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the members of the agency shall, upon 
consideration of the request submitted 
and consideration of the certified opin-
ion of the Legal Counsel, determine by 
recorded vote whether to close the 
meeting or portion of the meeting to 
public observation. The members may 
vote less than seven days prior to the 
scheduled meeting where: 

(1) A majority of the members of the 
Commission determines by recorded 
vote that agency business requires that 
any such meeting or series of meetings 
be held at an earlier date. 

(2) A meeting is closed under the 
Commission’s regulation as set forth in 
§ 1612.13(a) of this part. 

(3) A meeting is closed pursuant to a 
request made under § 1612.6 of this part 
and submitted less than seven days 
prior to the meeting. 

(4) There is a need to change the sub-
ject matter or the determination to 
open or close a meeting previously an-
nounced. 

(d) The Commissioner shall, at the 
same time, vote on whether to with-
hold any information pertaining to the 
meeting and otherwise required to be 
announced (§ 1612.7(a)(3)) or made pub-
licly available (paragraphs (f) (2) and 
(3) of this section). 

(e) A meeting, portion of a meeting, 
or series of meetings may be closed to 
public observation only when a major-
ity of the entire agency membership 
votes to take such action. Information 
pertaining to a meeting, portion of a 
meeting or series of meetings other-
wise required to be announced 
(§ 1612.7(a)(3)) or made publicly avail-
able (paragraphs (f) (2) and (3) of this 
section) shall be withheld only when a 
majority of the entire agency member-
ship votes to take such action. 

(f) With respect to each vote taken 
on whether a meeting should be open 
or closed, the agency shall, within one 
day of such vote, make publicly avail-
able the following information: 

(1) A written copy of the vote of each 
participating Commission member on 
the question. 

(2) A written explanation of Commis-
sion action closing a meeting or por-
tions thereof, and 

(3) The name and affiliation of any 
persons who are expected to attend a 
closed meeting. 

(g) The agency shall, within one day, 
make publicly available the vote of 
each Commission member on whether 
or not to withhold any of the informa-
tion described in paragraphs (f) (2) or 
(3) of this section. 

(h) A separate vote shall be taken for 
each meeting proposed to be closed to 
the public and with respect to any in-
formation proposed to be withheld 
from the public. However, a single vote 
may be taken with respect to a series 
of meetings proposed to be closed to 
the public, and with respect to infor-
mation concerning such series of meet-
ings, if each meeting involves the same 
particular matters and is scheduled to 
be held no later than thirty (30) cal-
endar days after the first meeting in 
the series. 

[42 FR 13830, Mar. 14, 1977, as amended at 47 
FR 46276, Oct. 18, 1982] 

§ 1612.6 Closed meeting procedures: 
request initiated by an interested 
person. 

(a) Any person as defined in § 1612.2 of 
this part whose interest may be di-
rectly affected by a portion of a meet-
ing may request that the agency close 
that portion of the meeting to the pub-
lic for any of the reasons listed in 
§ 1612.4(e), (f) or (g). 

(b) Any person described in para-
graph (a) of this section who submits a 
request that a portion of a meeting be 
closed, shall submit such request to the 
Chairman of the agency at the fol-
lowing address: the Equal Employment 
Opportunity Commission, 2401 E Street 
NW., Washington, DC, 20506. Such per-
son shall state with particularity that 
portion of a meeting sought to be 
closed and the reasons for such request. 

(c) The Chairman, upon receipt of 
any request made under paragraph (a) 
of this section, shall furnish a copy of 
the request to: 

(1) Each member of the agency. 
(2) The Legal Counsel for certifi-

cation in accordance with § 1612.9 of 
this part. 

(d) Any member of the agency may 
request agency action upon such re-
quest. 

(e) The Commission shall, upon the 
request of any one of its members and 
consideration of the certified opinion 
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of the Legal Counsel, determine by re-
corded vote whether to close such 
meeting or portion thereof. 

(f) The Chairman of the Commission 
shall promptly communicate to any 
person making a request to close a 
meeting or portion of a meeting under 
this section the agency’s final disposi-
tion of such request. 

[42 FR 13830, Mar. 14, 1977, as amended at 47 
FR 46276, Oct. 18, 1982] 

§ 1612.7 Public announcement of agen-
cy meetings. 

(a) Public announcement of each 
meeting by the agency shall be accom-
plished by recorded telephone message 
at telephone number 202–663–7100 (be-
tween the hours of 9 a.m. and 5 p.m. 
e.t.), and by posting such announce-
ment in the lobby of the Commission’s 
headquarters at 1801 L Street NW., 
Washington, DC 20507, not later than 
one week prior to commencement of a 
meeting or the commencement of the 
first meeting in a series of meetings, 
except as otherwise provided in this 
section, and shall disclose: 

(1) The time of the meeting. 
(2) The place of the meeting. 
(3) The subject matter of each por-

tion of each meeting or series of meet-
ings. 

(4) Whether any portion(s) of a meet-
ing will be open or closed to public ob-
servation. 

(5) The name and telephone number 
of an official designated to respond to 
requests for information about the 
meeting. 

(b) Where a meeting is closed to the 
public, the agency may withhold and 
not announce the information specified 
in paragraph (a)(3) of this section, if 
and to the extent that it finds that 
such action is justified under § 1612.4. 
Information shall be withheld only by 
a recorded vote of a majority of the en-
tire membership of the agency. 

(c) The announcement described in 
paragraph (a) of this section may be ac-
complished less than one week prior to 
the commencement of any meeting or 
series of meetings where: 

(1) A majority of the members of the 
Commission determines by recorded 
vote that agency business requires that 
any such meeting or series of meetings 
be held at an earlier date. 

(2) A meeting is closed under the 
Commission’s regulation as set forth in 
§ 1612.13(a) of this part. 

(3) A meeting is closed pursuant to a 
request made under § 1612.6 of this part 
and submitted less than seven days 
prior to the meeting. 

(4) There has been a change in the 
subject matter or determination to 
open or close a meeting previously an-
nounced. 
In these instances, the agency shall 
make public announcement at the ear-
liest practicable time. 

(d) Immediately following any public 
announcement accomplished under the 
provisions of this section, the agency 
shall submit a notice for publication in 
the FEDERAL REGISTER disclosing: 

(1) The time of the meeting. 
(2) The place of the meeting. 
(3) The subject matter of each por-

tion of each meeting or series of meet-
ings. 

(4) Whether any portion(s) of a meet-
ing will be open or closed to public ob-
servation. 

(5) The name and telephone number 
of an official designated to respond to 
requests for information about the 
meeting. 

[42 FR 13830, Mar. 14, 1977, as amended at 55 
FR 8140, Mar. 7, 1990] 

§ 1612.8 Public announcement of 
changes in meetings. 

(a) The agency is required to make a 
public announcement of any changes in 
its meeting or portion(s) thereof. If, 
after the announcement provided for in 
§ 1612.7, the time or place of a meeting 
is changed or the meeting is cancelled, 
the agency will announce the change at 
the earliest practicable time. The sub-
ject matter or the determination to 
open or close the meeting may be 
changed only if (1) a majority of the 
entire membership of the agency deter-
mines by recorded vote that agency 
business so requires and that no earlier 
announcement of the change was pos-
sible and (2) the agency publicly an-
nounces the change and the vote of 
each member upon such change at the 
earliest practicable time. 

(b) Immediately following any public 
announcement of any change accom-
plished under the provisions of this sec-
tion, the agency shall submit a notice 
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