§1310.17

applicable law or regulations as nec-
essary to perform job-related functions
with any necessary reasonable accom-
modations.

(b) Each agency providing transpor-
tation services must ensure that there
is an applicant review process for use
in hiring drivers, that applicants for
driver positions must be advised of the
specific background checks required at
the time application is made, and that
there are criteria for the rejection of
unacceptable applicants. The applicant
review procedure must include, at min-
imum:

(1) all elements specified in 45 CFR
1304.52(b), with additional disclosure by
the applicant of all moving traffic vio-
lations, regardless of penalty;

(2) a check of the applicant’s driving
record through the appropriate State
agency, including a check of the appli-
cant’s record through the National
Driver Register, if available in the
State; and

(3) after a conditional offer of em-
ployment to the applicant and before
the applicant begins work as a driver, a
medical examination, performed by a
licensed doctor of medicine or osteop-
athy, establishing that the individual
possesses the physical ability to per-
form any job-related functions with
any necessary accommodations.

(c) As provided in 45 CFR 1310.2(a),
this section does not apply to transpor-
tation services to children served under
the home-based option for Head Start
and Early Head Start.

§1310.17 Driver
training.

(a) Each agency providing transpor-
tation services must ensure that per-
sons employed to drive vehicles used in
providing such services will have re-
ceived the training required under
paragraphs (b) and (c) of this section no
later than 90 days after the effective
date of this section as established by
§1310.2 of this part. The agency must
ensure that drivers who are hired to
drive vehicles used in providing trans-
portation services after the close of the
90 day period must receive the training
required under paragraphs (b) and (c)
prior to transporting any child enrolled
in the agency’s program. The agency
must further ensure that at least annu-
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ally after receiving the training re-
quired under paragraphs (b) and (c), all
drivers who drive vehicles used to pro-
vide such services receive the training
required under paragraph (d) of this
section.

(b) Drivers must receive a combina-
tion of classroom instruction and be-
hind-the-wheel instruction sufficient
to enable each driver to:

(1) operate the vehicle in a safe and
efficient manner;

(2) safely run a fixed route, including
loading and unloading children, stop-
ping at railroad crossings and per-
forming other specialized driving ma-
neuvers;

(3) administer basic first aid in case
of injury;

(4) handle emergency situations, in-
cluding vehicle evacuation procedures;

(5) operate any special equipment,
such as wheelchair lifts, assistance de-
vices or special occupant restraints;

(6) conduct routine maintenance and
safety checks of the vehicle; and

(7) maintain accurate records as nec-
essary.

(c) Drivers must also receive instruc-
tion on the topics listed in 45 CFR
1304.52(k)(1), (2) and (3)(i) and the provi-
sions of the Head Start Program Per-
formance Standards for Children with
Disabilities (45 CFR 1308) relating to
transportation services for children
with disabilities.

(d) Drivers must receive refresher
training courses including the topics
listed in paragraphs (b) and (c) of this
section and any additional necessary
training to meet the requirements ap-
plicable in the State where the agency
operates.

(e) Each agency providing transpor-
tation services must ensure that driv-
ers who transport children receiving
the services qualify under the applica-
ble driver training requirements in its
State.

(f) Each agency providing transpor-
tation services must ensure that:

(1) the annual evaluation of each
driver of a vehicle used to provide such
services includes an on-board observa-
tion of road performance; and

(2) before bus monitors assigned to
vehicles used to provide such services
begin their duties, they are trained on
child boarding and exiting procedure,
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use of child restraint systems, any re-
quired paperwork, responses to emer-
gencies, emergency evacuation proce-
dures, use of special equipment, child
pick-up and release procedures and pre-
and post-trip vehicle check.

Subpart C—Special Requirements

§1310.20 Trip routing.

(a) Each agency providing transpor-
tation services must ensure that in
planning fixed routes the safety of the
children being transported is the pri-
mary consideration.

(b) The agency must also ensure that
the following basic principles of trip
routing are adhered to:

(1) The time a child is in transit to
and from the Head Start or Early Head
Start program must not exceed one
hour unless there is no shorter route
available or any alternative shorter
route is either unsafe or impractical.

(2) Vehicles must not be loaded be-
yond the maximum passenger capacity
at any time.

(3) Vehicles must not be required to
back up or make ‘““U” turns, except
when necessary for reasons of safety or
because of physical barriers.

(4) Stops must be located to minimize
traffic disruptions and to afford the
driver a good field of view in front of
and behind the vehicle.

(5) When possible, stops must be lo-
cated to eliminate the need for chil-
dren to cross the street or highway to
board or leave the vehicle.

(6) If children must cross the street
before boarding or after leaving the ve-
hicle because curbside drop off or pick
up is impossible, they must be escorted
across the street by the bus monitor or
another adult.

(7) Specific procedures must be estab-
lished for use of alternate routes in the
case of hazardous conditions that could
affect the safety of the children who
are being transported, such as ice or
water build up, natural gas line breaks,
or emergency road closing. In selecting
among alternatives, transportation
providers must choose routes that com-
ply as much as possible with the re-
quirements of this section.

§1310.21

§1310.21 Safety education.

(a) Each agency must provide train-
ing for parents and children in pedes-
trian safety. The training provided to
children must be developmentally ap-
propriate and an integral part of pro-
gram experiences. The need for an
adult to accompany a preschool child
while crossing the street must be em-
phasized in the training provided to
parents and children. The required
transportation and pedestrian safety
education of children and parents, ex-
cept for the bus evacuation drills re-
quired by paragraph (d) of this section,
must be provided within the first thir-
ty days of the program year.

(b) Each agency providing transpor-
tation services, directly or through an-
other organization or an individual,
must ensure that children who receive
such services are taught:

(1) safe riding practices;

(2) safety procedures for boarding and
leaving the vehicle;

(3) safety procedures in crossing the
street to and from the vehicle at stops;

(4) recognition of the danger zones
around the vehicle; and

(5) emergency evacuation procedures,
including participating in an emer-
gency evacuation drill conducted on
the vehicle the child will be riding.

(c) Each agency providing transpor-
tation services must provide training
for parents that:

(1) emphasizes the importance of es-
corting their children to the vehicle
stop and the importance of reinforcing
the training provided to children re-
garding vehicle safety; and

(2) complements the training pro-
vided to their children so that safety
practices can be reinforced both in
Head Start and at home by the parent.

(d) Each agency providing transpor-
tation services must ensure that at
least two bus evacuation drills in addi-
tion to the one required under para-
graph (b)(5) of this section are con-
ducted during the program year.

(e) Each agency providing transpor-
tation services must develop activities
to remind children of the safety proce-
dures. These activities must be devel-
opmentally appropriate, individualized
and be an integral part of the Head
Start or Early Head Start program ac-
tivities.
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