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§ 630.702 Definitions. 
Extended voyage means a voyage of 

not less than 7 consecutive calendar 
days duration. 

Oceangoing vessel means a vessel in 
use on the high seas or the Great 
Lakes; but does not include a vessel 
which operates primarily on rivers, 
other lakes, bays, sounds or within the 
3-nautical-mile limit of the coastal 
area of the 48 contiguous States, except 
when used in mapping, charting, or 
surveying operations or when in or 
sailing to or from foreign, territorial, 
Hawaiian, or Alaskan waters, or waters 
outside its normal area of operations 
or outside the 3-nautical-mile limit. 

Shore leave means leave authorized by 
section 6305(c) of title 5, United States 
Code, and this subpart. 

Voyage means the sailing of an ocean-
going vessel from one port and its re-
turn to that port or the final port of 
discharge. 

[33 FR 12475, Sept. 4, 1968, as amended at 60 
FR 67287, Dec. 29, 1995] 

§ 630.703 Computation of shore leave. 
(a) An employee earns shore leave at 

the rate of 1 day of shore leave for each 
15 calendar days of absence on one or 
more extended voyages. 

(b) (1) For an employee who is an offi-
cer or crewmember, a voyage begins ei-
ther on the date he assumes his duties 
aboard an oceangoing vessel to begin 
preparation for a voyage or on the date 
he comes aboard when a voyage is in 
progress. The voyage terminates on the 
date he ceases to be an officer or crew-
member of the oceangoing vessel or on 
the date on which he is released from 
assignment of his duties relating to 
that voyage aboard the oceangoing ves-
sel at the port of origin or port of final 
discharge, whichever is earlier. 

(2) For an employee other than an of-
ficer or crewmember, a voyage begins 
on the date of sailing and terminates 
on the date the oceangoing vessel re-
turns to a port at which the employee 
will disembark in completion of his as-
signment aboard the vessel, or on the 
date he is released from his assignment 
aboard the vessel, whichever is earlier. 

(c) In computing days of absence, an 
agency shall include (1) the beginning 
date of a voyage and the termination 

date of a voyage; (2) the days an em-
ployee spends traveling to join an 
oceangoing vessel to which assigned 
when the vessel is at a place other than 
the port of origin; (3) the days an em-
ployee spends traveling between ocean-
going vessels when the employee is as-
signed from one vessel to another; (4) 
the period representing the number of 
days within which an employee is rea-
sonably expected to return to the port 
of origin when his oceangoing vessel’s 
voyage is terminated, or his employ-
ment as an officer or crewmember is 
terminated, at a port other than the 
port of origin; (5) for an employee who 
is an officer or crewmember, the days 
on which he is on sick leave when he 
becomes sick during a voyage (whether 
or not continued as a member of the 
crew) but not beyond the termination 
date of the voyage of the oceangoing 
vessel or his repatriation to the port of 
origin, whichever is earlier; (6) for an 
employee other than an officer or crew-
member, the days on which he is car-
ried on sick leave but not beyond the 
date on which he returns to the port of 
origin or the termination date of the 
voyage, whichever is earlier; and (7) 
the days of approved leave from a ves-
sel (paid or unpaid) during a voyage. 

§ 630.704 Granting shore leave. 

(a) Authority. (1) An employee has an 
absolute right to use shore leave, sub-
ject to the right of the head of the 
agency to fix the time at which shore 
leave may be used. 

(2) Shore leave may be granted dur-
ing a voyage only when requested by 
an employee. 

(3) An employee shall submit his re-
quest for shore leave in writing and 
whenever an employee’s request for 
shore leave is denied, the denial shall 
be in writing. 

(b) Accumulation. Shore leave is in ad-
dition to annual leave and may be ac-
cumulated for future use without limi-
tation. 

(c) Charge for shore leave. The min-
imum charge for shore leave is one day 
and additional charges are in multiples 
thereof. 

