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§ 301–2.2 What travel expenses may my 
agency pay? 

Your agency may pay only those ex-
penses essential to the transaction of 
official business, which include: 

(a) Transportation expenses as pro-
vided in part 301–10 of this chapter; 

(b) Per diem expenses as provided in 
part 301–11 of this chapter; 

(c) Miscellaneous expenses as pro-
vided in part 301–12 of this chapter; and 

(d) Travel expenses of an employee 
with special needs as provided in part 
301–13 of this chapter. 

§ 301–2.3 What standard of care must I 
use in incurring travel expenses? 

You must exercise the same care in 
incurring expenses that a prudent per-
son would exercise if traveling on per-
sonal business. 

§ 301–2.4 For what travel expenses am 
I responsible? 

You are responsible for expenses over 
the reimbursement limits established 
in this chapter. Your agency will not 
pay for excess costs resulting from cir-
cuitous routes, delays, or luxury ac-
commodations or services unnecessary 
or unjustified in the performance of of-
ficial business. 

§ 301–2.5 What travel arrangements re-
quire specific authorization or 
prior approval? 

You must have a specific authoriza-
tion or prior approval for: 

(a) Use of premium-class service on 
common carrier transportation; 

(b) Use of a foreign air carrier; 
(c) Use of reduced fares for group or 

charter arrangements; 
(d) Use of cash to pay for common 

carrier transportation; 
(e) Use of extra-fare train service; 
(f) Travel by ship; 
(g) Use of a rental car; 
(h) Use of a Government aircraft; 
(i) Payment of a reduced per diem 

rate; 
(j) Payment of actual expense; 
(k) Travel expenses related to emer-

gency travel; 
(l) Transportation expenses related 

to threatened law enforcement/inves-
tigative employees and members of 
their families; 

(m) Travel expenses related to travel 
to a foreign area; 

(n) Acceptance of payment from a 
non-Federal source for travel expenses, 
see chapter 304 of this subtitle; and 

(o) Travel expenses related to attend-
ance at a conference. 

NOTE TO § 301–2.5: Paragraphs (c), (i), (n), 
and (o) of this section require a written or 
electronic advance authorization. 
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