Wage and Hour Division, Labor

516.10 [Reserved]

Subpart B—Records Pertaining to Employ-
ees Subject to Miscellaneous Exemp-
tions Under the Act; Other Special Re-
quirements

516.11 Employees exempt from both min-
imum wage and overtime pay require-
ments under section 13(a) (2), (3), (4), (5),
(8), (10), (12) or 13(d) of the Act.

516.12 Employees exempt from overtime pay
requirements pursuant to section 13(b)
@), (2. (3. (5. 9), (10), (15), (16), (17), (20),
(21), (24), (27) or (28) of the Act.

516.13 Livestock auction employees exempt
from overtime pay requirements under
section 13(b)(13) of the Act.

516.14 Country elevator employees exempt
from overtime pay requirements under
section 13(b)(14) of the Act.

516.15 Local delivery employees exempt
from overtime pay requirements pursu-
ant to section 13(b)(11) of the Act.

516.16 Commission employees of a retail or
service establishment exempt from over-
time pay requirements pursuant to sec-
tion 7(i) of the Act.

516.17 Seamen exempt from overtime pay
requirements pursuant to section 13(b)(6)
of the Act.

516.18 Employees employed in certain to-
bacco, cotton, sugar cane or sugar beet
services, who are partially exempt from
overtime pay requirements pursuant to
section 7(m), 13(h), 13(i) or 13(j) of the
Act.

516.19 [Reserved]

516.20 Employees under certain collective
bargaining agreements who are partially
exempt from overtime pay requirements
as provided in section 7(b)(1) or section
7(b)(2) of the Act.

516.21 Bulk petroleum employees partially
exempt from overtime pay requirements
pursuant to section 7(b)(3) of the Act.

516.22 Employees engaged in charter activi-
ties of carriers pursuant to section 7(n)
of the Act.

516.23 Employees of hospitals and residen-
tial care facilities compensated for over-
time work on the basis of a 14-day work
period pursuant to section 7(j) of the Act.

516.24 Employees employed under section
7(f) “Belo” contracts.

516.25 Employees paid for overtime on the
basis of “applicable” rates provided in
sections 7(g)(1) and 7(g)(2) of the Act.

516.26 Employees paid for overtime at pre-
mium rates computed on a “basic” rate

authorized in accordance with section
7(9)(3) of the Act.
516.27 “Board, lodging, or other facilities”

under section 3(m) of the Act.

516.28 Tipped employees.

516.29 Employees employed by a private en-
tity operating an amusement or rec-

§516.1

reational establishment located in a na-
tional park or national forest or on land
in the National Wildlife Refuge System
who are partially exempt from overtime
pay requirements pursuant to section
13(b)(29) of the Act.

516.30 Learners, apprentices, messengers,
students, or handicapped workers em-
ployed under special certificates as pro-
vided in section 14 of the Act.

516.31 Industrial homeworkers.

516.32 [Reserved]

516.33 Employees employed in agriculture
pursuant to section 13(a)(6) or 13(b)(12) of
the Act.

516.34 Exemption from overtime pay for
time spent by certain employees receiv-
ing remedial education pursuant to sec-
tion 7(q) of the Act.

AUTHORITY: Sec. 11, 52 Stat. 1066, as amend-
ed, 29 U.S.C. 211. Section 516.33 also issued
under 52 Stat. 1060, as amended; 29 U.S.C. 201
et seq. Section 516.34 also issued under Sec. 7,
103 Stat. 944, 29 U.S.C. 207(q).

SOURCE: 52 FR 24896, July 1, 1987, unless
otherwise noted.

INTRODUCTORY
§516.0 Display of OMB control num-
bers.

Currently

Subpart or section where information collection assigned
requirement is located OMB control

No.

Subpart A (except 516.8) ......cccceveiiiciiiiciiinnns 1215.0017
516.8 .......... 1215.0006
Subpart B (except 516.31) 1215.0017
516.31 ....... 1215.0013

§516.1 Form of records; scope of regu-
lations.

