
396 

7 CFR Ch. VIII (1–1–05 Edition) § 800.149 

year. Complete accounts for receipts 
from (1) official inspection, weighing, 
equipment testing, and related serv-
ices; (2) the sale of grain samples; and 
(3) disbursements from receipts shall 
be available for use in establishing or 
revising fees for services under the Act. 
Budget records shall also include de-
tailed information on the disposition of 
grain samples obtained under the Act. 
These records shall be maintained for 5 
years. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.149 Maintenance and retention of 
records on licenses and approvals. 

(a) Licenses. Agencies, contractors, 
and approved scale testing organiza-
tions shall maintain complete records 
of licenses. These records consist of 
current information showing (1) the 
name of each licensee, (2) the scope of 
each license, (3) the termination date 
of each license, and (4) related informa-
tion required by the Service. These 
records shall be maintained for the ten-
ure of the licensee. 

(b) Approvals. Agencies shall main-
tain complete records of approvals of 
weighers. These records consist of cur-
rent information showing the name of 
each approved weigher employed by or 
at each approved weighing facility in 
the area of responsibility assigned to 
an agency or field office. These records 
shall be maintained for the tenure of 
the weigher’s employment as an ap-
proved weigher. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.150 Maintenance and retention of 
records on fee schedules. 

Agencies, contractors, and approved 
scale testing organizations shall main-
tain complete records on fee schedules. 
These records consist of (a) a copy of 
the current fee schedule; (b) in the case 
of an agency, data showing how the 
fees in the schedule were developed; (c) 
superseded fee schedules; and (d) re-
lated information required by the Serv-
ice. These records shall be maintained 
for 5 years. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.151 Maintenance and retention of 
records on space and equipment. 

(a) Space. Agencies shall maintain 
complete records on space. These 
records consist of (1) a description of 
space that is occupied or used at each 
location, (2) the name and address of 
the owner of the space, (3) financial ar-
rangements for the space, and (4) re-
lated information required by the Serv-
ice. These records shall be maintained 
for 5 years. 

(b) Equipment. Agencies shall main-
tain complete records on equipment. 
These records consist of (1) the descrip-
tion of each piece of equipment used in 
performing official inspection or Class 
X or Class Y weighing services under 
the Act, (2) the location of the equip-
ment, (3) the name and address of the 
owner of the equipment, (4) the sched-
ules for equipment testing and the re-
sults of the testing, and (5) related in-
formation required by the Service. 
These records shall be maintained for 5 
years. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.152 Maintenance and retention of 
file samples. 

(a) General. The Service and agencies 
shall maintain complete file samples 
for their minimum retention period 
(calendar days) after the official func-
tion was completed or the results oth-
erwise reported. 

(b) Minimum retention period. 
(1) Trucks 

In .................................................. 3 
Out ................................................ 5 

(2) Railcars 
In .................................................. 5 
Out ................................................ 10 

(3) Barges (river) 
In .................................................. 5 
Out ................................................ 25 

(4) Ships and barges (lake or ocean) 
In .................................................. 5 
Out ................................................ 25 
Export (sublot samples) ................ 60 

(5) Bins and tanks .................................. 3 
(6) Submitted samples ........................... 3 

Upon request by an agency and with 
the approval of the Service, specified 
file samples or classes of file samples 
may be retained for shorter periods of 
time. 
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(c) Special retention periods. In specific 
instances, the Administrator may re-
quire that file samples be retained for 
a period of not more than 90 calendar 
days. File samples may be kept for a 
longer time than the regular retention 
period at the option of the Service, the 
agency, or the individual maintaining 
the records. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.153 Maintenance and retention of 
records on official inspection, Class 
X or Class Y weighing, and equip-
ment testing service. 

Agencies and approved scale testing 
organizations shall maintain complete 
detailed official inspection work 
records, copies of official certificates, 
and equipment testing work records for 
5 years. 

(Approved by the Office of Management and 
Budget under control number 0580–0011) 

§ 800.154 Availability of official 
records. 

(a) Availability to officials. Each agen-
cy, contractor, and approved scale test-
ing organization shall permit author-
ized representatives of the Comptroller 
General, the Secretary, or the Admin-
istrator to have access to and to copy, 
without charge, during customary 
business hours any records maintained 
under §§ 800.146–800.159. 

(b) Availability to the public—(1) Agen-
cy, contractor, and approved scale testing 
organization records. The following offi-
cial records will be available, upon re-
quest by any person, for public inspec-
tion during customary business hours: 
(i) Copies of the Act, the regulations, 
the standards, and the instructions; (ii) 
the delegation, designation, contract, 
or approval issued by the Service; (iii) 
organization and staffing records; (iv) a 
list of licenses and approvals; and (v) 
the approved fee schedule of the agen-
cy, if applicable. 

(2) Service records—Records of the 
Service are available in accordance 
with the Freedom of Information Act (5 
U.S.C. 552(a)(3)) and the regulations of 
the Secretary of Agriculture (7 CFR, 
part 1, subpart A). 

(c) Locations where records may be ex-
amined or copied—(1) Agency, contractor, 
and approved scale testing organization 

records. Records of agencies, contrac-
tors, and approved scale testing organi-
zations available for public inspection 
shall be retained at the principal place 
of business of the agency, contractor, 
or approved scale testing and certifi-
cation organization. 

(2) Service records. Records of the 
Service available for public inspection 
shall be retained at each field office 
and at the headquarters of the Service 
in Washington, D.C. 

§ 800.155 Detailed work records—gen-
eral requirements. 

(a) Preparation. Detailed work records 
shall be prepared for each official in-
spection, Class X or Class Y weighing, 
and equipment testing service per-
formed or provided under the Act. The 
records shall (1) be on standard forms 
prescribed in the instructions; (2) be 
typed or legibly written in English; (3) 
be concise, complete, and accurate; (4) 
show all information and data that are 
needed to prepare the corresponding of-
ficial certificates or official report; (5) 
show the name or initials of the indi-
vidual who made each determination; 
and (6) show other information re-
quired by the Service to monitor or su-
pervise the service provided. 

(b) Use. Detailed work records shall 
be used as a basis for (1) issuing official 
certificates or official forms, (2) ap-
proving inspection and weighing equip-
ment for the performance of official in-
spection or Class X or Class Y weighing 
services, (3) monitoring and super-
vising activities under the Act, (4) an-
swering inquiries from interested per-
sons, (5) processing complaints, and (6) 
billing and accounting. These records 
may be used to report results of official 
inspection or Class X or Class Y weigh-
ing services in advance of issuing an of-
ficial certificate. 

(c) Standard forms. The following 
standard forms shall be furnished by 
the Service to an agency: Official Ex-
port Grain Inspection and Weight Cer-
tificates (singly or combined), official 
inspection logs, official weight loading 
logs, official scale testing reports, and 
official volume of work reports. Other 
forms used by an agency in the per-
formance of official services, including 
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