Federal Management Regulation

§102-42.120

Entry

Description

(9) Employing
Agency Contact
Person.

Give the name, address, and telephone number of the ac-
countable official in the employing agency.

(h) Purchase Inter-
est or Donation

Recommendation.

Indicate whether the employee wants to buy the gift, or
whether the employee wants the gift or decoration do-
nated to an eligible donee through GSA’s surplus dona-
tion program. Document this interest in a letter out-
lining any special significance of the gift or decoration
to the proposed donee. Also provide the mailing address
and telephone number of both the employee and the pro-
posed donee.

(i) Administration ..

Give the Administration in which the gift or decoration
was received (for example, Clinton Administration).

(J) Multiple Items ...

Identify each gift or decoration as a separate line item. Re-
port multiple gift items that make up a set (for example,
a tea set, a necklace and matching earrings) as a single

line item.

§102-42.100 How can we obtain an ex-
cess gift or decoration from another
agency?

To obtain an excess gift or decora-
tion from another agency, you would
complete a Standard Form (SF) 122,
Transfer Order Excess Personal Prop-
erty, or any other transfer order form
approved by GSA, for the desired
item(s) and submit the form to the
General Services Administration, Prop-
erty Management Division (FBP),
Washington, DC 20406.

§102-42.105 What special information
must be included on the SF 122?

Conspicuously mark the SF 122,
“FOREIGN GIFTS AND/OR DECORA-
TIONS”, and include all information
furnished by the employing agency as
specified in §102-42.95. Also, include on
the form the following statement: “At
such time as these items are no longer
required, they will be reported to the
General Services Administration, Prop-
erty Management Division (FBP),
Washington, DC 20406, and will be iden-
tified as foreign gift items and cross-
referenced to this transfer order num-
ber.”

§102-42.110 How must we justify a
transfer request?

You may only request excess gifts
and decorations for public display or
other bona fide agency use and not for
the personal benefit of any individual.
GSA may require that transfer orders
be supported by justifications for the
intended display or official use of re-
quested gifts and decorations. Jewelry
and watches that are transferred for of-
ficial display must be displayed with
adequate provisions for security.

§102-42.115 What must we do when
the transferred gifts and decora-
tions are no longer required for of-
ficial use?

When transferred gifts and decora-
tions are no longer required for official
use, report these gifts and decorations
to the GSA as excess property on a SF
120, including the original transfer
order number or a copy of the original
transfer order.

Subpart C—Donation of Foreign
Gifts and Decorations

§102-42.120 When may gifts or decora-
tions be donated to State agencies?

If there is no Federal requirement for

the gifts or decorations, and if gifts

were not sold to the employee, GSA
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