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US dollars. The policy number, effec-
tive date, and expiration date are re-
quired. The statement ‘‘until canceled’’ 
may be used in lieu of a specific expira-
tion date. The geographic coverage 
must include the area where the Air 
Force airfield of proposed use is lo-
cated. If several aircraft or aircraft 
types are included under the same pol-
icy, a statement such as ‘‘all aircraft 
owned,’’ ‘‘all aircraft owned and or op-
erated,’’ ‘‘all non-owned aircraft,’’ or 
‘‘all aircraft operated,’’ may be used in 
lieu of aircraft registration numbers. 
To meet the insurance requirements, 
either split limit coverage for bodily 
injury (individuals outside the air-
craft), property damage, and pas-
sengers, or a single limit coverage is 
required. The coverage will be at the 
expense of the user with an insurance 
company acceptable to the Air Force. 
Coverage must be current during the 
period the Air Force airfield will be 
used. The liability required is com-
puted on the basis of aircraft maximum 
gross takeoff weight (MGTOW) and pas-
senger or cargo configuration. Min-
imum coverage will not be less than 
the amount indicated in Table 2 to this 
part. 

(a) Any insurance presented as a sin-
gle limit of liability or a combination 
of primary and excess coverage will be 
an amount equal to or greater than the 
each accident minimums indicated in 
Table 2 to this part for bodily injury 
(individuals outside the aircraft), prop-
erty damage, and passengers. 

(b) The policy will specifically pro-
vide that: 

(1) The insurer waives any right of 
subrogation it may have against the 
US by reason of any payment made 
under the policy for injury, death, or 
property damage that might arise, out 
of or in connection with the insured’s 
use of any Air Force airfield. 

(2) The insurance afforded by the pol-
icy applies to the liability assumed by 
the insured under DD Form 2402. 

(3) If the insurer or the insured can-
cels or reduces the amount of insur-
ance afforded under the listed policy 
before the expiration date indicated on 
DD Form 2400, the insurer will send 
written notice of policy cancellation or 
coverage reduction to the Air Force ap-
proving authority at least 30 days be-

fore the effective date of the cancella-
tion or reduction. The policy must 
state that any cancellation or reduc-
tion will not be effective until at least 
30 days after such notice is sent. 

§ 855.12 Processing a permit applica-
tion. 

Upon receipt of an application (DD 
Forms 2400, 2401, and 2402) for use of an 
Air Force airfield, the decision author-
ity: 

(a) Determines the availability of the 
airfield and its capability to accommo-
date the purpose of use requested. 

(b) Determines the validity of the re-
quest and ensures all entries on DD 
Forms 2400, 2401, and 2402 are in con-
formance with this part. 

(c) Approves DD Form 2401 (with con-
ditions or limitations noted) by com-
pleting all items in Section II—For Use 
by Approving Authority as follows: 

(1) Period of Use (Block 7): The 
‘‘From’’ date will be either the first 
day of approved use or the first day of 
insurance coverage. The ‘‘From’’ date 
cannot precede the first day of insur-
ance coverage shown on the DD Form 
2400. The ‘‘Thru’’ date is determined by 
the insurance expiration date and or 
the purpose of use. For example, the 
period of use for participants in an Air 
Force open house will be determined by 
both insurance coverage and open 
house dates. The permit would be 
issued only for the duration of the open 
house but must not precede or exceed 
the dates of insurance coverage. Many 
insurance policies terminate at noon 
on the expiration date. Therefore, if 
the insurance expiration is used to de-
termine the permit expiration date, the 
landing permit will expire one day be-
fore the insurance expiration date 
shown on the DD Form 2400. If the in-
surance expiration date either exceeds 
2 years or is indefinite (for example, 
‘‘until canceled’’), the landing permit 
will expire 2 years from the issue date 
or first day of coverage. 

(2) Frequency of Use (Block 8) is nor-
mally ‘‘as required’’ but may be more 
specific, such as ‘‘one time.’’ 

(3) Identification Number (Block 9): 
Installation commanders or a des-
ignated representative assign a permit 
number comprised of the last three let-
ters of the installation’s International 
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3 See footnote 1 to § 855.6. 

