§950.602

wish may result in the decertification
of the PCFO.

(b) The pledge card will direct an em-
ployee to provide his or her complete
home address on the pledge card should
he or she wish his or her name and
home address released to organizations
receiving their donations.

(c) It is the responsibility of the
PCFO to forward the names and ad-
dresses of employees who have indi-
cated that they wish their names be
forwarded, to the recipient organiza-
tion directly, if the organization is un-
affiliated, and to the organization’s
federation if the organization is a
member of a federation. The PCFO may
not make any other use of these em-
ployees’ names and addresses.

(d) Organizations must cooperate
fully with OPM investigations into the
care and appropriate use of these lists.
Should an organization ignore or fail
to respond to OPM’s requests for co-
operation or hamper an investigation,
the Director may propose that the or-
ganization be suspended or expelled
from the CFC. The Director will con-
sider any response in issuing a deci-
sion.

§950.602 Solicitation methods.

(a) Employee solicitations shall be
conducted during duty hours using
methods that permit true voluntary
giving and shall reserve to the indi-
vidual the option of disclosing any gift
or keeping it confidential. Campaign
kick-offs, victory events, awards, and
other non-solicitation events to build
support for the CFC are encouraged.

(b) Special CFC fundraising events,
such as, raffles, lotteries, auctions,
bake sales, carnivals, athletic events,
or other activities not specifically pro-
vided for in these regulations are per-
mitted during the 6-week campaign pe-
riod if approved by the appropriate
agency head or government official,
consistent with agency ethics regula-
tions.

(c) In all approved special fundraising
events the donor must have the option
of designating to a specific partici-
pating organization or federation or be
advised that the donation will be
counted as an undesignated contribu-
tion and distributed according to these
regulations.
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§950.603 Sanctions.

(a) Sanctions not specifically pro-
vided for elsewhere in these regula-
tions, may be imposed on an organiza-
tion, federation or PCFO for violating
any provisions, other applicable provi-
sions of law, or any directive or in-
struction from the Director. The Direc-
tor will determine the appropriate
sanction, up to and including perma-
nent expulsion from the CFC. In deter-
mining the appropriate sanction, the
Director will consider all elements
such as previous violations, harm to
Federal employee confidence in the
CFC, and any other relevant factors.
The Director shall provide written no-
tification to the organization, federa-
tion or PCFO regarding the alleged vio-
lation and the intent to impose a sanc-
tion. Prior to implementation of sanc-
tions under this section, the organiza-
tion, federation or PCFO shall be pro-
vided an opportunity to address in
writing why the sanction should not be
imposed. This submission must be re-
ceived within 10 calendar days from the
date of receipt of the Director’s notifi-
cation letter.

(b) At the Director’s discretion,
PCFO’s and Federations may be di-
rected to suspend distribution of cur-
rent and future CFC donations from
Federal employees to recipient organi-
zations. Federations and PCFO’s shall
immediately place suspended contribu-
tions in an interest bearing account
until directed to do otherwise.

§950.604 Records retention.

Federations, PCFO’s and other par-
ticipants in the CFC shall retain docu-
ments pertinent to the campaign for at
least three campaign years. Documents
requested by OPM must be made avail-
able within 10 business days of the re-
quest.

Subpart G—DoD Overseas
Campaign

§950.701 DoD overseas campaign.

(a) A Combined Federal Campaign is
authorized for all Department of De-
fense (DoD) activities in the overseas
areas during a 6-week period in the fall.
Organizations that may participate in
the Overseas Campaign will consist of
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organizations determined nationally
eligible by OPM.

(b) The DoD must select an organiza-
tion or combination of organizations to
serve as PCFO as it deems in the best
interests of the overseas campaign.

(c) Federal civilian agencies with
overseas personnel may elect to have
these employees participate in the DoD
campaign or in the National Capital
Area campaign.

(d) The overseas campaign brochure
shall not include the All International
Organizations Designation Option-I1111.

(e) Family support and youth activi-
ties established in overseas locations
may be supported from CFC funds.

(f) Undesignated funds contributed in
the Overseas Campaign equal to up to 6
percent of the gross campaign con-
tributions will be allocated to the
Overseas family support and youth ac-
tivities. No other funds may be used for
this purpose. If the undesignated funds
exceed 6 percent of the gross campaign
contributions, this excess shall be dis-
tributed to all other organizations in
the same proportions as designations.

(g) Overseas family support and
youth activities shall not be charged
any share of campaign costs. All other
organizations participating in the
Overseas Area CFC will be charged for
campaign costs in the same proportion
that they received gross campaign re-
ceipts, net of that amount of receipts
set aside for family support and youth
activities.

(h) The overseas campaign brochure
must explain the allocation policy uti-
lized by each of the military services
to allocate funds received from the
Overseas campaign to their overseas
family support and youth activities.

Subpart H—CFC Timetable

§950.801 Campaign schedule.

(a) The Combined Federal Campaign
will be conducted according to the fol-
lowing timetable.

(1) During one 30-calendar day period
between January and March, as deter-
mined by the Director, OPM will ac-
cept applications from organizations
seeking to be listed on the national
list.

(2) Within 35 calendar days of the
closing of the receipt of applications,

§950.901

the Director will issue notices to each
national applicant organization of the
results of the Director’s review.

(3) Local Federal Coordinating Com-
mittees must select a PCFO no later
than March 15.

(4) The Director will issue a national
eligibility list to all local campaigns
by June 30.

(5) Local Federal Coordinating Com-
mittees must accept applications from
organizations seeking local eligibility
for 30 calendar days as determined by
the LFCC, and must issue notice of its
eligibility decisions within 15 business
days of the closing date for receipt of
applications.

(b) The Director will annually issue a
timetable for accepting and processing
national applications.

Subpart I—Payroll Withholding

§950.901 Payroll allotment.

The policies and procedures in this
section are authorized for payroll with-
holding operations in accordance with
the Office of Personnel Management
Pay Administration regulations in part
550 of this Title.

(a) Applicability. Voluntary payroll
allotments will be authorized by all
Federal departments and agencies for
payment of charitable contributions to
local CFC organizations.

(b) Allotters. The allotment privilege
will be made available to Federal per-
sonnel as follows:

(1) Employees whose net pay regu-
larly is sufficient to cover the allot-
ment are eligible. An employee serving
under an appointment limited to 1 year
or less may make an allotment to a
CFC when an appropriate official of the
employing Federal agency determines
that the employee will continue em-
ployment for a period to justify an al-
lotment. This includes military reserv-
ists, National Guard, and other part-
time and intermittent employees who
are regularly employed.

(2) Members of the Uniformed Serv-
ices are eligible, excluding those on
only short-term assignment (less than
3 months).

(c) Authorization. Allotments will be
totally voluntary and will be based
upon contributor’s individual author-
ization.
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