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extended validity period. To request an 
extended validity period, include jus-
tification for your request in Block 24 
on the application.

§ 748.7 Applying electronically for a li-
cense or Classification request. 

(a) Authorization. You may apply 
electronically once you have been au-
thorized to do so by BIS. An authoriza-
tion to submit applications electroni-
cally may be limited or withdrawn by 
BIS at any time. There are no pre-
requisites for obtaining permission to 
submit electronically or limitations in 
terms of country eligibility. However, 
BIS may direct for any reason that any 
electronic application be resubmitted 
in writing, in whole or in part 

(1) Requesting approval to submit appli-
cations electronically. To submit appli-
cations electronically, your company 
must submit a written request to BIS 
at one of the addresses identified in 
§ 748.2(c) of this part. Both the envelope 
and letter must be marked ‘‘Attn: Elec-
tronic Submission Request’’. Your let-
ter must contain your company’s 
name, and the address, telephone num-
ber, and name of the principal contact 
person in your company. Before ap-
proving your request, BIS will provide 
you with language for a number of re-
quired certifications. Once you have 
completed the necessary certifications, 
you may be approved by BIS to submit 
applications electronically. 

(2) Assignment and use of company and 
personal identification numbers. (i) Each 
company granted permission to submit 
applications electronically will be as-
signed a company identification num-
ber. Each person approved by BIS to 
submit applications electronically for 
the company will be assigned a per-
sonal identification number (‘‘PIN’’) 
telephonically by BIS. A PIN will be 
assigned to you only if your company 
has certified to BIS that you are au-
thorized to act for it in making elec-
tronic submissions under the EAR. 

(ii) Your company may reveal the as-
signed company identification number 
only to the PIN holders, their super-
visors, employees, or agents of the 
company with a commercial justifica-
tion for knowing the company identi-
fication number. 

(iii) An individual PIN holder may 
not: 

(A) Disclose the PIN to anyone; 
(B) Record the PIN either in writing 

or electronically; 
(C) Authorize another person to use 

the PIN; or 
(D) Use the PIN following termi-

nation by BIS or your company of your 
authorization or approval for PIN use. 

(iv) To prevent misuse of the PIN: 
(A) If a PIN is lost, stolen or other-

wise compromised, the company and 
the PIN holder must report the loss, 
theft or compromise of the PIN imme-
diately by telephoning BIS at (202) 482–
0436. You must confirm this notifica-
tion in writing within two business 
days to BIS at the address provided in 
§ 748.2(c) of this part. 

(B) Your company is responsible for 
immediately notifying BIS whenever a 
PIN holder leaves the employ of the 
company or otherwise ceases to be au-
thorized by the company to submit ap-
plications electronically on its behalf. 

(v) No person may use, copy, steal or 
otherwise compromise a PIN assigned 
to another person; and no person may 
use, copy, steal or otherwise com-
promise the company identification 
number where the company has not au-
thorized such person to have access to 
the number. 

(b) Electronic submission of applica-
tions. (1) All applications. Upon submis-
sion of the required certifications and 
approval of the company’s request to 
use electronic submission, BIS will 
provide instructions both on the meth-
od to transmit applications electroni-
cally and the process for submitting re-
quired supporting documents and tech-
nical specifications. These instructions 
may be modified by BIS from time to 
time. 

(2) License Applications. The elec-
tronic submission of an application for 
license will constitute an export con-
trol document. Such submissions must 
provide the same information as writ-
ten applications and are subject to the 
recordkeeping provisions of part 762 of 
the EAR. The applicant company and 
PIN holder submitting the application 
will be deemed to make all representa-
tions and certifications as if the sub-
mission were made in writing by the 
company and signed by the submitting 
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PIN holder. Electronic submission of a 
license application will be considered 
complete upon the transmittal of the 
application to BIS or to an entity 
under contract to receive such applica-
tions for BIS. 

(c) Maintenance of a log. Your com-
pany must maintain a log, either 
manually or electronically, specifying 
the date and time of each electronic 
submission, the ECCNs of items on 
each electronic submission, and the 
name of the employee or agent submit-
ting the license application. This log 
may not be altered. Written correc-
tions must be made in a manner that 
does not erase or cover original entries. 
If the log is maintained electronically, 
corrections may only be made as nota-
tions. 

(d) Updating. An applicant company 
must promptly notify BIS of any 
change in its name or address. If your 
company wishes to have an individual 
added as a PIN holder, your company 
must advise BIS and follow the instruc-
tions provided by BIS. Your company 
should conduct periodic reviews to en-
sure that PINs are held only by indi-
viduals whose current responsibilities 
make it necessary and appropriate that 
they act for the company in this capac-
ity.

§ 748.8 Unique license application re-
quirements. 

In addition to the instructions con-
tained in Supplement No. 1 to this part 
748, you must also ensure that the addi-
tional requirements for certain items 
or types of transactions described in 
this section are addressed in your li-
cense application. See Supplement No. 
2 to this part 748 if your application in-
volves: 

(a) Chemicals, medicinals, and phar-
maceuticals. 

(b) Communications intercepting de-
vices. 

(c) Digital computers, telecommuni-
cations, and related equipment. 

(d) Gift parcels; consolidated in a sin-
gle shipment. 

(e) Intransit shipments through the 
United States. 

(f) Intransit shipments outside of the 
United States. 

(g) Nuclear Nonproliferation items 
and end-uses. 

(h) Numerical control devices, mo-
tion control boards, numerically con-
trolled machine tools, dimensional in-
spection machines, direct numerical 
control systems, specially designed as-
semblies and specially designed soft-
ware. 

(i) Parts, components, and materials 
incorporated abroad into foreign-made 
products. 

(j) Ship stores, plane stores, supplies, 
and equipment. 

(k) Regional stability controlled 
items. 

(l) Reexports. 
(m) Robots. 
(n) Short Supply controlled items. 
(o) Technology. 
(p) Temporary exports or reexports. 
(q) Exports of chemicals controlled 

for CW reasons by ECCN 1C350 to coun-
tries not listed in Supplement No. 2 to 
part 745 of the EAR. 

[61 FR 12812, Mar. 25, 1996, as amended at 64 
FR 27146, May 18, 1999]

§ 748.9 Support documents for license 
applications. 

(a) Exemptions. If you plan to submit 
a license application involving one of 
the following situations and your item 
is not a firearms item destined for an 
OAS member country, no support docu-
mentation is required. Simply submit 
the license application. If your item is 
a firearms item (Reason for Control 
identified as ‘‘FC’’ on the Commerce 
Control List, Supplement No. 1 to part 
774 of the EAR) destined for an OAS 
member country, proceed to § 748.14 of 
this part. 

(1) All exports and reexports involv-
ing ultimate consignees located in any 
of the following destinations:

Bahamas 
Barbados 
Belize 
Bermuda 
Bolivia 
Brazil 
Canada 
Chile 
Colombia 
Costa Rica 
Dominican Republic 
Ecuador 
El Salvador 
French West Indies 
French Guiana 

Greenland 
Guatemala 
Guyana 
Haiti 
Honduras 
Jamaica 
Leeward and 

Windward Islands 
Mexico 
Miquelon and St. 

Pierre Islands 
Netherlands Antilles 
Nicaragua 
Panama 
Paraguay 
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