
CFR Chapter 99 (FAR Appendix))—

(i) Determine the adequacy of the
contractor’s disclosure statements;

(ii) Determine whether disclosure
statements are in compliance with
Cost Accounting Standards and part 31;

(iii) Determine the contractor’s com-
pliance with Cost Accounting Stand-
ards and disclosure statements, if ap-
plicable; and

(iv) Negotiate price adjustments and
execute supplemental agreements
under the Cost Accounting Standards
clauses at 48 CFR 52.230-2, 52.230-3,
52.230-4, 52.230-5, and 52.230-6.

(12) Review and approve or dis-
approve the contractor’s requests for
payments under the progress payments
or performance-based payments
clauses.

(13) Make payments on assigned con-
tracts when prescribed in agency acqui-
sition regulations.

(14) Manage special bank accounts.

(15) Ensure timely notification by the
contractor of any anticipated overrun
or underrun of the estimated cost
under cost-reimbursement contracts.

(16) Monitor the contractor’s finan-
cial condition and advise the con-
tracting officer when it jeopardizes
contract performance.
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