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of hazardous conditions and environ-
ments; identification and use of occu-
pational safety and health standards, 
and other appropriate rules and regula-
tions.

§ 1960.59 Training of employees and 
employee representatives. 

(a) Each agency shall provide appro-
priate safety and health training for 
employees including specialized job 
safety and health training appropriate 
to the work performed by the em-
ployee, for example: Clerical; printing; 
welding; crane operation; chemical 
analysis, and computer operations. 
Such training also shall inform em-
ployees of the agency occupational 
safety and health program, with em-
phasis on their rights and responsibil-
ities. 

(b) Occupational safety and health 
training for employees of the agency 
who are representatives of employee 
groups, such as labor organizations 
which are recognized by the agency, 
shall include both introductory and 
specialized courses and materials that 
will enable such groups to function ap-
propriately in ensuring safe and 
healthful working conditions and prac-
tices in the workplace and enable them 
to effectively assist in conducting 
workplace safety and health inspec-
tions. Nothing in this paragraph shall 
be construed to alter training provi-
sions provided by law, Executive Order, 
or collective bargaining arrangements.

§ 1960.60 Training assistance. 
(a) Agency heads may seek training 

assistance from the Secretary of Labor, 
the National Institute for Occupational 
Safety and Health and other appro-
priate sources. 

(b) After the effective date of Execu-
tive Order 12196, the Secretary shall, 
upon request and with reimbursement, 
conduct orientation for Designated 
Agency Safety and Health Officials 
and/or their designees which will en-
able them to manage the occupational 
safety and health programs of their 
agencies. Such orientation shall in-
clude coverage of section 19 of the Act, 
Executive Order 12196, and the require-
ments of this part. 

(c) Upon request and with reimburse-
ment, the Department of Labor shall 

provide each agency with training ma-
terials to assist in fulfilling the train-
ing needs of this subpart, including 
resident and field training courses de-
signed to meet selected training needs 
of agency safety and health specialists, 
safety and health inspectors, and col-
lateral duty safety and health per-
sonnel. These materials and courses in 
no way reduce each agency’s responsi-
bility to provide whatever specialized 
training is required by the unique char-
acteristics of its work. 

(d) In cooperation with OPM, the 
Secretary will develop guidelines and/
or provide materials for the safety and 
health training programs for high-level 
managers, supervisors, members of 
committees, and employee representa-
tives.

Subpart I—Recordkeeping and 
Reporting Requirements

SOURCE: 50 FR 40269, Oct. 2, 1985, unless 
otherwise noted.

§ 1960.66 Purpose, scope and general 
provisions. 

(a) The purpose of this subpart is to 
establish uniform requirements for the 
collection and compilation by agencies 
of occupational safety and health data, 
for proper evaluation and necessary 
corrective action and to assist the Sec-
retary in meeting the requirement to 
develop and maintain an effective pro-
gram of collection, compilation, and 
analysis of occupational safety and 
health statistics. The term ‘‘incident’’ 
as hereinafter used in this subpart 
shall include all occupational injuries 
and illnesses. 

(b) In order to perform his duties 
under section 19 of the Act and Execu-
tive Order 12196, particularly with re-
spect to providing the President with 
current information about the Federal 
agency safety and health program, it is 
necessary that the Secretary be 
promptly informed of serious incidents 
involving agency employees as pro-
vided in § 1960.70. Assistance to agen-
cies in the investigation of such inci-
dents is available pursuant to the pro-
visions of Executive Order 12196 and 
this subpart. 
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(c) Each agency shall utilize the in-
formation collected through its man-
agement information system to iden-
tify unsafe and unhealthful working 
conditions, and to establish program 
priorities. 

(d) The Department of Labor shall 
provide Federal agencies with the 
OSHA Form 101, when requested, to 
meet the recordkeeping specified in 
§ 1960.68. 

(e) The provisions of this subpart are 
not intended to discourage agencies 
from utilizing recordkeeping and re-
porting forms which contain a more de-
tailed breakdown of information than 
the form provided by the Department 
of Labor. 

(f) Retention and access of employee 
record shall be in accordance with 29 
CFR 1910.20. 

(g) Information concerning occupa-
tional injuries and illnesses or acci-
dents which, pursuant to statute or Ex-
ecutive Order, must be kept secret in 
the interest of national defense or for-
eign policy shall be recorded on sepa-
rate forms. Such records shall not be 
submitted to the Department of Labor, 
but may be used by the appropriate 
Federal agency in evaluating the agen-
cy’s program to reduce occupational 
injuries, illnesses and accidents. 

[50 FR 40269, Oct. 2, 1985, as amended at 60 FR 
34852, July 5, 1995]

§ 1960.67 Log of occupational injuries 
and illnesses. 

(a) Each Federal agency shall main-
tain a log of all occupational injuries 
and illnesses specified in § 1960.67(c) for 
each establishment. Except as provided 
in § 1960.71 (b) and (c), the log is to be 
maintained at the establishment. 

(b) Within six working days after re-
ceiving information of an occupational 
injury or illness, apporpriate informa-
tion concerning such injury or illness 
shall be entered on the log. The format 
printed in OSHA publication 2014 or an 
agency form with at least the same 12 
data elements shall be used for the log. 

(c) Any occupational injury, illness 
or fatality reported on a CA–1, CA–2, or 
CA–6 to OWCP shall be reported on the 
log. 

[51 FR 28378, Aug. 7, 1986]

§ 1960.68 Supplementary record of oc-
cupational injuries and illnesses. 

In addition to the log of occupational 
injuries and illnesses provided for 
under § 1960.67, each Federal agency 
shall maintain a supplementary record 
for each occupational injury and ill-
ness. The record shall be completed 
within six working days after the re-
ceipt of information that an occupa-
tional injury or illness has occurred. 
Each Federal agency shall complete 
OWCP Forms CA–1, CA–2, and CA–6 in 
the detail required by the forms and in-
structions provided by the Secretary 
(OSHA–2014), and may be used as the 
supplementary record. OSHA Form No. 
101 or an agency equivalent may be 
used as a supplementary record. Where 
OWCP forms are used as supplementary 
records, copies shall be maintained in 
the occupational safety and/or health 
office. 

[51 FR 28379, Aug. 7, 1986]

§ 1960.69 Annual summaries of Federal 
occupational injuries and illnesses. 

(a) Each Federal agency, on a fiscal 
year basis, shall compile an annual 
summary of occupational injuries and 
illnesses as prescribed in OSHA publi-
cation 2014. The summaries shall be 
based on the log of occupational inju-
ries and illnesses maintained pursuant 
to § 1960.67. 

(b) At the agency’s option, and con-
sistent with the Privacy Act consider-
ations and applicable collective bar-
gaining agreements, the last page of 
the log of occupational injuries and ill-
nesses may be posted as the annual 
summary of Federal occupational inju-
ries and illnesses. 

[51 FR 28379, Aug. 7, 1986]

§ 1960.70 Reporting of serious acci-
dents. 

(a) Within 8 hours after the death of 
any employee from a work-related inci-
dent or the in-patient hospitalization 
of three or more employees as a result 
of a work-related incident, the Federal 
Agency head or his/her designee shall 
orally report the fatality/multiple hos-
pitalization by telephone or in person 
to the Area Office of the Occupational 
Safety and Health Administration 
(OSHA), U.S. Department of Labor, 

VerDate jul<14>2003 15:47 Jul 21, 2004 Jkt 203114 PO 00000 Frm 00181 Fmt 8010 Sfmt 8010 Y:\SGML\203114T.XXX 203114T