(d) Lump-sum payment. Shore leave 
may not be the basis for lump-sum pay-
ment on separation from the service. 
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(e) Terminal leave. (1) Except as pro-
vided by paragraph (e)(2) of this sec-
tion, an agency shall not grant shore 
leave to an employee as terminal leave. 
For the purpose of this paragraph ter-
minal leave is approved absence imme-
diately before an employee’s separa-
tion when an agency knows the em-
ployee will not return to duty before 
the date of his separation. 

(2) An agency shall grant shore leave 
as terminal leave when the employee’s 
inability to use shore leave was due to 
circumstances beyond his control and 
not due to his own act or omission. 

(f) Forfeiture of shore leave. Shore 
leave not granted before (1) separation 
from the service, or (2) official assign-
ment (other than by temporary detail) 
to a position in which the employee 
does not earn shore leave, is forfeited. 
When an official assignment will result 
in forfeiture of shore leave, the agency 
to the extent administratively prac-
ticable shall give an employee an op-
portunity to use the shore leave he has 
to his credit either before the reassign-
ment or not later than 6 months after 
the date of his reassignment when the 
agency is unable to grant the shore 
leave before the reassignment. 

Subpart H—Funeral Leave 

SOURCE: 34 FR 13655, Aug. 26, 1969, unless 
otherwise noted. 

§ 630.801 Applicability. 

This subpart and section 6326 of title 
5, United States Code, apply to the 
granting of funeral leave to an em-
ployee in connection with the funeral 
of, or memorial service for, his imme-
diate relative who died as a result of 
wounds, disease, or injury incurred 
while serving as a member of the 
armed forces in a combat zone. 

§ 630.802 Coverage. 

This subpart applies to: 
(a) An employee as defined in section 

2105 of title 5, United States Code, who 
is employed by an executive agency as 
defined in section 105 of title 5, United 
States Code; and 

(b) An individual who is employed by 
the government of the District of Co-
lumbia. 

§ 630.803 Definitions. 
Armed forces means the Army, Navy, 

Air Force, Marine Corps, and Coast 
Guard. 

Combat zone means those areas deter-
mined by the President in accordance 
with section 112 of the Internal Rev-
enue Code. 

Employee means an employee or indi-
vidual covered by § 630.802. 

Funeral leave means leave authorized 
by section 6326 of title 5, United States 
Code, and this subpart. 

Immediate relative means the fol-
lowing relatives of the deceased mem-
ber of the armed forces: 

(1) Spouse, and parents thereof; 
(2) Children, including adopted chil-

dren, and spouses thereof; 
(3) Parents; 
(4) Brothers and sisters, and spouses 

thereof; and 
(5) Any individual related by blood or 

affinity whose close association with 
the deceased was such as to have been 
the equivalent of a family relationship. 

[34 FR 13655, Aug. 26, 1969, as amended at 60 
FR 67287, Dec. 29, 1995] 

§ 630.804 Granting of funeral leave. 
(a) An agency shall grant an em-

ployee such funeral leave as is needed 
and requested by him, not to exceed 3 
workdays, without loss of or reduction 
in pay, leave to which he is otherwise 
entitled, or credit for time or service, 
and without adversely affecting his 
performance or efficiency rating. Fu-
neral leave is granted to allow an em-
ployee to make arrangements for, or to 
attend, the funeral or memorial service 
for an immediate relative who died as 
the result of a wound, disease, or in-
jury incurred while serving as a mem-
ber of the armed forces in a combat 
zone. The 3 days need not be consecu-
tive but if not, the employee shall fur-
nish the approving authority satisfac-
tory reasons justifying a grant of fu-
neral leave for nonconsecutive days. 

(b) An agency may grant funeral 
leave only from a prescribed tour of 
duty, including regularly scheduled 
overtime, or, in the case of a substitute 
employee in the postal field service, 
from a period during which, except for 
absence on funeral leave, the employee 
would have worked. 
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