Agency for International Development

(b) In general, this definition in-
cludes any committee, board, commis-
sion, council, conference, panel, task
force, or other similar group, or any
subcommittee or sub-group thereof,
which is formed or utilized by the
Agency for obtaining advice or rec-
ommendations, and which is not com-
posed wholly of full-time Federal em-
ployees.

§214.3 A.LD. Advisory
Management Officer.

Committee

The Advisory Committee Manage-
ment Officer is responsible to the Ad-
ministrator for the establishment of
uniform administrative guidelines and
management controls which must be
consistent with directives of the Direc-
tor of the OMB under sections 7 and 10
of the Act.

Subpart B—Establishment of
Advisory Committees

§214.11 Establishment and chartering
requirements.

Provisions governing the establish-
ment and chartering of Advisory Com-
mittees are contained in section 9 of
the Act and paragraph 6 of OMB Cir-
cular A-63. In summary, these require-
ments include the following:

(a) Where establishment of an Advi-
sory Committee is not specifically au-
thorized by statute or by the Presi-
dent, the need for a new A.l1.D. advisory
committee is determined by the A.l.D.
Administrator, in accordance with the
guidelines set forth in section 5(b) of
the Act. The determination also in-
cludes a certification that creation of
the Committee is in the public interest
and a description of the nature and
purpose of the Committee.

(b) After written consultation to the
OMB Secretariat and notification that
the establishment of the Committee
would be in accord with the Act, A.1.D.
publishes the Administrator’s Deter-
mination in the FEDERAL REGISTER at
least fifteen (15) days prior to the filing
of the Committee’s Charter.

(c) Each advisory committee estab-
lished or used by A.1.D. is required to
file a charter with the A.l.D. Adminis-
trator, the House International Rela-
tions Committee, and the Senate For-

§214.13

eign Relations Committee, before
meeting or taking any action.

(d) Advisory committee charters
shall include the following informa-
tion:

(1) Committee’s official title;

(2) Committee’s objectives and scope
of activity;

(3) Period of time necessary for the
committee to carry out its purposes;

(4) Agency official to whom the com-
mittee reports;

(5) Agency responsible for providing
necessary support for the committee;

(6) Description of duties for which
the committee is responsible, and, if
such duties are not solely advisory, a
specification of the authority for such
functions;

(7) Estimated annual operating costs
in dollars and man-years for the com-
mittee;

(8) Estimated number and frequency
of committee meetings;

(9) Committee’s termination date;
and

(10) Date the charter is filed.

(e) A copy of the charter is required
to be sent to the Library of Congress,
Exchange and Gift Division, Federal
Advisory Committee Desk, Wash-
ington, DC 20540.

[40 FR 33205, Aug. 7, 1975, as amended at 40
FR 54777, Nov. 26, 1975]

§214.12 Considerations in membership
selection.

Membership is to be fairly balanced
in terms of points of view represented
and functions to be performed. Appro-
priate attention is also given to factors
of sex, race, creed, national origin, and
religion.

§214.13 Responsibilities within A.I.D.

(a) The A.1.D. Office or Bureau seek-
ing establishment of a new A.l1.D. advi-
sory committee:

(1) Justifies the need for the advisory
committee to the satisfaction of the
A.1.D. Advisory Committee Manage-
ment Officer, the A.1.D. Administrator,
and the OMB Secretariat.

(2) Prepares, clears with the Advisory
Committee Management Officer and
the General Counsel, and submits to
the Administrator all documentation
necessary to establish or use the advi-
sory committee.
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§214.14

(b) The Advisory Committee Manage-
ment Officer with assistance as appro-
priate from the General Counsel and
the Office of Legislative Affairs:

(1) Appraises the need for the pro-
posed advisory committee;

(2) Assures that the requirements of
the Act and OMB guidelines have been
followed;

(3) If satisfied with paragraphs (b) (1)
and (2) of this section, clears the pro-
posal for submission to the Adminis-
trator and obtains OMB concurrence in
Agency actions to establish advisory
committees;

(4) Maintains the agency file of ap-
proved charters and formal determina-
tions;

(5) Publishes approved charters in the
Agency’s internal directives system;

(6) Reviews proposed committee
membership for compliance with legal
requirements, including conflict of in-
terest;

(7) Assures publication of the Admin-
istrator’s formal determinations in the
FEDERAL REGISTER; and

(8) Transmits approved advisory com-
mittee charters to the House Inter-
national Relations Committee, the
Senate Foreign Relations Committee,
and the Library of Congress.

[40 FR 33205, Aug. 7, 1975, as amended at 40
FR 54778, Nov. 26, 1975]

§214.14 Charter revision.

(a) Sponsoring A.1.D. Bureaus and Of-
fices initiate revisions to advisory
committee charters, as necessary, to
reflect current information regarding
scope, duties, etc.

(b) Charter revision requires clear-
ances by the advisory committee, the
A.1.D. Advisory Committee Manage-
ment Officer and the General Counsel;
consultation with OMB; approval by
the A.1.D. Administrator, and notifica-
tion of the change to the FEDERAL REG-
ISTER, Congressional committees, and
the Library of Congress.

§214.15 Changes in membership.

Changes in membership of advisory
committees are proposed by the Bureau
of Office through which the committee
reports, are cleared by the Advisory
Committee Management Officer and
the Office of the General Counsel, and
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are approved by the A.l.D. Adminis-
trator.

Subpart C—Termination and
Renewal of Advisory Committees

§214.21 Termination and renewal pro-
visions.

Provisions governing the termination
and renewal of advisory committees
are contained in section 14 of the Act
and paragraph 7 of OMB Circular A-63,
as amended. As related to A.l.D.-estab-
lished non-statutory committees, these
provisions mean that:

(a) Each such committee which was
in existence on January 5, 1973, shall
terminate by January 5, 1975, unless it
is renewed by the A.l1.D. Administrator
prior to the latter date.

(b) Each such committee established
after January 5, 1973, shall terminate
not later than two years after its es-
tablishment, unless it is renewed by
the A.1.D. Administrator prior to its
termination date.

(c) Any committee which is renewed
shall continue for not more than two
years unless, prior to the expiration of
that period, it is renewed.

(d) Renewal requires advance ap-
proval of the Administrator in accord-
ance with section 5(c) which requires
application of the criteria set forth in
section 5(b) of the Act; notification to
the OMB Secretariat not more than
sixty (60) days nor less than thirty (30)
days before the expiration date, and
concurrence by the Secretariat; publi-
cation of a notice of the renewal; and
the filing of a new advisory committee
charter with the appropriate House and
Senate Committees and to the Library
of Congress.

(e) Notification to the OMB Secre-
tariat shall include:

(1) The A.1.D. Administrator’s deter-
mination that renewal is necessary and
is in the public interest;

(2) The reasons for his determination;

(3) The Agency’s plan to attain or
maintain balanced membership of the
committee; and

(4) An explanation of why the com-
mittee’s functions cannot be performed
by the Agency or by an existing advi-
sory committee.
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