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(c) Before every Board meeting 
closed on the basis of one or more of 
the exemptions in § 1600.6(a), the Legal 
Counsel will publicly certify that, in 
Counsel’s opinion, the meeting may be 
closed to the public and shall state 
each relevant exemption. 

(d) Within one business day after any 
vote taken pursuant to paragraph (a), 
(b), or (c) of this section, the Board will 
make publicly available a written copy 
of the vote, reflecting the vote of each 
Board member. Except to the extent 
that such information is exempt from 
disclosure, if a meeting or portion of a 
meeting is to be closed to the public, 
the Board will make publicly available 
within one business day after the re-
quired vote a full written explanation 
of its action, together with a list of all 
persons expected to attend the meeting 
and their affiliation.

§ 1600.8 Transcript, recording or min-
utes; availability to the public. 

(a) The Secretary of the Board will 
maintain the following records for each 
Board meeting, or portion thereof 
which is closed to the public pursuant 
to a vote under § 1600.7: 

(1) A copy of the Legal Counsel’s cer-
tification required by § 1600.7; 

(2) A copy of a statement from the 
presiding officer which sets forth the 
time and place of the closed meeting or 
portion thereof and a list of persons 
present; and 

(3) A complete verbatim transcript or 
electronic recording adequate to record 
fully the proceedings of each Board 
meeting or portion of a meeting, ex-
cept that in the case of a meeting or 
portion of a meeting closed to the pub-
lic on the basis of exemptions in para-
graph (a)(8) or (a)(10) of § 1600.6, the 
Secretary of the Board will maintain 
either a transcript, electronic record-
ing, or a complete set of minutes. Such 
minutes shall fully and clearly describe 
all matters discussed and shall provide 
a full and accurate summary of actions 
taken and the reasons therefor, includ-
ing a description of each of the views 
expressed on any item and the record 
of all roll-call vote reflecting the vote 
of each member of the question. All 
documents considered in connection 
with any action will be identified in 
such minutes. 

(b) The retention period for the 
records required by paragraph (a) of 
this section will be for a period of at 
least two years after the particular 
Board meeting or until one year after 
the conclusion of any Board proceeding 
with respect to which the meeting or 
portion thereof was held, whichever oc-
curs later. 

(c) The Secretary of the Board will 
make promptly available to the public 
the transcript, electronic recording, 
transcription of the recording, or min-
utes of the discussion of any item on 
the agenda of a Board meeting, except 
for such item or items of such discus-
sion as the Board determines to con-
tain information which may be with-
held on the basis of one or more of the 
exemptions in § 1600.6. 

(d) Requests for public inspection of 
electronic recording, transcripts or 
minutes of Board meetings shall be 
made to the Assistant Secretary of the 
Board of Directors of the Rural Tele-
phone Bank, room 4051-South Building, 
U.S. Department of Agriculture, 14th 
Street and Independence Avenue SW., 
Washington, DC 20250. Requests for in-
spection or copies of transcripts shall 
specify the date of the meeting, the 
name of the agenda and the agenda 
item number; this information will ap-
pear in the notice of the meeting. 

(e) The transcripts, minutes, or tran-
scriptions of electronic recordings of a 
Board meeting will disclose the iden-
tity of each speaker, and will be fur-
nished to any person at the actual cost 
of transcription or duplication.
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