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the inmate’s review of the file, staff are
to remove the Privacy Folder which
contains documents withheld from dis-
closure pursuant to §513.32.

(2) During the file review, the inmate
is to be under direct and constant su-
pervision by staff. The staff member
monitoring the review shall enter the
date of the inmate’s file review on the
Inmate Activity Record and initial the
entry. Staff shall ask the inmate to
initial the entry also, and if the inmate
refuses to do so, shall enter a notation
to that effect.

(3) Staff shall advise the inmate if
there are documents withheld from dis-
closure and, if so, shall advise the in-
mate of the inmate’s right under the
provisions of §513.61 to make a FOIA
request for the withheld documents.

§513.41 Inmate access to Inmate Cen-
tral File in connection with parole
hearings.

A parole-eligible inmate (an inmate
who is currently serving a sentence for
an offense committed prior to Novem-
ber 1, 1987) may review disclosable por-
tions of the Inmate Central File prior
to the inmate’s parole hearing, under
the general procedures set forth in
§513.40. In addition, the following
guidelines apply:

(a) A parole-eligible inmate may re-
quest to review his or her Inmate Cen-
tral File by submitting the appropriate
Parole Commission form. This form or-
dinarily shall be available to each eli-
gible inmate within five work days
after a list of eligible inmates is pre-
pared.

(b) Bureau staff ordinarily shall
schedule an eligible inmate for a re-
quested Inmate Central File review
within seven work days of the request
after the inmate has been scheduled for
a parole hearing. A reasonable exten-
sion of time is permitted for documents
which have been provided (prior to the
inmate’s request) to originating agen-
cies for clearance, or which are other-
wise not available at the institution.

(c) A report received from another
agency which is determined to be
nondisclosable (see §513.40(b)) will be
summarized by that agency, in accord-
ance with Parole Commission regula-
tions. Bureau staff shall place the sum-
mary in the appropriate disclosable
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section of the Inmate Central File. The
original report (or portion which is
summarized in another document) will
be placed in the portion of the Privacy
File for Joint Use by the Bureau and
the Parole Commission.

(d) Bureau documents which are de-
termined to be nondisclosable to the
inmate will be summarized for the in-
mate’s review. A copy of the summary
will be placed in the disclosable section
of the Inmate Central File. The docu-
ment from which the summary is
taken will be placed in the Joint Use
Section of the Privacy Folder.
Nondisclosable documents not summa-
rized for the inmate’s review are not
available to the Parole Commission
and are placed in a nondisclosable sec-
tion of the Inmate Central File.

(e) When no response regarding dis-
closure has been received from an orig-
inating agency in time for inmate re-
view prior to the parole hearing, Bu-
reau staff are to inform the Parole
Commission Hearing Examiner.

§513.42 Inmate
records.

(a) Except for the limitations of para-
graphs (c) and (d) of this section, an in-
mate may review records from his or
her medical file (including dental
records) by submitting a request to a
staff member designated by the War-
den.

(b) Laboratory reports which contain
only scientific testing results and
which contain no staff evaluation or
opinion (such as Standard Form 514A,
Urinalysis) are ordinarily disclosable.
Lab results of HIV testing may be re-
viewed by the inmate. However, an in-
mate may not retain a copy of his or
her test results while the inmate is
confined in a Bureau facility or a Com-
munity Corrections Center. A copy of
an inmate’s HIV test results may be
forwarded to a third party outside the
institution and chosen by the inmate,
provided that the inmate gives written
authorization for the disclosure.

(c) Medical records containing sub-
jective evaluations and opinions of
medical staff relating to the inmate’s
care and treatment will be provided to
the inmate only after the staff review
required by paragraph (d) of this sec-
tion. These records include, but are not
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limited to, outpatient notes, consulta-
tion reports, narrative summaries or
reports by a specialist, operative re-
ports by the physician, summaries by
specialists as the result of laboratory
analysis, or in-patient progress reports.

(d) Prior to release to the inmate,
records described in paragraph (c) of
this section shall be reviewed by staff
to determine if the release of this in-
formation would present a harm to ei-
ther the inmate or other individuals.
Any records determined not to present
a harm will be released to the inmate
at the conclusion of the review by
staff. If any records are determined by
staff not to be releasable based upon
the presence of harm, the inmate will
be so advised in writing and provided
the address of the agency component to
which the inmate may address a formal
request for the withheld records. An
accounting of any medical records will
be maintained in the inmate’s medical
file.

§513.43 Inmate access to certain Bu-
reau Program Statements.

Inmates are encouraged to use the
simple local access procedures de-
scribed in this section to review cer-
tain Bureau Program Statements,
rather than the FOIA procedures de-
scribed in §§513.60 through 513.68 of this
subpart.

(a) For a current Bureau Program
Statement containing rules (regula-
tions published in the FEDERAL REG-
ISTER and codified in 28 CFR), local ac-
cess is available through the institu-
tion law library.

(b) For a current Bureau Program
Statement not containing rules (regu-
lations published in the FEDERAL REG-
ISTER and codified in 28 CFR), inmates
may request that it be placed in the in-
stitution law library. Placement of a
requested Program Statement in the
law library is within the discretion of
the Warden, based upon local institu-
tion conditions.

(c) Inmates are responsible for the
costs of making personal copies of any
Program Statements maintained in the
institution law library. For copies of
Program Statements obtained under
the FOIA procedures described in
§§513.60 through 513.68 of this subpart,

§513.61
fees will be calculated in accordance
with 28 CFR 16.10.

§513.44 Fees for copies of Inmate Cen-
tral File and Medical Records.

Within a reasonable time after a re-
quest, Bureau staff are to provide an
inmate personal copies of requested
disclosable documents maintained in
the Inmate Central File and Medical
Record. Fees for the copies are to be
calculated in accordance with 28 CFR
16.10.

PRIVACY ACT REQUESTS FOR
INFORMATION

§513.50 Privacy Act requests by in-
mates.

Because inmate records are exempt
from disclosure under the Privacy Act
(see 28 CFR 16.97), inmate requests for
records under the Privacy Act will be
processed in accordance with the FOIA.
See §§513.61 through 513.68.

FREEDOM OF INFORMATION ACT
REQUESTS FOR INFORMATION

§513.60 Freedom of Information Act
requests.

Requests for any Bureau record (in-
cluding Program Statements and Oper-
ations Memoranda) ordinarily shall be
processed pursuant to the Freedom of
Information Act, 5 U.S.C. 552. Such a
request must be made in writing and
addressed to the Director, Federal Bu-
reau of Prisons, 320 First Street, NW.,
Washington, D.C. 20534. The requester
shall clearly mark on the face of the
letter and the envelope “FREEDOM OF
INFORMATION REQUEST,” and shall
clearly describe the records sought. See
§§513.61 through 513.63 for additional
requirements.

§513.61 Freedom of Information Act
requests by inmates.

(a) Inmates are encouraged to use the
simple access procedures described in
§513.40 to review disclosable records
maintained in his or her Inmate Cen-
tral File.

(b) An inmate may make a request
for access to documents in his or her
Inmate Central File or Medical File
(including documents which have been
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