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amend the record in accordance with 
the request the individual will be ad-
vised of the right to file with the Inter- 
American Foundation a concise state-
ment setting forth the reasons for his 
or her disagreement with the Inter- 
American Foundation’s refusal, and 
also advised of the provisions for judi-
cial review of the reviewing official’s 
determination (5 U.S.C. 552a(g)(1)(A)). 

(d) In any disclosure, containing in-
formation about which the individual 
has filed a statement of disagreement, 
occurring after the filing of the state-
ment under paragraph (c) of this sec-
tion, the Inter-American Foundation 
will clearly note any part of the record 
which is disputed and provide copies of 
the statement (and, if the Inter-Amer-
ican Foundation deems it appropriate, 
copies also of a concise statement of 
the Inter-American Foundation’s rea-
sons for not making the amendments 
requested) to persons or other agencies 
to whom the disputed record has been 
disclosed. 

(e) Nothing in 5 U.S.C. 552a, however, 
allows an individual access to any in-
formation compiled in reasonable an-
ticipation of a civil action or pro-
ceeding. 

[41 FR 19211, May 11, 1976, as amended at 42 
FR 37368, July 21, 1977] 

§ 1003.4 Inter-American Foundation 
system of records requirements. 

(a) The Inter-American Foundation 
will maintain in its records any such 
information about an individual as is 
relevant and necessary to accomplish a 
purpose of the Inter-American Founda-
tion required to be accomplished by 
statute or Executive order of the Presi-
dent. 

(b) The Inter-American Foundation 
will collect information to the greatest 
extent practicable directly from the 
subject individual when the informa-
tion may result in adverse determina-
tions about an individual’s rights, ben-
efits, and privileges under Federal pro-
grams. 

(c) The Inter-American Foundation 
will inform each individual whom it 
asks to supply information, on the 
form which it uses to collect the infor-
mation or on a separate form that can 
be retained by the individual of: 

(1) The authority (whether granted 
by statute or Executive order of the 
President) which authorizes the solici-
tation of the information and whether 
disclosure of such information is man-
datory or voluntary; 

(2) The principal purpose or purposes 
for which the information is intended 
to be used; 

(3) The routine uses which may be 
made of the information, as published 
pursuant to paragraph (d)(4) of this sec-
tion; and 

(4) The effects on him or her, if any, 
of not providing all or any part of the 
requested information. 

(d) Subject to the provisions of para-
graph (k) of this section, the Inter- 
American Foundation will publish in 
the FEDERAL REGISTER at least annu-
ally a notice of the existence and char-
acter of its system of records. This no-
tice will include: 

(1) The name and location of the sys-
tem or systems; 

(2) The categories of individuals on 
whom records are maintained in the 
system or systems; 

(3) The categories of records main-
tained in the system or systems; 

(4) Each routine use of the records 
contained in the system or systems, in-
cluding the categories of users and the 
purpose of such use; 

(5) The policies and practices of the 
Inter-American Foundation regarding 
storage, retrievability, access controls, 
retention, and disposal of the records; 

(6) The title and business address of 
the Inter-American Foundation official 
or officials responsible for the system 
or systems of records; 

(7) The Inter-American Foundation 
procedures whereby an individual can 
be notified at his or her request if the 
system or systems of records contain a 
record pertaining to him or her; 

(8) The Inter-American Foundation 
procedures whereby an individual can 
be notified at his or her request how he 
or she can gain access to any record 
pertaining to him or her contained in 
the system or systems of records, and 
how he or she can contest its content; 
and 

(9) The categories of sources of rec-
ords in the system or systems. 

(e) All records used by the Inter- 
American Foundation in making any 
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determination about any individual 
will be maintained with the accuracy, 
relevance, timeliness, and complete-
ness reasonably necessary to assure 
fairness to the individual in the deter-
mination. 

(f) Before disseminating any record 
about any individual to any person 
other than an agency the Inter-Amer-
ican Foundation will make reasonable 
efforts to assure that such records are 
accurate, complete, timely, and rel-
evant for Inter-American Foundation 
purposes unless the dissemination is 
required pursuant to 5 U.S.C. 552. 

(g) The Inter-American Foundation 
will maintain no record describing how 
any individual exercises rights guaran-
teed by the First Amendment unless 
expressly authorized by statute or by 
the individual about whom the record 
is maintained or unless pertinent to 
and within the scope of an authorized 
law enforcement activity. 

(h) The Inter-American Foundation 
will make reasonable efforts to serve 
notice on an individual when any 
record on such individuals is made 
available to any person under compul-
sory legal process when such process 
becomes a matter of public record. 

(i) The Inter-American Foundation 
will establish rules of conduct for per-
sons involved in the design, develop-
ment, operation, or maintenance of 
any system of records, or in maintain-
ing any record. Each such person will 
be instructed regarding such rules and 
the requirements of 5 U.S.C. 552a. The 
instruction will include any other rules 
and procedures adopted pursuant to 5 
U.S.C. 552a, and the penalties it pro-
vides for noncompliance. 

(j) The Inter-American Foundation 
will establish appropriate administra-
tive, technical, and physical safeguards 
to insure the security and confiden-
tiality of records and to protect 
against any anticipated threats or haz-
ards to their security or integrity 
which could result in substantial harm, 
embarrassment, inconvenience, or un-
fairness to any individual on whom in-
formation is maintained. 

(k) At least 30 days prior to the pub-
lication of a notice in the FEDERAL 
REGISTER at least annually regarding 
the routine use of the records con-
tained in the Inter-American Founda-

tion system or systems of records in-
cluding the categories of users and the 
purpose of such use, pursuant to para-
graph (d)(4) of this section, the Inter- 
American Foundation will also: 

(1) Publish a notice in the FEDERAL 
REGISTER of any new use or intended 
use of the information in the system or 
systems; and 

(2) Provide an opportunity for inter-
ested persons to submit written data, 
views, or arguments to the Inter-Amer-
ican Foundation. 

§ 1003.5 Access to personal informa-
tion from Inter-American Founda-
tion records. 

(a) The Inter-American Foundation 
will promulgate regulations, as nec-
essary, to insure compliance with the 
provisions of 5 U.S.C. 552a, developed in 
accordance with the provisions of 5 
U.S.C. 553, as applicable. 

(b) Any individual will be notified 
upon request if any Inter-American 
Foundation system of records named 
contains a record pertaining to him or 
her. Such request must be in writing 
over the signature of the requester. 
The request must contain a reasonable 
description of the Inter-American 
Foundation system or systems of 
records meant, as described at least an-
nually by notice published in the FED-
ERAL REGISTER describing the existence 
and character of the Inter-American 
Foundation’s system or systems of rec-
ords. The request should be made to 
the Executive Officer, Inter-American 
Foundation, 1515 Wilson Boulevard, 
Rosslyn, Virginia 22209. Personal con-
tacts should normally be made during 
the regular duty hours of the office 
concerned, which are 8:30 a.m. to 4:00 
p.m. Monday through Friday. Identi-
fication of the individual requesting 
the information will be required con-
sisting of name, signature, address, and 
claim, insurance or other identifying 
file number, if any, as a minimum. 

(c) The department or staff office 
having jurisdiction over the records in-
volved will establish appropriate dis-
closure procedures and will notify the 
individual requesting disclosure of his 
or her record or information pertaining 
to him or her of the time, place and 
conditions under which the Inter- 
American Foundation will comply to 
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