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You means the person responsible,
under our regulations, for the filing or
issuance to which these rules apply.

§4000.43 How do I compute a time pe-
riod?

(a) In general. If you are computing a
time period to which this part applies,
whether you are counting forwards or
backwards, the day after (or before) the
act, event, or default that begins the
period is day one, the next day is day
two, and so on. Count all days, includ-
ing weekends and Federal holidays.
However, if the last day you count is a
weekend or Federal holiday, extend or
shorten the period (whichever benefits
you in complying with the time re-
quirement) to the next regular business
day. The examples in paragraph (d) of
this section illustrate these rules.

(b) When date is designated. In some
cases, our regulations designate a spe-
cific day as the end of a time period,
such as ‘“the last day’’ of a plan year or
“the fifteenth day’” of a calendar
month. In these cases, you simply use
the designated day, together with the
weekend and holiday rule of paragraph
(a) of this section.

(c) When counting months. If a time
period is measured in months, first
identify the date (day, month, and
year) of the act, event, or default that
begins the period. The corresponding
day of the following (or preceding)
month is one month later (or earlier),
and so on. For example, two months
after July 15 is September 15. If the pe-
riod ends on a weekend or Federal holi-
day, follow the weekend and holiday
rule of paragraph (a) of this section.
There are two special rules for deter-
mining what the corresponding day is
when you start counting on a day that
is at or near the end of a calendar
month:

(1) Special “‘last-day’’ rule. If you start
counting on the last day of a calendar
month, the corresponding day of any
calendar month is the last day of that
calendar month. For example, a three-
month period measured from November
30 ends (if counting forward) on the
last day of February (the 28th or 29th)
or (if counting backward) on the last
day of August (the 31st).

(2) Special February rule. If you start
counting on the 29th or 30th of a cal-
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endar month, the corresponding day of
February is the last day of February.
For example, a one-month period meas-
ured from January 29 ends on the last
day of February (the 28th or 29th).

(d) Examples—(1) Counting backwards.
Suppose you are required to file an ad-
vance notice of reportable event for a
transaction that is effective December
31. Under our regulations, the notice is
due at least 30 days before the effective
date of the event. To determine your
deadline, count December 30 as day 1,
December 29 as day 2, December 28 as
day 3, and so on. Therefore, December
1 is day 30. Assuming that day is not a
weekend or holiday, your notice is
timely if you file it on or before De-
cember 1.

(2) Weekend or holiday rule. Suppose
you are filing a notice of intent to ter-
minate. The notice must be issued at
least 60 days and no more than 90 days
before the proposed termination date.
Suppose the 60th day before the pro-
posed termination date is a Saturday.
Your notice is timely if you issue it on
the following Monday even though that
is only 58 days before the proposed ter-
mination date. Similarly, if the 90th
day before the proposed termination
date is Wednesday, July 4 (a Federal
holiday), your notice is timely if you
issue it on Tuesday, July 3, even
though that is 91 days before the pro-
posed termination date.

(3) Counting months. Suppose you are
required to issue a Participant Notice
two months after December 31. The
deadline for the Participant Notice is
the last day of February (the 28th or
29th). If the last day of February is a
weekend or Federal holiday, your dead-
line is extended until the next day that
is not a weekend or Federal holiday.

Subpart E—Electronic Means of
Record Retention

§4000.51 What are these record reten-
tion rules about?

The rules in this subpart E of part
4000 tell you what methods you may
use to meet any record retention re-
quirement under our regulations if you
choose to use electronic means. The
rules for who must retain the records,
how long the records must be main-
tained, and how records must be made
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