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preceding the start of the year in-
volved. This requirement cannot be 
met on the sole basis of services pro-
vided through an ‘‘800’’ telephone num-
ber or by sending materials via the 
U.S. Postal Service or a combination 
thereof. A schedule listing those states 
(minimum 15) or the foreign countries 
(minimum 1) where the program activi-
ties have been provided and a detailed 
description of the activities in each 
state or foreign country must be in-
cluded with the application. While it is 
not expected that an organization 
maintain an office in each state or for-
eign country, a clear showing must be 
made of the actual services, benefits, 
assistance or activities provided in 
each state or foreign country. 

(b) Certify that it is recognized by 
the Internal Revenue Service as tax-ex-
empt under 26 U.S.C. 501(c)(3) and to 
which contributions are tax-deductible 
pursuant to 26 U.S.C. 170. A copy of the 
letter from the Internal Revenue Serv-
ice granting tax-exempt status under 
the Internal Revenue Code, 26 U.S.C. 
501(c)(3), must be included with the ap-
plication. 

(c) Certify that the organization has 
no expenses connected with lobbying 
and attempts to influence voting or 
legislation at the local, State, or Fed-
eral level or alternatively, that those 
expenses would classify the organiza-
tion as a tax-exempt organization 
under 26 U.S.C. 501(h). 

§ 950.203 Public accountability stand-
ards. 

(a) To insure organizations wishing 
to solicit donations from Federal em-
ployees in the workplace are por-
traying accurately their programs and 
benefits, several standards and certifi-
cations must be met annually by each 
organization seeking national list eli-
gibility. Each organization wishing to 
participate must: 

(1) Certify that the organization is a 
human health and welfare organization 
providing services, benefits, or assist-
ance to, or conducting activities affect-
ing, human health and welfare. The or-
ganization’s application must provide 
documentation describing the human 
health and welfare benefits provided by 
the organization within the previous 
year. 

(2) Certify that it accounts for its 
funds in accordance with generally ac-
cepted accounting principles and that 
an audit of the organization’s fiscal op-
erations is completed annually by an 
independent certified public account-
ant in accordance with generally ac-
cepted auditing standards. Such audit 
must show expenses by function. A 
copy of the organization’s most recent 
annual audit must be included with the 
application. The audit must cover the 
fiscal year ending not more than 18 
months prior to the January of the 
campaign year to which the organiza-
tion is applying. For example, the 
audit included in the 1994 application 
must cover the fiscal period ending on 
or after June 30, 1992. 

(3) Provide a completed copy of the 
organization’s IRS Form 990, including 
signature, with the application regard-
less of whether or not the IRS requires 
the organization to file this form. IRS 
Forms 990EZ, 990PF, and comparable 
forms are not acceptable substitutes. 
However, smaller organizations that 
file the Form 990EZ may submit the 
990EZ with pages 1 and 2 of the Form 
990 attached. The IRS Form 990 and 
audit must cover the same fiscal period 
and, if revenue and expenses on the two 
documents differ, these amounts must 
be reconciled in an accompanying 
signed statement by the certified pub-
lic accountant who completed the 
audit. 

(4) Provide a computation of the or-
ganization’s percentage of total sup-
port and revenue spent on administra-
tive and fundraising. This percentage 
shall be computed from information on 
the IRS Form 990, submitted pursuant 
to § 950.203(a)(3), by adding the amount 
spent on ‘‘management and general’’ 
(line 14) to ‘‘fundraising’’ (line 15) and 
then dividing the sum by ‘‘total rev-
enue’’ (line 12). 

(i) If an organization’s administra-
tive and fundraising expenses exceed 25 
percent of its total support and rev-
enue, it must certify that its actual ex-
penses for administration and fund-
raising are reasonable under all the cir-
cumstances presented. It must provide 
an explanation with its application and 
also include a formal plan to reduce 
these expenses below 25 percent. 
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(ii) The Director may reject any ap-
plication from an organization with 
fundraising and administrative ex-
penses in excess of 25 percent of total 
support and revenue, unless the organi-
zation demonstrates to the satisfaction 
of the Director that its actual expenses 
for those purposes and its plan to re-
duce them are reasonable under the 
circumstances. 

(5) Certify that the organization is 
directed by an active and responsible 
governing body whose members have 
no material conflict of interest and, a 
majority of which serve without com-
pensation. 

(6) Certify that the organization’s 
fundraising practices prohibit the sale 
or lease of its CFC contributor lists. 

(7) Certify that its publicity and pro-
motional activities are based upon its 
actual program and operations, are 
truthful and non-deceptive, and make 
no exaggerated or misleading claims. 

(8) Certify that contributions are ef-
fectively used for the announced pur-
poses of the charitable organization. 

(9) Certify under which governmental 
entity the charitable organization is 
chartered, incorporated or organized 
(congressionally chartered or the state 
in which it is registered). 

(10) Certify that the organization has 
received no more than 80 percent of its 
total support and revenues from gov-
ernment sources as computed by divid-
ing line 1c by line 12 from the IRS 
Form 990 submitted pursuant to 
§ 950.203(a)(3). 

(11) Certify that the organization pre-
pares and makes available to the pub-
lic upon request an annual report that 
includes a full description of the orga-
nization’s activities and supporting 
services and identifies its directors and 
chief administrative personnel. A copy 
of the organization’s annual report 
must be included with the application. 
The annual report must cover the fis-
cal year ending not more than 18 
months prior to January of the cam-
paign year to which the organization is 
applying. A more frequently published 
document, such as a quarterly news-
letter, may be used to meet this re-
quirement provided that such docu-
ment is available to the general public 
upon request and describes the organi-
zation’s activities and supporting serv-

ices and identifies its directors and 
chief administrative personnel. 

(12) Provide a statement that the cer-
tifying official is authorized by the or-
ganization to certify and affirm all 
statements required for inclusion on 
the national list. 

(13) Provide a statement in 25 words 
or less describing the program activi-
ties of the charitable organization. The 
25-word statement need not include the 
organization’s name. In addition, orga-
nizations must provide a telephone 
number, dedicated solely for the orga-
nization’s use, through which the do-
nors may receive further information 
about the organization. Except as pro-
vided in § 950.401(k), this information 
will be included in the campaign bro-
chure along with the organization’s ad-
ministrative and fundraising percent-
age computed pursuant to 
§ 950.203(a)(3). 

(b) The Director shall review these 
applications for accuracy, complete-
ness, and compliance with these regu-
lations. Failure to supply any of this 
information may be judged a failure to 
comply with the requirements of public 
accountability, and the charitable or-
ganization may be ruled ineligible for 
inclusion on the national list. 

(c) The Director may request such 
additional information as the Director 
deems necessary to complete these re-
views. An organization that fails to 
comply with such requests within 10 
calendar days from receipt of the re-
quest may be judged ineligible. 

(d) The required certifications and 
documentation must have been com-
pleted and submitted prior to the appli-
cation filing deadline. Applications re-
ceived that are incomplete may not be 
perfected during the appeal process de-
scribed in § 950.205. 

(e) The Director may waive any of 
these standards and certifications upon 
a showing of extenuating cir-
cumstances. 

[60 FR 57890, Nov. 24, 1995, as amended at 61 
FR 4585, Feb. 7, 1996] 

§ 950.204 Local list eligibility. 
(a) The LFCC shall establish an an-

nual application process consistent 
with these regulations for organiza-
tions that wish to be listed in the local 
brochure. 
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