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(c) Each agency shall utilize the in-
formation collected through its man-
agement information system to iden-
tify unsafe and unhealthful working 
conditions, and to establish program 
priorities. 

(d) The Department of Labor shall 
provide Federal agencies with the 
OSHA Form 101, when requested, to 
meet the recordkeeping specified in 
§ 1960.68. 

(e) The provisions of this subpart are 
not intended to discourage agencies 
from utilizing recordkeeping and re-
porting forms which contain a more de-
tailed breakdown of information than 
the form provided by the Department 
of Labor. 

(f) Retention and access of employee 
record shall be in accordance with 29 
CFR 1910.20. 

(g) Information concerning occupa-
tional injuries and illnesses or acci-
dents which, pursuant to statute or Ex-
ecutive Order, must be kept secret in 
the interest of national defense or for-
eign policy shall be recorded on sepa-
rate forms. Such records shall not be 
submitted to the Department of Labor, 
but may be used by the appropriate 
Federal agency in evaluating the agen-
cy’s program to reduce occupational 
injuries, illnesses and accidents. 

[50 FR 40269, Oct. 2, 1985, as amended at 60 FR 
34852, July 5, 1995]

§ 1960.67 Log of occupational injuries 
and illnesses. 

(a) Each Federal agency shall main-
tain a log of all occupational injuries 
and illnesses specified in § 1960.67(c) for 
each establishment. Except as provided 
in § 1960.71 (b) and (c), the log is to be 
maintained at the establishment. 

(b) Within six working days after re-
ceiving information of an occupational 
injury or illness, apporpriate informa-
tion concerning such injury or illness 
shall be entered on the log. The format 
printed in OSHA publication 2014 or an 
agency form with at least the same 12 
data elements shall be used for the log. 

(c) Any occupational injury, illness 
or fatality reported on a CA–1, CA–2, or 
CA–6 to OWCP shall be reported on the 
log. 

[51 FR 28378, Aug. 7, 1986]

§ 1960.68 Supplementary record of oc-
cupational injuries and illnesses. 

In addition to the log of occupational 
injuries and illnesses provided for 
under § 1960.67, each Federal agency 
shall maintain a supplementary record 
for each occupational injury and ill-
ness. The record shall be completed 
within six working days after the re-
ceipt of information that an occupa-
tional injury or illness has occurred. 
Each Federal agency shall complete 
OWCP Forms CA–1, CA–2, and CA–6 in 
the detail required by the forms and in-
structions provided by the Secretary 
(OSHA–2014), and may be used as the 
supplementary record. OSHA Form No. 
101 or an agency equivalent may be 
used as a supplementary record. Where 
OWCP forms are used as supplementary 
records, copies shall be maintained in 
the occupational safety and/or health 
office. 

[51 FR 28379, Aug. 7, 1986]

§ 1960.69 Annual summaries of Federal 
occupational injuries and illnesses. 

(a) Each Federal agency, on a fiscal 
year basis, shall compile an annual 
summary of occupational injuries and 
illnesses as prescribed in OSHA publi-
cation 2014. The summaries shall be 
based on the log of occupational inju-
ries and illnesses maintained pursuant 
to § 1960.67. 

(b) At the agency’s option, and con-
sistent with the Privacy Act consider-
ations and applicable collective bar-
gaining agreements, the last page of 
the log of occupational injuries and ill-
nesses may be posted as the annual 
summary of Federal occupational inju-
ries and illnesses. 

[51 FR 28379, Aug. 7, 1986]

§ 1960.70 Reporting of serious acci-
dents. 

(a) Within 8 hours after the death of 
any employee from a work-related inci-
dent or the in-patient hospitalization 
of three or more employees as a result 
of a work-related incident, the Federal 
Agency head or his/her designee shall 
orally report the fatality/multiple hos-
pitalization by telephone or in person 
to the Area Office of the Occupational 
Safety and Health Administration 
(OSHA), U.S. Department of Labor, 
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that is nearest to the site of the inci-
dent, or by using the OSHA toll-free 
central telephone number. 

(b) This requirement applies to each 
such fatality or hospitalization of 
three or more employees which occurs 
within thirty (30) days of an incident. 

(c) Exception: If the Federal Agency 
Head or designee does not learn of a re-
portable incident at the time it occurs 
and the incident would otherwise be re-
portable under paragraphs (a) and (b) of 
this section, the Federal Agency Head 
or designee shall make the report with-
in 8 hours of the time the incident is 
reported to any agent or employee of 
the employer. 

(d) Each report required by this sec-
tion shall relate the following informa-
tion: Establishment name; location of 
incident; time of the incident; number 
of fatalities or hospitalized employees; 
contact person; phone number; and a 
brief description of the incident. 

(e) Agencies shall provide the Office 
of Federal Agency Programs with a 
summary report of each fatal and cata-
strophic accident investigation. The 
summaries shall address the date/time 
of accident, agency/establishment 
name and location, and consequences, 
description of operation and the acci-
dent, causal factors, applicable stand-
ards and their effectiveness, and agen-
cy corrective/preventive actions. 

[60 FR 18994, Apr. 14, 1995]

§ 1960.71 Location and utilization of 
records and reports. 

(a) The provisions of the section, 
dealing with the availability of infor-
mation compiled pursuant to this sub-
part, are designed to guide agencies in 
providing agency employees and their 
representatives with the basic informa-
tion necessary to assure that they can 
actively participate in an agency safe-
ty and health program. The provisions 
of this section are also designed to en-
courage agencies to allow agency safe-
ty and health inspectors to have direct 
access to the accident, injury and ill-
ness records of the establishments they 
are inspecting in order that they may 
better carry out their duties pursuant 
to subpart D of this part. 

(b) The log and supplementary record 
required by § 1960.67 and § 1960.68 shall 
be maintained at each establishment. 

Where, for reasons of efficient adminis-
tration or practicality, an agency must 
maintain this record at a place other 
than at each establishment, such agen-
cy shall ensure that there is available 
at each establishment a copy of this 
record. This record shall be complete 
and as current as possible; in no case 
shall more than 3 months elapse be-
tween the recording of an illness or in-
jury occurring in an establishment and 
the availability of records reflecting 
that injury or illness at that establish-
ment. 

(c)(1) For agencies engaged in activi-
ties such as agriculture, construction, 
transportation, communication, and 
electric, gas and sanitary services, 
which may be physically dispersed, the 
log and supplementary records, or cop-
ies thereof, may be maintained at a 
place to which employees report each 
day. 

(2) For personnel who do not pri-
marily report or work at a single es-
tablishment, and who are generally not 
supervised in their daily work, such as 
traveling employees, technicians, engi-
neers, etc., the log and supplementary 
records, or copies thereof, may be 
maintained at the base from which per-
sonnel operate to carry out their ac-
tivities. 

(d) Each Federal agency shall post a 
copy of its agency annual summary of 
Federal occupational injuries and ill-
nesses for an establishment, as com-
piled pursuant to § 1960.67 or 1960.69, at 
such establishment, not later than 45 
calendar days after the close of the fis-
cal year or otherwise disseminate a 
copy of the annual summary for an es-
tablishment in written form to all em-
ployees of the establishment. Copies of 
the annual summary shall be posted for 
a minimum of 30 consecutive days in a 
conspicuous place or places in the es-
tablishment where notices to employ-
ees are customarily posted. Where es-
tablishment activities are physically 
dispersed, the notice may be posted at 
the location to which employees report 
each day. Where employees do not pri-
marily work at or report to a single lo-
cation, the notice may be posted at the 
location from which the employees op-
erate to carry out their activities. 
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