§507.6

time, place, subject matter of such
meeting and whether it is open or
closed to the public, at the earliest
practical time.

(b) Immediately following the public
announcement, the Board will publish
it in the FEDERAL REGISTER.

§50’Z.6 Procedures for closing meet-
ings.

(@) The closing of a meeting shall
occur only when:

(1) A majority of the membership of
the Board votes to take such action. A
separate vote of the Board members
shall be taken with respect to each
Board meeting, a portion or portions of
which are proposed to be closed to the
public pursuant to §507.4, or with re-
spect to any information which is pro-
posed to be withheld under §507.4. A
single vote may be taken with respect
to a series of meetings, a portion or
portions of which are proposed to be
closed to the public, or with respect to
any information concerning such series
of meetings, so long as each meeting in
such series involves the same par-
ticular matters and is scheduled to be
held not more than thirty days after
the initial meeting in such series. The
vote of each Board member partici-
pating in such vote shall be recorded
and no proxies shall be allowed.

(2) Whenever any person whose inter-
est may be directly affected by a por-
tion of the meeting requests that the
Board close such a portion to the pub-
lic for any of the reasons referred to in
§507.4 (e), (f) or (g), the Board, upon re-
quest of any of its Board members,
shall take a recorded vote, whether to
close such portion of the meeting.

(b) Within one day of any vote taken,
the Board shall make publicly avail-
able a written copy of such vote re-
flecting the vote of each member on
the question and full written expla-
nation of its action closing the entire
or portion of the meeting together with
a list of all persons expected to attend
the meeting and their affiliation.

(c) The Board shall announce the
time, place and subject matter of the
meeting at least eight (8) days before
the meeting.

(d) For every closed meeting, the
Board’s Legal Counsel shall publicly
certify that, in his or her opinion, the
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meeting may be closed to the public
and shall state each relevant exemp-
tive provision. A copy of such certifi-
cation, together with a statement from
the presiding officer of the meeting
setting forth the time and place of the
meeting, and the persons present, shall
be retained by the Board.

§507.7 Reconsideration of opening or
closing a meeting.

The time or place of a Board meeting
may be changed following the public
announcement only if the Board pub-
licly announces such change at the ear-
liest practicable time. The subject
matter of a meeting, or the determina-
tion of the agency to open or close a
meeting, or a portion of a meeting, to
the public, may be changed following
the public announcement only if a ma-
jority of the Board members deter-
mines by a recorded vote that Board
business so requires and that no earlier
announcement of the change was pos-
sible, and the Board publicly an-
nounces such change and the vote of
each member upon such change at the
earliest practicable time.

§507.8 Recording keeping of closed
meetings.

(a) The Board shall maintain an elec-
tronic recording of the proceedings of
each meeting, or portion of a meeting,
closed to the public.

(b) The Board, after review by the
Chairman, shall make promptly avail-
able to the public in a place easily ac-
cessible to the public, a complete tran-
script or electronic record of the dis-
cussion of any item on the agenda, or
any item of testimony of any witness
received at the Board meeting, except
for such item or items of such discus-
sion or testimony as the Board deter-
mines to contain information which
may be withheld under §507.4. Copies of
such record, disclosing the identity of
each speaker, shall be furnished to any
person at the actual cost of duplica-
tion. The Board shall maintain a com-
plete transcript or electronic copy of
each meeting, or portion of a meeting,
closed to the public, for a period of at
least two years after such meeting, or
until one year after the conclusion of
any Board proceeding with respect to
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