(@) Form of records. No particular
order or form of records is prescribed
by the regulations in this part. How-
ever, every employer subject to any
provisions of the Fair Labor Standards
Act of 1938, as amended (hereinafter re-
ferred to as the “Act”), is required to
maintain records containing the infor-
mation and data required by the spe-
cific sections of this part. The records
may be maintained and preserved on
microfilm or other basic source docu-
ment of an automatic word or data
processing memory provided that ade-
quate projection or viewing equipment
is available, that the reproductions are
clear and identifiable by date or pay
period and that extensions or tran-
scriptions of the information required
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by this part are made available upon
request.

(b) Scope of regulations. The regula-
tions in this part are divided into two
subparts.

(1) Subpart A of this part contains
the requirements generally applicable
to all employers employing covered
employees, including the requirements
relating to the posting of notices, the
preservation and location of records,
and the recordkeeping requirements for
employers of employees to whom both
the minimum wage provisions of sec-
tion 6 or the minimum wage provisions
of section 6 and the overtime pay pro-
visions of section 7(a) of the Act apply.
In addition, §516.3 contains the require-
ments relating to executive, adminis-
trative, and professional employees (in-
cluding academic administrative per-
sonnel or teachers in elementary or
secondary schools), and outside sales
employees.

(2) Subpart B of this part deals with
the information and data which must
be kept for employees (other than exec-
utive, administrative, etc., employees)
who are subject to any of the exemp-
tions provided in the Act. This section
also specifies the records needed for de-
ductions from and additions to wages
for “board, lodging, or other facilities,”
industrial homeworkers and employees
whose tips are credited toward wages.
The sections in subpart B of this part
require the recording of more, less, or
different items of information or data
than required under the generally ap-
plicable recordkeeping requirements of
subpart A.

(c) Relationship to other recordkeeping
and reporting requirements. Nothing in
29 CFR part 516 shall excuse any party
from complying with any record-
keeping or reporting requirement im-
posed by any other Federal, State or
local law, ordinance, regulation or
rule.

Subpart A—General Requirements

§516.2 Employees subject to minimum
wage or minimum wage and over-
time provisions pursuant to section
6 or sections 6 and 7(a) of the Act.

(a) Items required. Every employer
shall maintain and preserve payroll or
other records containing the following

29 CFR Ch. V (7-1-04 Edition)

information and data with respect to
each employee to whom section 6 or
both sections 6 and 7(a) of the Act
apply:

(1) Name in full, as used for Social
Security recordkeeping purposes, and
on the same record, the employee’s
identifying symbol or number if such is
used in place of name on any time,
work, or payroll records,

(2) Home address, including zip code,

(3) Date of birth, if under 19,

(4) Sex and occupation in which em-
ployed (sex may be indicated by use of
the prefixes Mr., Mrs., Miss., or Ms.)
(Employee’s sex identification is re-
lated to the equal pay provisions of the
Act which are administered by the
Equal Employment Opportunity Com-
mission. Other equal pay recordkeeping
requirements are contained in 29 CFR
part 1620.)

(5) Time of day and day of week on
which the employee’s workweek begins
(or for employees employed under sec-
tion 7(k) of the Act, the starting time
and length of each employee’s work pe-
riod). If the employee is part of a work-
force or employed in or by an establish-
ment all of whose workers have a
workweek beginning at the same time
on the same day, a single notation of
the time of the day and beginning day
of the workweek for the whole work-
force or establishment will suffice,

(6)(1) Regular hourly rate of pay for
any workweek in which overtime com-
pensation is due under section 7(a) of
the Act, (ii) explain basis of pay by in-
dicating the monetary amount paid on
a per hour, per day, per week, per
piece, commission on sales, or other
basis, and (iii) the amount and nature
of each payment which, pursuant to
section 7(e) of the Act, is excluded from
the “regular rate” (these records may
be in the form of vouchers or other
payment data),

(7) Hours worked each workday and
total hours worked each workweek (for
purposes of this section, a “workday” is
any fixed period of 24 consecutive hours
and a “workweek” is any fixed and reg-
ularly recurring period of 7 consecutive
workdays),

(8) Total daily or weekly straight-
time earnings or wages due for hours
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