Civil Aviation Organization identifier 
code, the last two digits of the calendar 
year, a number sequentially assigned, 
and the letter suffix that indicates the 
purpose of use (Table 1); for example, 
ADW 95–01C. MAJCOMs, FOAs, DRUs, 
and USDAOs use a three position orga-
nization abbreviation; such as AMC 95– 
02K. 

(4) DD Form 2400 (Dated and Filed) 
(Block 11a): This block should contain 
the date from block 1 (Date Issued) on 
the DD Form 2400 and the identifica-
tion of the unit or base where the form 
was approved; i.e., 30 March 1995, HQ 
USAF/XOOBC. 

(5) DD Form 2402 (Dated and Filed) 
(Block 11b): This block should contain 
the date from block 4 (Date Signed) on 
the DD Form 2402 and the identifica-
tion of the unit or base where the form 
was approved; i.e., 30 March 1995, HQ 
USAF/XOOBC. 

(6) SA-ALC/SFR, 1014 Andrews Road, 
Building 1621, Kelly AFB TX 78241–5603 
publishes the list of companies author-
ized to purchase Air Force fuel on cred-
it. Block 12 should be marked ‘‘yes’’ 
only if the permit holder’s name ap-
pears on the SA-ALC list. 

(7) Landing Fees, Block 13, should be 
marked as indicated in Table 1 to this 
part. 

(8) Permit Amendments: New entries 
or revisions to an approved DD Form 
2401 may be made only by or with the 
consent of the approving authority. 

(d) Provides the applicant with writ-
ten disapproval if: 

(1) Use will interfere with operations, 
security, or safety. 

(2) Adequate civil facilities are collo-
cated. 

(3) Purpose of use is not official Gov-
ernment business and adequate civil fa-
cilities are available in the proximity 
of the requested Air Force airfield. 

(4) Use will constitute competition 
with civil airports or air carriers. 

(5) Applicant has not fully complied 
with this part. 

(e) Distributes the approved DD 
Form 2401 before the first intended 
landing, when possible, as follows: 

(1) Retains original. 
(2) Returns two copies to the user. 
(3) Provides a copy to HQ USAF/ 

XOOBC. 

NOTE: HQ USAF/XOOBC will provide a 
computer report of current landing permits 
to the MAJCOMs, FOAs, DRUs, and installa-
tions. 

§ 855.13 Civil fly-ins. 
(a) Civil aircraft operators may be in-

vited to a specified Air Force airfield 
for: 

(1) A base open house to perform or 
provide a static display. 

(2) A flying safety seminar. 
(b) Civil fly-in procedures: 
(1) The installation commander or a 

designated representative: 
(i) Requests approval from the 

MAJCOM, FOA, or DRU with an infor-
mation copy to HQ USAF/XOOBC/ 
XOOO and SAF/PAC. 

(ii) Ensures that DD Form 2402 is 
completed by each user. 

NOTE: DD Forms 2400 and 2401 are not re-
quired for fly-in participants if flying activ-
ity consists of a single landing and takeoff 
with no spectators other than flightline or 
other personnel required to support the air-
craft operations. 

(2) The MAJCOM, FOA, or DRU en-
sures HQ USAF/XOOBC/XOOO and SAF/ 
PAC are advised of the approval or dis-
approval for the fly-in. 

(3) Aerial performance by civil air-
craft at an Air Force open house re-
quires MAJCOM or FOA approval and 
an approved landing permit as specified 
in AFI 35–201, Community Relations 3. 
Regardless of the aircraft’s historic 
military significance, DD Forms 2400, 
2401, and 2402 must be submitted and 
approved before the performance. The 
permit can be approved at MAJCOM, 
FOA, DRU, or installation level. Use 
will be authorized only for the period 
of the event. Fly-in procedures do not 
apply to aircraft transporting pas-
sengers (revenue or non-revenue) for 
the purpose of attending the open 
house or demonstration flights associ-
ated with marketing a product. 

§ 855.14 Unauthorized landings. 
(a) Unauthorized landing procedures. 

The installation commander or a des-
ignated representative will identify an 
unauthorized landing as either an 
emergency landing, an inadvertent 
landing, or an intentional landing. An 
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