
296

5 CFR Ch. VI (1–1–03 Edition)§ 1655.11

(1) The participant’s name, Social Se-
curity number, date of birth, current 
address, and pay cycle; 

(2) A statement as to whether the 
loan is for the purchase of a primary 
residence as described in § 1655.20; 

(3) The amount requested and the 
loan repayment period; 

(4) Marital status of the participant 
and, if married, the name and address 
of the participant’s spouse; and 

(5) Any other information that the 
Executive Director may from time to 
time prescribe. 

[55 FR 979, Jan. 10, 1990, as amended at 61 FR 
58755, Nov. 18, 1996]

§ 1655.11 Loan Agreement/Promissory 
Note. 

(a) Upon determining that the appli-
cation meets the requirements of this 
part, the recordkeeper will send the 
participant a Loan Agreement/Promis-
sory Note which will reflect the terms 
and conditions of the loan and the date 
it was prepared (loan process date). 

(b) By signing the Loan Agreement/
Promissory Note, the participant is 
bound to follow all of its terms and 
conditions and certifies, to the best of 
his or her knowledge, under penalty of 
perjury, to the truth of all statements 
made and documentation given with 
the Loan Agreement/Promissory Note. 

(c) The recordkeeper must receive 
the completed Loan Agreement/Prom-
issory Note (including any required 
supporting documentation) within 45 
calendar days of the loan process date 
or the loan agreement will be can-
celled. If the 45th day falls on a Satur-
day, Sunday, or Federal holiday, the 
deadline will be the next business day. 

(d) The signed Loan Agreement/
Promissory Note must be accompanied 
by: 

(1) A completed and signed discre-
tionary payroll allotment form author-
izing deductions of all amounts due 
under the Loan Agreement/Promissory 
Note, which deduction the participant 
agrees to maintain through his or her 
employing agency; 

(2) In the case of a loan for the pur-
chase of a primary residence, sup-
porting materials that document the 
purchase of the residence and the 
amount requested. This information is 
described in § 1655.20; and 

(3) Any other information that the 
Executive Director shall from time to 
time require. 

[55 FR 979, Jan. 10, 1990, as amended at 61 FR 
58755, Nov. 18, 1996]

§ 1655.12 Loan approval. 

(a) The application will be reviewed 
by the recordkeeper and will be accept-
ed only if it conforms with the require-
ments of this part. Upon receipt of the 
application, the recordkeeper will de-
termine whether: 

(1) The participant is qualified to 
apply for a loan under § 1655.2 and has 
provided all required information; 

(2) The participant already has the 
maximum number of loans out-
standing, or if the application is for a 
residential loan, the participant al-
ready has a residential loan out-
standing; 

(3) The participant already has a 
pending loan application; 

(4) The requested loan exceeds the 
maximum amounts set forth in 
§ 1655.6(b), or is less than the minimum 
amount set forth in § 1655.6(a). If the 
loan application process date occurs 
during a month before the monthly 
processing cycle, the maximum and 
minimum amounts will be determined 
using the interim account balance at 
the end of the prior month. If the loan 
application process date occurs after 
the monthly processing cycle but be-
fore the end of the month, the max-
imum and minimum amounts will be 
determined using the most recent val-
ued account balance; 

(5) The applicant is covered by a re-
tirement system that is eligible to par-
ticipate in the Thrift Savings Plan; 

(6) A CSRS participant who is mar-
ried but does not know the where-
abouts of his or her spouse has been 
granted an exception to the spousal re-
quirement as described in § 1655.18; and 

(7) The participant has received a 
taxable loan distribution (as described 
in § 1655.13) from the Thrift Savings 
Plan within the 12 consecutive month 
period preceding the date of applica-
tion, except as a result of a failure to 
repay the loan upon the participant’s 
separation from service or confirmed 
non-pay status for a period exceeding 
one year. 
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