Relocation Allowances

(@) The length of time the employee
should reasonably be expected to occupy
his/her residence at the old official station
prior to reporting for duty at the new offi-
cial station. An employee and his/her
immediate family should continue to
occupy the residence at the old official
station for as long as practicable to
avoid the necessity for temporary
quarters.

(b) The existence of less expensive alter-
natives. If a less expensive alternative
to the TQSE allowance exists that will
enable the employee to find permanent
quarters at the new official station,
you should consider such an alter-
native. For example, authorize a
househunting trip instead of temporary
quarters if it would cost less overall.

(c) The existence of other opportunities
to arrange for permanent quarters. Con-
sider whether the employee had other
adequate opportunity to arrange for
permanent quarters. For example, you
should not authorize temporary quar-
ters if the employee had adequate op-
portunity during an extended tem-
porary duty assignment to arrange for
permanent quarters.

§302-6.304 What factors should we
consider in determining whether to
offer an employee the fixed amount
TQSE reimbursement option?

The factors you should consider in-
clude:

(a) Ease of administration. Actual
TQSE reimbursement requires an agen-
cy to review claims for the validity, ac-
curacy, and reasonableness of each ex-
pense amount. Fixed amount TQSE re-
imbursement does not require review of
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expense amounts and is therefore easi-
er to administer.

(b) Cost considerations. You must
weigh the cost of each alternative. Ac-
tual TQSE reimbursement may extend
up to 120 consecutive days, while fixed
amount TQSE reimbursement is lim-
ited to 30 days. Actual TQSE reim-
bursement may be less expensive, since
its ceiling is based on the standard
CONUS rate, while fixed amount TQSE
reimbursement is based on the locality
per diem rate. However, fixed amount
TQSE reimbursement may be less ex-
pensive because the maximum daily
rate under actual TQSE reimbursement
is a higher percentage of the applicable
per diem rate than fixed amount TQSE
reimbursement.

(c) Treatment of employee. The em-
ployee is allowed to choose between ac-
tual TQSE reimbursement and fixed
amount TQSE reimbursement when
you offer the fixed amount TQSE reim-
bursement method. You therefore
should weigh employee morale and pro-
ductivity considerations against actual
cost considerations in determining
which method to offer.

§302-6.305 What factors should we
consider in determining whether
quarters are temporary?

In determining whether quarters are
“temporary”, you should consider fac-
tors such as the duration of the lease,
movement of household effects into the
quarters, the type of quarters, the em-
ployee’s expressions of intent, at-
tempts to secure a permanent dwelling,
and the length of time the employee
occupies the quarters.
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